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Message from the Executive Principal

Thank you for your interest in Skinners’ Kent Academy.  
The Academy opened on September 1st 2009.  It is an independent, non fee-paying, mixed, all ability school, funded by the DfE and supported fully by its lead sponsor The Skinners’ School, a grammar school for boys and the Skinners’ Company.
The Skinners’ Kent Academy is founded on the principles of a culture of high standards and high aspirations, a culture of active participation, an emotionally rich learning environment and an inclusive environment where every child is known and every learner supported.

The main aim of the Academy is to provide the highest quality of education for students, in Year 7 to Year 11 and the Sixth Form.  However, the Academy is more than a new type of school.  The Academy aims to raise and reflect aspirations within the local community and provide education, social and economic benefits for all.

The Academy moved into a state of the art new building in April 2013. This 21st century building provides outstanding facilities, not only for the Academy’s students but also for the wider community.  The Academy continues to expand rapidly and has been oversubscribed in Year 7 since 2014.  In September 2015 The Skinners’ Kent Primary School opened, initially at a temporary site within the Academy grounds, and has since relocated to the new site at Knights Wood as the newest member of The Skinners’ family of Schools.
We aim to find and develop everything that is exceptional in each child and inspire them to flourish within a framework of high expectations.  We motivate our students to achieve of their very best, to fly high, and to set course on the brightest of futures.  If you have similar aspirations for young people and want to work within a dynamic learning environment in which the highest standards are demanded and expected at all times, then we would really be very interested in receiving an application from you.
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Mrs Sian Carr

Executive Principal
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DEPUTY HEAD OF COMMUNICATION FACULTY

We are looking for someone with enthusiasm for innovative curriculum development and with a vision to transform learning.  You will have proven ability to raise expectations and standards for all students.  You will also have the energy, enthusiasm, and love of teaching aligned with the passion to make a difference.

This is a unique opportunity to be involved in and help shape our Academy, at an exciting stage in its development.  The post reflects the expansion of the Academy, is a key leadership position, and offers significant scope for professional and career development as the Academy continues to grow in size.

The successful candidate should be an ambitious colleague who combines excellent organisational skills with the ability to lead, inspire and motivate both staff and students. They should be a hardworking, creative, energetic, and excellent classroom practitioner.  They will have the capacity to help us establish a vibrant learning environment, and a culture of enthusiasm for learning.  

We are keen to appoint a colleague whose professionalism and dedication will enable our students to achieve more than they believe possible.

The Communication Faculty, which specialises in English and Modern Foreign Languages, is a successful Faculty that has grown significantly over the past 5 years, reflecting the growth of the Academy.  The English team consists of 9 subject specialists while the MFL team comprises 5 subject specialists, all of whom are dedicated classroom practitioners. English is taught from Year 7 through to GCSE, with the IB English Language and Literature Diploma programme course on offer in the Sixth Form.  The GCSE English course begins in Year 9 and the team deliver both English Language and English Literature within WJEC, with students sitting GCSE English Literature at the end of Year 10.  MFL comprises French and Spanish - French is taught from Year 7 to Year 11 and Spanish is delivered as an additional option at GCSE.  

The Position

The post Deputy Head of Communication Faculty is a full time, permanent position.  We have a strong commitment to professional development and provide appropriate training to ensure all teachers at the Academy are good and outstanding classroom practitioners, as well as enabling them to grow as leaders for the future.  We are seeking an outstanding English subject specialist who is keen to lead and develop the Communications Faculty.  Experience in teaching successfully to at least GCSE level is essential. 
APPLICATION PROCEDURE - Please include the following in your application:

A. A letter explaining how your experience and qualifications equip you for this role.  Please refer to the role profile.

B. Identify one particular initiative that you have developed which you feel would be relevant to this position.

C. Set out your relevant qualifications, experience, in service training and interests on the application form.

D. Include names and addresses of two professionals who are willing to provide you with a reference, one of whom should be your most recent/current employer. 

E. Complete the attached appendix 1 and return the complete application to HR Department on hr@skinnerskentacademy.org.uk
If you are short-listed, references will be requested following 21st May 2018.

Interviews:  Interviews will be held on Friday 25th May 2018 
Due to postal and administrative costs only short listed candidates will be contacted further.
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Job Profile
POST:
Deputy Head of Communication Faculty

SALARY:


TLR2 (£2667 - £6515 dependent on experience)

RESPONSIBLE TO:
Head of Communication Faculty

RESPONSIBLE FOR:
Supporting the Head of Faculty in the Leadership and Management of the Communication Faculty
WORKING PATTERN:

Refer to School Teachers’ Pay and Conditions Document
KEY RELATIONSHIPS:
Academy Leadership Team; Heads of Faculty and Subjects; allocated students, teaching and Associate staff; parents/carers.
1
Job Purpose

1.1
To raise standards at the Academy through the delivery of the Academy Improvement Plan.
1.2
To support the Head of Communication Faculty in contributing to the overall leadership and management of the Academy.
1.3
To support actively the vision, ethos, culture and policies of the Academy and to take corporate responsibility for delivering this vision.

