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OAKLANDS COLLEGE




Driver / Courier 

37 hours per week
£18,527 - £20,071 per annum

Permanent

30 days holiday per year plus Bank Holidays
Local Government Pension Scheme
St Albans Campus

Oaklands College is looking to recruit a Driver / Courier to support with the delivery of a wide varied curriculum areas. 
You will be expected to provide a reliable transport and courier service for students and staff between our sites in St Albans and Welwyn Garden City.
The successful candidate will be required to hold a D1 driving licence and a clean driving licence held for at least 3 years, training up to CPC level will be provided by the college if not already held by the successful candidate.
If you are interested in this opportunity and have the required skills and experience, please apply by submitting your application today.

Closing Date: Tuesday 19th June at 23:59
Interview Date: TBC
Job Description
SUMMARY OF POST: To provide a flexible driving service to the College including transporting students and staff.

KEY RESPONSIBILITES

The main purpose of the role will be:

•
to provide a driving/courier service to the college 

•
to provide a transport service for learners in college mini-buses

•
to provide the College courier/post service

•
to provide assistance in moving equipment

•
establish and maintain effective working relationships with managers, colleagues and end users

•
to develop awareness of Health and Safety regulations in area of responsibility.  

Be aware of and follow College policies and procedures, with particular attention to health and safety, safeguarding, risk management, equality and diversity, quality and our values and behaviours. You will be required to attend training as necessary.

RECRUITMENT- Short listing criteria

•
holds clean driving licence held for 3 years

•
3 years driving experience  

•
hold relevant level 1 qualification or equivalent experience

•
holds a PCV Licence

•
holds full D1 and Certificate of Professional Competence (Driver CPC)

•
experience of carrying out vehicle and maintenance checks  

•
has experience of working with young people and the public

•
has experience of working with minimum supervision   

PERSON SPECIFICATION

•
Experience of working with minimal supervision

•
Experience of working with young people and the public

•
Flexible approach to work

PERSONAL ATTRIBUTES

•
Self motivated 

•
Team Player

•
An awareness of cultural diversity

•
Positive, enthusiastic and can do attitude

•
Flexible work ethos to meet the needs of the department

•
Professional outlook and appearance

•
Customer orientated

•
Ability to work with minimal supervision

SKILLS AND EXPERIENCE

•
Effective verbal communication and written skills

•
Good organisational and time management skills

•
Experience of working with minimal supervision

•
Experience of working with young people and the public

•
Knowledge of Health & Safety issues i.e. Risk Assessment

•
Experience of working with a variety of work related equipment

In consultation with the postholder it is liable to variation by the Principal to reflect or anticipate changes, in, or to, the post and the organisation. The job description gives an overview of the main responsibilities of the role.  The daily job will also involve any other duties and responsibilities, express and implied, which arise from the nature and character of the post.
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