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	Bishop Challoner

Catholic Federation of Schools



	
Job Description

Teacher of Science (Physics) In-Charge Key Stage 5 


All staff are expected to support and uphold the Catholic ethos of the Federation.

	Name:
	

	Post title:
	Teacher of Science (Physics) In-Charge Key Stage 5


	Nature of the post
	Under the reasonable direction of the Executive Headteacher, carry out the professional duties of a school teacher as set out in the current School Teachers’ Pay and Conditions Document (STPCD).

· To implement and deliver an appropriately broad, balanced, relevant and differentiated curriculum for students and to support a designated curriculum area as appropriate.
· To monitor and support the overall progress and development of students as a teacher/Form Tutor.
· To facilitate and encourage a learning experience that provides students with the opportunity to achieve their individual potential.
· To contribute to raising standards of student attainment.
· To share and support the school’s responsibility to provide and monitor opportunities for personal and academic growth.
Leadership and management

To provide high quality leadership and support the HoF in the management of all aspects of the faculty and across all 3 key stage 5 science subjects (Biology, Chemistry and Physics)
· Contribute to the the day-to-day duties of the HoF when s/he is absent.  These may include:

· Ensuring that work is set for absent colleagues

· Being the first point of reference for difficulties with a class, an individual, work or behaviour etc.

· Supporting non specialist staff working within the faculty, including, for example, Cover Supervisors.

· Support faculty staff when appropriate and help maintain good working relationships and a team spirit in the faculty.

· Contribute to staff appraisal / performance management.

· Develop links with others outside the faculty.

· Help with and supervise standards of behaviour in the faculty.

· Ensure that the learning environment and faculty displays, both within and outside the classroom, are high quality, varied, and contribute positively to student motivation and achievement and to the faculty’s profile.

· Manage and maintain faculty resources for use by students and staff (paper, exercise books, board markers etc.)  Ensure that appropriate stock levels are maintained and that resources are securely stored in liaison with the Science Faculty technicians.

· Contribute to the development and support of literacy across the curriculum




	Teaching
	· To teach students according to their educational needs, including the setting and marking of work to be carried out by the student in school and elsewhere.

· To assess, record and report on the attendance, progress, development and attainment of students and to keep such records as are required.

· To provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students.

· To ensure that ICT, Literacy and Numeracy are reflected in the teaching/learning experience of students.

· To undertake a designated programme of teaching.

· To ensure a high-quality learning experience for students that meets internal and external quality standards.

· To prepare and update subject materials.

· To use a variety of delivery methods that will stimulate learning appropriate to student needs and demands of the syllabus.

· To maintain discipline in accordance with the school’s procedures, and to encourage good practice with regard to punctuality, behaviour, standards of work and homework.

· To undertake assessment of students as requested by external examination bodies, faculty and departmental and school procedures.

· To mark, grade and give written/verbal and diagnostic feedback as required.
Teacher of Science (Physics) In-Charge Key Stage 5 will be responsible for ensuring that:

1. All teachers of KS5 understand and follow agreed schemes of learning, using appropriate teaching resources.

2. Best practice is disseminated regularly and routinely amongst teachers of KS5

3. Teachers’ planning and practice focus on learning for achievement and that active learning strategies and ICT are used effectively to engage and motivate students at KS5.
4. Teaching is planned and delivered so that lessons consistently meet Ofsted’s criteria for good or better. 

5. Staff develop effective partnerships with support faculties - EAL, SEN, and the School Library, as required.

6. Staff development needs are identified, appropriate professional development opportunities are provided to meet such needs and the impact of CPD is evaluated.



	Operational/ Strategic Planning
	· To assist in the development of appropriate syllabuses, resources, schemes of work, marking policies and teaching strategies in the curriculum area and department.

· To contribute to the curriculum area/faculty Development Plan and its implementation.

· To plan and prepare courses and lessons.

· To contribute to the whole school’s planning activities.

	Curriculum Provision
	· To assist the Head of Faculty, appropriate key stage leaders and the Vice Principal (Staff Development) to ensure that the curriculum area provides a range of teaching which complements the school’s strategic objectives.

	Curriculum Development
	· To assist in the process of curriculum development and change so as to ensure continued relevance to the needs of students, examining and awarding bodies and the school’s mission and strategic objectives.
Teacher of Science (Physics) In-Charge Key Stage 5 will oversee the progress and attainment of students of Chemistry, Biology and Physics at KS5.  S/he will:
1. Oversee the development of an appropriate and high quality curriculum for students at KS5.

2. Ensure that plans and teaching resources are available in the faculty shared area.

3. Evaluate and monitor the quality and numbers of resources (e.g. texts for study), ensuring that staff are adequately equipped to deliver the curriculum.


