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HIGH SCHOOL for GIRLS €87





	Foreign Language Assistant: German
Job Description




Name:


Title of post:

Foreign Language Assistant:  German
Relationships:

Reporting to the Head German


Liaising with the subject teachers
Purpose of job:

To liaise closely with subject staff in order to prepare suitable activities for group work with pupils, to improve the students’ speaking competence in German.
Responsibilities:
The role should be carried out in close liaison with subject teachers.
1. To work closely with individual staff in the preparation of suitable activities for use in the classroom, and in group work.
2. To follow the curriculum, and work on topics as designated by the Schemes of Work or individual teachers. 
3. To liaise with the Head of Department with regards to the suitability of resources deployed in conversation classes.
4. To work in the classroom to assist the teacher or independently with small groups of pupils in Key Stage 3 and Year 10.

5. To prepare and deliver conversation classes for pupils in Year 11 and Sixth Form.
6. To assist in the development of resources in the department (eg. recordings to create listening materials, games and activities to use in conversation classes)

7. To introduce and contribute to group discussions and role plays in the target language
8. When necessary, to contribute to cross-curricular work in collaboration with other subject areas.

9. To help set up links with the Preparatory department to ensure a smooth transition into Senior School.

10. To contribute to the preparation, maintenance and improvement of displays in the department, after liaison with the Head of Department. 

11. To feedback to the Head of Department regarding progress and absences of years 11-13 in their conversation classes.
12. To establish professional relationships with the students from the very beginning (eg. clear expectations; not exchanging personal contact details or “befriending” them on social networking sites).
Signed: _______________________________
Date ___________________

