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Receptionist
Grade 2 - £8,808 to £9,528 pa (Actual salary)
Term Time + 3 days
             25 hours per week (Monday to Friday 8am – 1pm)
Required as soon as possible
An exciting opportunity has arisen for an enthusiastic, reliable and hard-working Receptionist to join our Administration team. We have recently moved into brand new accommodation, co-locating Ernesford Grange Community Academy and Riverbank Academy into one building.
We are seeking to appoint an enthusiastic and suitably experienced person to be the first point of contact for our Academy. This is a very busy area and you will need to be able to relate well to staff, students, parents and visitors and work on your own initiative.
We are looking for someone who is organised, able to multi task and has a ‘can do’ approach.
If you would like to find out more please contact: Donna Last dlast@egacademy.org.uk or Helen Nicholls hnicholls@egacademy.org.uk

How to apply
If you are ambitious for yourself and want to be part of a great team at this really exciting time then we would like to meet you.  
For further details, an application form, and to apply, please visit our website: www.egacademy.org.uk  or www.sidneystringertrust.org.uk 
Please return completed application forms to Louise Gregory Admin Assistant – lgregory.staff@sidneystringeracademy.org.uk  [No hard copies to be sent in the post please].
[bookmark: _GoBack]Closing date:  Friday  22nd  September  2017 at 3.00pm
Interview date to be confirmed. 
The MAT promotes the safety and well-being of all young people and site users, and will require the successful candidate to undergo Police Clearance.
This post is exempted under the Rehabilitation of Offenders Act 1974 and as such appointments to this post will be conditional upon the receipt of a satisfactory response to a check of police records via the DBS and this school is committed to safe guarding and promoting the welfare of children and young people/vulnerable adults and expects all staff and volunteers to share this commitment.
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