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	APPLICATION FORM
Please complete this form in BLACK ink or printed text.

	POST APPLIED FOR:
	

	WHERE DID YOU SEE THE POST FIRST ADVERTISED:

e.g. school website, ETEACH, TES
	

	PERSONAL DETAILS
	

	Title:
	
	

	First Name:
	
	Date of Birth:
	

	Middle Name(s):
	
	National Insurance No:
	

	Surname:
	
	Daytime Telephone No:
	

	
	
	Evening Telephone No:
	

	Former Surname (if applicable):


	Mobile Telephone No:
	

	Address:
	Email address:



	
	Teacher’s pension reference number (only applicable to teaching staff):

	Post Code:
	
	

	If you have been at this address for less than 5 years please provide details of previous addresses covering this period below (CONTINUE ON SEPARATE SHEET IF NECESSARY):
Addresses and dates:



	Please indicate whether you have any family or close relationships with existing pupils or employees at Royal Russell School. YES/NO         
If YES, provide details (nature of relationship, full name, year group, or employment role as applicable)


	QUALIFICATIONS (in chronological order, most recent first)
(Please note original evidence will be requested if selected for interview)

	Name of School/College/University or other training establishment
	From

(Month/Year)
	To

(Month/Year)
	Qualifications Obtained

	
	
	
	


	PERSONAL DEVELOPMENT AND TRAINING
Please list any training courses/seminars you have attended in the last five years.

	Course Title
	Date From
	Date To
	Details of Course

	

	SUPPORTING STATEMENT Please provide your personal supporting statement below detailing why you are applying for this position, demonstrating how your skills, experience and knowledge match the requirements set out in the person specification for the post:

	

	EMPLOYMENT HISTORY (Starting with your current or most recent post)

	From: 
	To:
	Position/Job Title
	

	Name and Address


	Main duties

	Salary £


	Line Manager Job Title
	Reason for leaving

Notice period

	From: 
	To:
	Position/Job Title
	

	Name and Address


	Main duties

	Salary £


	Line Manager Job Title
	Reason for leaving

	From: 
	To:
	Position/Job Title
	

	Name and Address


	Main duties

	Salary £


	Line Manager Job Title
	Reason for leaving



	From: 
	To:
	Position/Job Title
	

	Name and Address


	Main duties

	Salary £


	Line Manager Job Title
	Reason for leaving

	From: 
	To:
	Position/Job Title
	

	Name and Address


	Main duties

	Salary £


	Line Manager Job Title
	Reason for leaving

	LEISURE INTERESTS, HOBBIES, MEMBERSHIP OF ORGANISATIONS ETC

	

	HEALTH

	Please note that if your application is successful, you will be required to complete a comprehensive medical questionnaire and, if necessary, may be asked to undergo a medical examination.

	REFERENCES

	Please provide details of two individuals who we can contact to obtain a reference as to your suitability for this position.  One should be your current or most recent employer. Where you are not currently working with children but have done so in the past, one referee must be the employer for whom you were most recently in work with children. (Please note that references will not be accepted from relatives or from referees writing solely in the capacity of friends). 

	Referee 1 (Current or most recent employer)
	Referee 2

	Name:
	Name:

	Capacity known to you:
	Capacity known to you:

	Address:
	Address:

	Post Code:
	Post Code

	Telephone No:
	Telephone No:

	Email address:
	Email address:

	Do you agree to references being taken up prior to interview?    
	Referee 1 YES/NO                              
	Referee 2 YES/NO

	RIGHT TO WORK

	· Do you require a permit to work in the UK?    *YES/NO
· If yes, do you have a current permit to work?    *YES/NO
If yes, you will need to provide the original along with originals of any other evidence that you are eligible to work in the UK if selected for interview.

	OVERSEAS CHECK

	If you have lived abroad for a period of three months or longer within the last five years, please state the dates and country/ies below (e.g. France 09/2013-02/2014 and be aware that you will need to provide the School with a Police Certificate of Good Conduct from the country/ies.

	

	SAFEGUARDING

	Royal Russell School is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions, reprimands, final warnings and bind-overs, including those regarded as ‘spent’ must be declared. If you have a criminal record this will not automatically debar you from employment. Each case will be assessed on its own merits. Please answer each of the questions below.
· Have you ever received a conviction, caution, reprimand, final warning or bind-over?  YES/NO

· Do you have any relevant court action pending?  YES/NO

· Has the Secretary of State for Education ever issued you with a personal warning or included your name on the Children’s Barred List (previously List 99 and PoCA List)?  YES/NO

· Have you ever been disqualified from working with children or been subject to any sanctions imposed by a regulatory body?  (This includes prohibition or restriction from teaching or being involved in the management of an independent school (S128 direction) or working with children under 8 years old. YES/NO

If you have answered yes to any of the questions above, please give details on a separate sheet in an envelope marked confidential and addressed to:  HR Manager, Royal Russell School.

Any offer of employment is conditional on the School receiving an enhanced disclosure from the Disclosure and Barring Service which the School considers to be satisfactory.


	DECLARATION

	I confirm that the information I have given on this application form is true and correct to the best of my knowledge. I understand and accept that providing false information will result in my application being rejected or the withdrawal of any offer of employment, or summary dismissal if I am in post, and possible referral to the police. I understand and accept that checks may be carried out to verify the contents of my application form. I consent to the School processing the information given on this form, including any “sensitive” information, as may be necessary during the recruitment and selection process and for equality monitoring. Such use will be subject to the provisions of the Data Protection Act 1998.


Signature:

	
	Date: 


January 2017
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