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Job Description

Teaching Assistant

General Duties
To work under the direction of the form teachers or subject teachers, in connection with the care and education of pupils attending the relevant classes.

To help support the measures and interventions put in place by the learning support department for specific pupils or groups. 

To be a positive member of the school team under the leadership of the Headmaster.  

Responsibilities
· Under the direction of the class teacher to encourage pupils to engage in activities, to support pupils in their participation in learning tasks and to support the teacher in evaluating and planning pupils’ work.  
· To liaise with the learning support department and other teaching staff to identify the needs of the pupils. 

· To assist in the review of STEPs.

· To encourage independence, self-help skills and good standards of personal hygiene in children through social training and example.

· To offer care and attention to children when they are unwell or requiring first aid, under the   supervision of the school nurses.

· To offer comfort and support to children who are distressed or unsettled.

· To provide clerical/administrative support to the teacher as required. 

· To assist in preparing classrooms for lessons and with displays of pupils’ work. 

· To help maintain classroom equipment. 

· To undertake break and lunch duties as appropriate throughout the school day.

· To accompany groups on out-of-school visits, e.g. trips, swimming etc.
· To assist staff with supervision of and maintaining the safety of pupils. 

· To participate, if required, in curriculum and general school meetings as part of a team.

· To adhere to school policies.

· To liaise with parents and other parties as required. 

· Any other broadly analogous duties.