1.4
To be responsible for the academic learning and  progress of students and work to identified key performance indicators in this regard.

1.5
To lead in areas of core responsibility, as designated by and agreed with the Head of Communication Faculty and Vice Principal Student Progress and Learning.

1.6
To support the Head of Communication Faculty to develop a first class, broad and balanced Communication Faculty that will raise standards and have a postive impact on the student experience and their learning.

1.7 
To work to the professional duties set out in the School Teachers’ Pay and Conditions Document and meet all requirements as appropriate in the Teachers’ Standards (attached as Appendices to this document).

2
Key Responsibilites in support of the Head of Faculty, and to agree specific responsibilities according to experience and expertise on appointment.

2.1
To agree, monitor and evaluate Faculty student progress targets with the Head of Communication Faculty, which make a measurable contribution to whole Academy targets, including robust data management and organisation of any necessary catch-up and extension workshops. 
2.2
To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students in accordance with the aims of the Academy and the curricular policies determined by the Governing Body and Principal and in line with the Academy’s vision.
2.3
To support the Head of Communication Faculty to create a Faculty Improvement Plan which contributes positively to the aims and achievement of the Academy Improvement Plan and which actively involves all Faculty teachers in its design and execution.

2.4
To provide regular feedback for Faculty colleagues in a way which recognises good practice and supports their progress against performance.

2.5
To review and monitor the delivery of Perfomance Management objectives across the Faculty according to the Academy timeline resulting in a clear and tangible impact on student learning.  

2.6
To work alongside the Head of Communication Faculty to hold others to account for underperformance, where required, and to put in place appropriate support plans to improve performance.
2.7
To assist the VP Student Progress and Learning and the Head of Faculty in the annual review of the standards of leadership, teaching and learning in the Faculty area, consistent with the Academy self-evaluation approach.
2.8
To ensure all Faculty staff understand, and are actively implementing, the key aspects of the Academy’s behaviour and inclusion policies including the celebration of student success e.g. assemblies, displays, awards, rewards, publicity, curriculum enhancement days.
2.9
To work with the Head of Communication Faculty to engage all Faculty staff in the creation, consistent implementation and improvement of schemes of work/unit planners which encapsulate key Academy learning strategies and best suit the development of the Faculty curriculum.

2.10
To be responsible for the mentoring, induction and development of ITT/GTP students and NQTs in the Faculty.
2.11
To ensure effective communication/consultation as appropriate with the parents of students.

2.12
To monitor the application of ICT in the Faculty as an effective tool for learning.
2.13
To be a good/outstanding practitioner and to support teaching and learning within the Academy by setting the example in your classroom and through lesson observation feedback and coaching.
2.14
To monitor the progress of students, identify “Within Faculty variation” and support the Head of Communication Faculty to create and monitor intervention plans.
2.15
To attend Governing Body meetings and committees as required.

3
Additional Duties
3.1
To comply with policies and procedures relating to child protection, equal opportunities, health and safety, 
confidentiality and data protection, freedom of information and report all concerns to the appropriate 
person.  
3.2 
To develop constructive relationships and liaison between managers/teaching staff and support staff and 
lead by example.
3.3
To develop positive relationships and communicate with other agencies/ professionals working within 
and outside the Academy community.
3.4
To work flexibly to promote extra-curricular activities and out of hours learning which enhance learning 
opportunities.
3.5
To engage in relevant continuous professional development opportunities and performance 
management arrangements.
3.6
To assist in the preparation and review of Academy Policy documents and ensure the Academy 
Improvement Plan, is continually monitored and reviewed.
3.7
To undertake other duties as may reasonably be assigned by the Academy Trust, recognising that the duties of this post may vary from time to time without changing the general character of the post or level of responsibility. 

This job profile is subject to review to complement the Academy’s Performance Management Framework. 

	Name and signature of employee:
	

	Date:
	

	Name and signature of Performance Reviewer:
	

	Date:
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Person Specification: Deputy Head of Communication Faculty

You should demonstrate that you meet the following criteria:

1
Education, training and qualifications
1.1
Graduate or equivalent, Qualified Teacher status. 

1.2
Evidence of relevant and challenging continuing professional development, specifically subject leadership and management training.
2
Knowledge and experience

2.1
Proven record of sustained and successful subject delivery and ideally middle leadership and management within at least one secondary school.

2.2
Proven record of improving standards of teaching and learning within subject  within at least one secondary school.

2.3
Evidence of good/outstanding classroom practice and clear demonstration of the ability to mentor/coach/model best practice to others.
2.4
Awareness of major developments in the curriculum and educational research, especially in regard to differentiation and special educational needs, and knowledge and understanding of models and theories of learning.