	Staffing
	· To take part in the school’s Continuing Professional Development programme by participating in arrangements for further training and professional development.

· To continue personal development in relevant areas, including subject knowledge and teaching methods.

· To engage actively in the Appraisal review process.

· To ensure the effective/efficient deployment of classroom support.

· To work as a member of a designated team and to contribute positively to effective working relations within the school.

	Quality Assurance
	· To help to implement school quality procedures and to adhere to them.

· To contribute to the process of monitoring and evaluation of the curriculum area/department in line with agreed school procedures, including evaluation against quality standards and performance criteria.

· To seek/implement modification and improvement where required.

· To review from time to time methods of teaching and programmes of work.

· To take part, as required, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school.
Assessment, Monitoring and Reporting

1. Be aware of the targets for all students at KS5, ensure that all teachers of KS5 are aware of targets and that these targets are used to inform planning and teaching.

2. Ensure that all mid-year entrants to KS5 are properly assessed, set appropriate targets and placed in appropriate teaching groups.

3. Monitor the progress and attainment of students at KS5 through for e.g. analysis of data, book monitoring, lesson observations, learning walks etc.  Produce written analysis for internal use, the Senior Leadership Team / Governors as required.
4. With the HoF, contribute to the development, implementation and evaluation of raising attainment strategies for target students at KS5.
5. Oversee preparation for and correct running of the practical endorsement system across all 3 key stage five sciences, using feedback from OCR inspection visits
6. Ensure that all teachers of KS5 understand the requirements of examination syllabuses and meet assessment deadlines. 

7. Collect a range of samples, moderate and standardise assessment with teachers of KS5.  Build a collection of exemplar responses for future standardisation and moderation. 

8. Be familiar with statutory assessment requirements and ensure that students are properly entered and prepared for GCE and other assessments / examinations.  Be present at the start of public examinations and provide support to students and the examination team as required.

9. Ensure that reports for KS5 students are completed on time and quality assure the reports.
10. Support the HoF in making arrangements for parents’ evenings and other events.

11. Provide regular feedback to the HoF and at Science Faculty meetings on the progress of students and other matters pertaining to KS5.



	Management Information
	· To maintain appropriate records and to provide relevant accurate and up-to-date information for MIS, registers, etc.

· To complete the relevant documentation and information to assist in the tracking of students.

· To track student and use information to inform teaching and learning.

	Communications & Liaison
	· To communicate effectively with the parents/carers of students as appropriate.

· Where appropriate, to communicate and cooperate with persons or bodies outside the school.

· To follow agreed policies for communications in the school.

· To take part in liaison activities such as progress evenings, review days and liaison events with partner schools.

· To contribute to the development of effective subject links with external agencies.

	Management of Resources
	· To contribute to the process of the ordering and allocation of equipment and materials.

· To assist the Head of Faculty in identifying resource needs and contributing to the efficient/effective use of physical resources.

· To cooperate with other staff to ensure sharing and effective usage of resources to the benefit of the school, the department and the students.

	Pastoral System
	· To be a Form Tutor to an assigned group of students.

· To promote the general progress and well-being of individual students and the Form Tutor Group as a whole.

· To liaise with a Pastoral leader to ensure the implementation of the school’s pastoral system.

· To register students, accompany them to assemblies, and encourage their full attendance at all lessons and their participation in other aspect of school life.

· To evaluate and monitor the progress of students and keep up-to-date student records as may be required.

· To contribute to the preparation of action plans, progress files and other reports.

· To alert the appropriate staff to problems experienced by students and to make recommendations as to how these may be resolved.

· To communicate as appropriate with the parents of students and with persons or bodies outside the school concerned with the welfare of individual students, after consultation with the appropriate staff.

· To contribute to PSHE, citizenship and enterprise according to school policy.

· To apply the behaviour management systems so that effective learning can take place.

	School Ethos
	· To play a full part in the life of the school community, to support its distinctive mission and ethos, and to encourage staff and students to follow this example.

· To support the school in meeting its legal requirements for worship.

· To actively promote the school’s corporate policies, and demonstrate a continual commitment to the full range including those relating to safeguarding and promoting the welfare of children, and equal opportunities.

· To comply with the school’s Health and Safety policy and undertake risk assessments as appropriate.

	Adjustments/Review
	The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.


	Reporting to:
	Head of Faculty

	Responsible for:
	The provision of a full learning experience and support for students.


	Salary Grade
	Main Pay Scale (MPS)

	TLR2b
	£4,442


Please note, this job description must be read in conjunction with the current School Teachers’ Pay and Conditions Document, notably PART XII – Conditions of Employment of Teachers other than Head Teachers, which itemises the general conditions of employment governing the post.
Signed, on behalf of the Federation:
…………………………………….

Date:        /     /20
Signed by the postholder:



……………………………………

Date:        /     /20
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