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Assistant Headteacher
Pay range L12 – L16 Fringe
PERSON SPECIFICATION

QUALIFICATIONS AND EXPERIENCE

Essential

· Qualified teacher status








· Good honours degree 
· Evidence of recent and relevant further professional development
· Experience as Head of Department or equivalent/higher level of responsibility
KNOWLEDGE AND UNDERSTANDING

Essential

· Substantial teaching experience and knowledge of pedagogy
· Previous experience in a senior leadership role or as Head of Department
· A good understanding of the current educational landscape including the national curriculum
· Current knowledge of and ability to undertake data analysis
· Excellent classroom practitioner
· Highly successful experience of leading and managing a department or whole school developments in a number of areas regarding teaching and learning and raising standards of attainment and achievement
· Able to talk about the characteristics of effective teaching and learning strategies used to raise student attainment and achievement
· Good understanding and use of assessment, including target setting and tracking
· Understanding of effective techniques  and policies for behaviour management
Desirable

· A good understanding of the requirements of transition between key stages including Key Stage 5

LEADERSHIP AND MANAGEMENT

Essential

· Leadership experience
· A good understanding of whole school issues
· Experience of planning for change, development and improvement
· Experience of department, year group or whole school planning, monitoring and evaluation
· The ability to set high and clear expectations, to hold others accountable for performance and the contributions they make to the school community
· Ability to set and meet challenging targets for students and the school and to enable others to do so

· Ability to analyse, prioritise  and meet deadlines
· Experience of conducting staff induction, mentoring and performance management
· Experience of self-evaluation at a middle leadership level
· Able to demonstrate leadership qualities and people management skills

· Able to motivate and promote good relationships
· Be an effective communicator and present complex information clearly in relation to all stakeholders
· Experience of having led department, year group or whole school initiatives successfully by demonstrating impact
· Commitment to supporting community /external agencies involvement in school including our Parishes
· Commitment to work with our Schools in the local community.
· Commitment to safeguarding and promoting the welfare of children and following the codes of conduct for child protection and confidentiality.
Desirable

· Knowledge of the role of Governors

PERSONAL SKILLS AND ABILITY

Essential
· A full understanding of the distinctive nature of Catholic Education and a desire to lead and support our strong school ethos
· Creative, enthusiastic and proactive, keen to embrace new ideas and challenges
· Approachable, caring and empathetic
· Works well and cohesively as part of a team
· Prioritise work to meet deadlines
· Flexible, listens and is prepared to seek advice and support.  Is a reflective practitioner
· Demonstrates a concern for the pastoral and spiritual welfare of the school

· Demonstrates emotional resilience
· Committed to continuing professional development for self and others
· Committed to active parental, staff and student voice
· Able to deal sensitively with people and resolve conflict including complaints resolution
· Ensuring a climate for learning
· Excellent written and oral communication skills
