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Job Description –Teacher of English 
St James’ Catholic High School aims to promote a Christ-centred, caring environment, where individuals develop their full potential and achievement is celebrated.

Section A: Main responsibilities of the Post 

A teacher of English supports the director of faculty in securing success, improvement and high quality education for all students leading to improved standards of learning and achievement. 

Section B: 

Reporting to – The Director of Faculty for English 

Section C:

Staff supervised:

Subject teachers do not have line management responsibility for other members of staff. 

Section D:

Duties and Responsibilities 

1. Help foster the spiritual development of pupils in accordance with the school’s Mission Statement.

2. Undertake a programme of teaching as directed by the Headteacher in consultation with the director of faculty.

3. Contribute to the general running of the school by supporting school policies and attending meetings as appropriate.

4. Be supportive of the pastoral welfare of pupils and staff, including a contribution, where appropriate, to the development of colleagues.

5. Display knowledge of the subject, including National Curriculum requirements where appropriate.

6. Contribute to departmental planning, assist in the development of departmental Schemes of Work and Programmes of Study and take part in standardisation procedures.

7. Take account of change within the subject and be entitled to relevant in-service training that reflects this and other developments that have been identified by the school.

8. Prepare and present lessons in accordance with departmental policy, communicating clearly and effectively with pupils through questioning, instructing, explaining and feedback.

9. Encourage a positive working relationship with pupils, acknowledge the individual differences that exist between pupils, and employ a range of teaching strategies and resources appropriate to the age, ability and attainment of pupils.

10. Create and maintain a purposeful, supportive, orderly and safe environment where pupils can learn.

11. Ensure that all classroom procedures, including those to do with behaviour, are clear, consistent and understood.

(Points 9 & 10 apply to authorised school activities on and off-site).

12. Assess and monitor regularly the progress of individual pupils, using departmental assessment and recording procedures that reflect school policy on assessment, recording and reporting.

13. Provide regular feedback to pupils on their progress, in agreement with school and departmental requirements.

14. Provide information to parents and other relevant persons or agencies through the preparation of reports and discussion at relevant meetings or when deemed appropriate.

15. To support the extra curricular life of the school wherever possible.

16. To actively engage in developing one’s Information Technology skills as they might apply in the teaching /learning/administration of the subject

17. To have an involvement in other associated duties as discussed and agreed with the Headteacher

