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Job Description
Post Title:

Cleaner

Salary:


Grade B Point 6 £15,014 pro-rata
Hours:
Part time/ Term time only plus inset days and 2 weeks for cleaning in the school holidays
Core Purpose:

· To help maintain a good standard of cleaning throughout the Academy buildings.  (The standard to be achieved is that recommended by the Principal and Community & Premises Manager and is outlined in the Academy’s Cleaning Specification) and in so doing contribute to raising the standards of the Academy.

Reporting to: 

Cleaning Supervisor and Community & Premises Manager
	Core Duties:
· To clean, on a rota basis, the academy buildings. 
· Cleaning of all areas of the academy to a high standard.  To ensure that the Academy’s Health and Safety Policy is observed at all times.

The activities outlined below are to be carried out at such frequencies as are specified in the cleaning specification.  

	Floors
	· Vacuum carpets

· Spot clean carpets

· Deep clean carpets

· Mop/sweep floors

· Spot clean floors

· Damp mop/wash floors

· Spray maintain floors

· Scrub floors

· Strip Polish from floors

· Lay polish on floors

· Lay seal on wood floors



	General Surfaces
	· Dust furniture, fittings, pipe work and ledges

· Remove cobwebs

· Damp wipe tables and work surfaces

· Wash/scrub tables and work surfaces

· Polish wood furniture

· Sanitise telephones

· Clean chairs

· Wash/scrub chairs

· Clean sinks

· Spot clean general surfaces

· Spot clean walls

· Wash walls (up to agreed specification height)

· Clean light fittings (up to agreed specification height)

· Clean blinds (up to agreed specification height)



	Hygiene Surfaces
	· Wash windows/internal glasswork (upto 11ft/3.35mt)

· Spot clean windows/internal glasswork

· Clean toilets/sanitary ware

· Clean wash basins

· Scrub/descale wash basins

· Clean and polish mirrors

· Empty internal litter/rubbish bins

	Supporting Processes

	Problem Solving and Creativity:
	· The cleaning process is to result in an absence of disorder and visible soilage eg dust, stains, odours and marks.  All surfaces shall be maintained to preserve and enhance their condition.

· In hygiene areas there must also be an absence of harmful bacteria, soilage, waste matter, tide marks, lime scale, residues and the like.

· Work to strict deadlines within well-known routines and specifications

	Decision Making:
	· Refers any problems or difficulties to the Premises Manager

	Physical Effort and Working Conditions:
	· Continuously on feet

· Physical work

· Cleaning using potentially hazardous chemical cleaning agents, particularly when cleaning the walls of graffiti.

· Cleaning equipment used comes in various sizes, polishers, scrubbing machines, wet/dry vacuum cleaners.

· Requirement to lift, carry and move equipment from place to place.

· Required to working difficult/awkward positions.  Cleaning toilets, classrooms, kitchens laboratories, technology rooms and offices.



	Contacts and relationships:
	· Students, staff, contractors and visitors may be on site during working hours.

	Knowledge, Skills and Experience:
	· Basic level of education, pleasant and courteous manner.

	Other
	· To be aware of fire evacuation procedures.

· To be aware of the first aid representative in the Academy and location of first aid boxes.

· To attend meetings and training courses as required.

· To be available if required in an emergency situation, e.g Floor or fire damage.

· To report all accidents and incidents to the Premises Manager and complete and necessary documentation if required.

· To wear suitable provided clothing/uniform

	Other Specific Duties

All support staff will be expected to accept reasonable flexibility in working arrangements and the allocation of duties, in pursuance of raising student achievement and effective team working.  Cleaners will:

· Model the ethos and vision for the Academy

· To continue personal professional development as required

· To actively engage in the performance review process

· Support the Academy vision

It is important that all staff recognise that they are an integral part of the Academy and have a duty to contribute to its overall effectiveness both within their specific areas and beyond.

It is the vision of the Academy to involve all support staff in the life of the Academy.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task may not be identified.  Employees will be expected to comply with any reasonable request from the Principal to undertake work of a similar level that is not specified in their job description and to undertake all duties reasonably request in a manner consistent with the vision of All Saint’s Academy.

The Academy will endeavour to make the necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.


Postholder: ……………………………………..  

Date: ………………………………….

Line Manager: ………………………………….

Date: ………………………………….

