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Head of Year 



Teaching and Learning Responsibility 2B
1. Leadership of staff 

· Setting and sharing the vision for the development of pupils within a particular year group in the context of the school’s Christian educational vision 

· Demonstrating and modelling for others the standards required in terms of: 

· knowledge and understanding

· teaching and assessment

· pupil progress

· wider professional effectiveness 

· professional characteristics

· Inspiring and motivating staff as Tutors and, with respect to this year group, across the school; providing staff with formal and informal advice, guidance and support in accordance with school policy and practice 

· Creating an effective pastoral team with a strong sense of purpose and a shared sense of responsibility 
· Ensuring Tutors have an adequate programme and resources for Tutor Time; supporting them with pastoral/disciplinary issues; advising them on strategies 
· Assisting with the induction of new staff and particularly NQTs
· Assisting Tutors in their professional development; leading and organising in-service training; recognising their contribution to the school 

· Leading pastoral meetings; keeping staff informed of developments affecting Year 9   

· Assisting with the monitoring and evaluation of the work of staff and with the school’s review of policy and practice
· Working with other members of the Pastoral Leadership Team and deputising for them as necessary; supporting the Assistant Headteacher who oversees that part of the school
2. Leadership of pupils and students

· Helping to develop the Christian ethos of the school, such that pupils and students know that they are respected and valued and that they become committed members of the school community, encouraged and motivated in their studies

· Communicating with pupils individually and in their Tutor groups within this year group
· Helping to monitor pupils’ progress across different subjects, using data provided to ensure tracking of individual students and informed target-setting; writing pastoral reports

· Assisting with the design, implementation and monitoring of the school’s behaviour and discipline policies; with particular reference to our use of sanctions and rewards, administering the House Point/Merit system for the year group
· Giving advice to pupils on their attitudes, behaviour, work, future development and potential; helping them devise strategies for improvements, where needed

· Communicating with parents, keeping them informed of progress made, of problems and successes and ensuring intervention at an early stage, when necessary

· Listening to pupils, taking their views seriously; celebrating their successes and promoting involvement in school life; encouraging pupil leadership in the school; running of year group activities that give opportunities for the pupils to develop as a year group and build leadership skills
3. Leadership of the curriculum

· Oversight of the Tutor programme for this year group
· Liaising with the Head of PSD & Careers with regard to the Tutor programme
· Being aware through work with individual pupils and their parents of how they experience the curriculum in this year of the school and of how the school is making proper provision for students of different abilities; communicating with Heads of Dept., the SEN Curriculum Leader and Assistant Headteacher (Pupil Leadership) about this. 
4. Whole school responsibilities

· Assisting the Headteacher and other members of the Senior Leadership Team in the fulfilment of  the school’s aims and the promotion of its Christian ethos
· Working with other members of the Pastoral Leadership Team to provide appropriate support for pupil and student development at each Key Stage within the context of the school’s Christian foundation  

· Making a leading and significant contribution to the school’s Development Plan and being responsible for part of it; implementing school policy for Continuing Professional Development.
· Contributing to the formation of whole school policy and helping to ensure that policies are consistently and effectively implemented, particularly with reference to assessment, recording and reporting, homework, behaviour and discipline,  teaching and learning, attendance, punctuality and dress codes
· Implementation of Health and Safety Regulations, as required and ensuring that statutory procedures for safeguarding and promoting the welfare of children are followed
5. Departmental responsibilities

· Not applicable.

6. Post-specific responsibilities

· As related to the year group for which the post-holder is responsible – these are likely to change with the year group (e.g. supporting Year 9 through option choices, Year 10 through work experience, Year 11 through preparations for GCSEs and post-16 choices)
7. Additional responsibilities

· Leading a weekly assembly at the church.
· Playing a strategic role within the Pastoral Leadership Team as a whole; taking a lead on one or two key areas and acting as the lead Head of Year in these respects. Possible areas might be: liaison with external agencies, attendance and punctuality, staff training and support in their role as Tutors, developing parental engagement across the school, improving pupil achievement across a particular key stage, Deputy Child Protection Officer


8. Links with other post-holders
 

· Membership of:



Pastoral Leadership Team
· Line Management of:


Form Tutors in the relevant Year Group
· Supported by:



other members of the Pastoral Leadership Team
· Liaising with:



Tutors, Other Heads of Year 
SEN Curriculum Leader, G&T Lead Teacher
· Accountable to:



Assistant Headteacher – Curriculum Development
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