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Job Description

Post:
Catering General Assistant
Line Manager: 
Catering Manager

Salary Range:
APT & C Scale 6-7
Job Purpose

To support the school in promoting high standards of learning and achievement by:

· Serving wholesome healthy and attractive food.
· Complying with statutory requirements.
Principal Tasks

Food Production

· Prepare sandwiches, rolls, baguettes etc.

· Prepare salad bar.

· Cook items from menu as directed using recipe book.

Health and Safety / Hygiene

· Ensure you are aware of and adhere to food safety procedures and HSE guidelines.
· Report any health and safety risks to the Catering Manager.
· Keep uniform clean and ready to wear.
· Have a current Level 2 award in Food Safety for Catering.
· Maintain levels of cleanliness in the kitchen to a high standard.
· Correctly take in deliveries recording temperature and condition followed by correct storage.
· Accurately record cooking and service temperatures.
Finance

· Use cashless tills accurately.
· When directed by Catering Manager top up cashless cards.
· When directed by Catering Manager perform day end on cashless system.
Other Duties

· You may from time to time be asked to do other duties by Catering or Business Manager these will be a reasonable request and training if needed will be given.
Signed ……………………………………………....................
Dated………………………………



Julia Mortimore, Headteacher
Signed ……………………………………………....................
Dated………………………………


 
Post Holder





Person Specification

Post:

Catering: General Assistant
	Key Criteria
	Essential
	Desirable

	Qualifications and Training
	
	· Basic food hygiene knowledge
· Qualified First Aider


	Competence Summary

(Knowledge, abilities, skills experience)


	· Literate (e.g. read and understand procedures, instructions)
· Numerate (e.g. completing
timesheet)
· Customer focussed to meet the service needs of pupils and adults
· Flexible and adaptable to take on a variety of tasks
· Work effectively in a team
· Able to work within set standards and procedures
· Ability to work in a way that promotes the safety and wellbeing of children and young people
· Available to work throughout the academic year

	· Basic understanding of health and safety
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