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   EMA

           Emslie Morgan Academy 
	POST: 
	TEACHER/INSTRUCTOR  
	SALARY:MPS + 1SEN 

	

	Line Manager 
	Headteacher/SLT

	Key Role/Functions
To be read in conjunction with SUBJECT and TLR STATEMENT (where given )
To be responsible for whole school delivery, leadership and co-ordination of specified subject.  To teach other areas of the curriculum as required by the Head Teacher.
To adhere, understanding  and  contribute to all policies
Specific Duties and Responsibilities

· To initiate, plan and deliver outstanding lessons to pupils both on and offsite, following all policies and ensuring the needs of the curriculum are met with long, medium and short term planning which meets the timings and requirements of the school
· To be able, if necessary to deliver your subject area in an ‘applied’ format to widen the experience and curriculum enjoyment  and engagement for pupils eg using gardening to deliver Science 

· To ensure Literacy, Numeracy, ICT, SMSC and Careers are embedded in long, medium and short term planning

· To plan and deliver outstanding PSHE, Citizenship, RE and SRE lessons as part of a whole school programme which are appropriate. 
· To promote the development of individual abilities and aptitudes of pupils in any class or group assigned to you. Support this with educational trips and other enrichment activities at least half termly. To lead or accompany residential trips as part of whole school development
· To advise and co-operate with SLT and other teachers on the preparation and development of appropriate qualifications, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements within your subject area 
· To follow the Role of the Form Tutor including the daily use of directed time to make home visits and phone-calls which support the attendance and behaviour of pupils in the form/group

· To teach according to their educational needs, the pupils assigned to you which includes planning for vulnerable groups such as Pupil Premium, SEN, LAC etc 
· To identify and implement opportunities for academic intervention for pupils not making good or expected progress eg. after school support, holiday school etc. 

· To maintain good order and discipline among the pupils and safeguard their health and safety both on EMA’s premises and when they are engaged in EMA activities offsite
· To set and mark work to be carried out by the pupils in school and elsewhere including baselining new pupils
· To develop links with local good and outstanding subject teachers to verify assessment decisions on an at least 3 x annual basis; attend cluster group meetings where available 
· To assess, record and report on the development, progress and attainment of pupils within the timescale requested
· Promote the general progress and well-being of individual pupils and of any class or group of pupils assigned to you

· To provide guidance and advice to pupils on educational matters and on their further education and future careers, including information about sources of more expert advice on specific questions
· Communicate and co-operate with persons or bodies outside the school and participate in meetings arranged for any of the purposes described above

· Provide or contribute to oral and written assessments, reports and references relating to individual pupils and groups of pupils. Attend parent review meetings and provide relevant SMART feedback. 
· Participate in arrangements to review your performance or that of support staff. Maintain a performance management folder which contains evidence of successfully meeting targets. Participate in arrangements for your further training and professional development as a teacher including undertaking training and professional development which aim to meet needs identified is SIP and Performance management targets. To ensure that notes are taken on external training and that these are used alongside other material to cascade to other staff both formally and informally

· Review Long and Medium term planning on an annual basis along with methods of delivery
· Participate in meetings at EMA which relate to the curriculum for EMA or the administration or organisation of EMA, including pastoral arrangements

· Supervise and cover teaching any pupils whose teacher is not available to teach them (not exceeding 38hrs in any academic year) This is due to instability around using supply for SEMH pupils. Provide clear differentiated work for cover including learning objectives and tasks if absent. 
· Participate in arrangements for preparing pupils for external examinations, assessing pupils for the purposes of such examinations and recording and reporting such assessments; and participating in arrangements for pupils presentation for, and conducting, such examinations (not including regular invigilation)

· Attend and on occasion plan and deliver assemblies

· Register the attendance of pupils at each lesson 
· Actively participate in duties and where required, supervise support staff in successful execution of duties 

· Direct the TA so that colleagues working with you are appropriately involved in supporting learning and understand the roles they are expected to fill whether in the lesson or in small groups
· Ensure you provide material for display both in and outside your classroom which are changed at least half termly.  Ensure the classroom is an exciting and visually stimulating environment including numeracy, literacy, CEAIG and SMSC displays 

· Participate in administrative and organisational tasks related to such duties as described above, including the direction or supervision of persons providing support for the teachers at EMA.
· To take part in a monthly programme of supportive observations from SLT/LA/SET; a rolling programme of peer observations; formal lesson observations as part of performance management
· To take on an additional whole school responsibility related to your subject area/experience
· To contact the Headteacher between 7am and 7:30 am on first day of any absence and by 3:30pm later that day and on subsequent days to allow for planning 

· To follow code of conduct for staff that meets professional standards. This includes a dress code and an agreement to use Social Media securely to ensure pupils/members of the public are not aware of the members’ of staff life outside EMA. 
The teacher may be called upon to perform other duties that the Headteacher considers reasonable

	Salary is subject to annual successful performance management. It is the responsibility of staff to maintain a performance management file in which they collect evidence that ensures they meet their success criteria. Teachers on UPS will be expected to make a wider input into whole school improvement and activities which may include additional whole school responsibilities
Signed in agreement …………………………………………..
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