2.5
Awareness and understanding of current legislation relating to all vulnerable groups and a proven record of actively promoting equality and diversity.

2.6
Successful experience of developing targeted intervention strategies based upon student performance data to accelerate student progress and attainment.
2.7
Proven record of developing teachers within a subject discipline and fostering appropriate professional relationships which allow both support and challenge.

2.8
Evidence of implementing excellent behaviour management strategies leading to 
significant improvements to student attitudes to learning.

2.9
A strong understanding and commitment to the Academy vision.
2.10
Evidence of understanding complex child protection and safeguarding matters and the actions required to comply with national policy.
2.11
Good knowledge of relevant health and safety legislation as appropriate for a Deputy Faculty leader.
2.12
Evidence of translating policy into effective practice and keeping up to date with research in school improvement and national education policy.
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2.13
Evidence of working effectively and establishing positive relationships with a range of internal and external stakeholders. 
2.14
Knowledge and understanding of the principles of assessment and effective record keeping and their use to promote the education, personal development and progression of the students.
3
Essential skills and abilities

3.1
Ability to contribute to colleagues’ professional development. 

3.2
Well developed planning, organisational and interpersonal skills. 

3.3
Excellent written and verbal communication skills.

3.4
Analytical, flexible and innovative thinker.
4
Personal qualities

4.1
Commitment to high educational, professional and personal standards. 

4.2
Understanding of the importance of maintaining confidentiality. 

4.3
A flexible approach to work, including a sense of humour. 

4.4
Commitment to equal opportunities and valuing diversity.

Teachers’ Standards 

Preamble 
Teachers make the education of their pupils their first concern, and are accountable for achieving the highest possible standards in work and conduct. Teachers act with honesty and integrity; have strong subject knowledge, keep their knowledge and skills as teachers up-to-date and are self-critical; forge positive professional relationships; and work with parents in the best interests of their pupils. 

Part One: Teaching 
A teacher must:

1. Set high expectations which inspire, motivate and challenge pupils 
· establish a safe and stimulating environment for pupils, rooted in mutual respect 

· set goals that stretch and challenge pupils of all backgrounds, abilities and dispositions 

· demonstrate consistently the positive attitudes, values and behaviour which are expected of pupils. 

2. Promote good progress and outcomes by pupils 
· be accountable for pupils’ attainment, progress and outcomes 

· be aware of pupils’ capabilities and their prior knowledge, and plan teaching to build on these 

· guide pupils to reflect on the progress they have made and their emerging needs 

· demonstrate knowledge and understanding of how pupils learn and how this impacts on teaching 

· encourage pupils to take a responsible and conscientious attitude to their own work and study. 

3. Demonstrate good subject and curriculum knowledge 

· have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain pupils’ interest in the subject, and address misunderstandings 

· demonstrate a critical understanding of developments in the subject and curriculum areas, and promote the value of scholarship 

· demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist subject 

· if teaching early reading, demonstrate a clear understanding of systematic synthetic phonics 

· if teaching early mathematics, demonstrate a clear understanding of appropriate teaching strategies. 

4. Plan and teach well structured lessons 

· impart knowledge and develop understanding through effective use of lesson time 

· promote a love of learning and children’s intellectual curiosity 

· set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding pupils have acquired 

· reflect systematically on the effectiveness of lessons and approaches to teaching 

· contribute to the design and provision of an engaging curriculum within the relevant subject area(s). 

5. Adapt teaching to respond to the strengths and needs of all pupils 

· know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively 

· have a secure understanding of how a range of factors can inhibit pupils’ ability to learn, and how best to overcome these 

· demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support pupils’ education at different stages of development 

· have a clear understanding of the needs of all pupils, including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them. 

6. Make accurate and productive use of assessment 

· know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements 

· make use of formative and summative assessment to secure pupils’ progress 

· use relevant data to monitor progress, set targets, and plan subsequent lessons 

· give pupils regular feedback, both orally and through accurate marking, and encourage pupils to respond to the feedback. 

7. Manage behaviour effectively to ensure a good and safe learning environment 

· have clear rules and routines for behaviour in classrooms, and take responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy 

· have high expectations of behaviour, and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly 

· manage classes effectively, using approaches which are appropriate to pupils’ needs in order to involve and motivate them 

· maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary. 

8. Fulfil wider professional responsibilities 

· make a positive contribution to the wider life and ethos of the school 

· develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support 

· deploy support staff effectively 

· take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues 

· communicate effectively with parents with regard to pupils’ achievements and well-being. 

Part Two: Personal and professional conduct 

A teacher is expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career. 

· Teachers uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by: 

· treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position 

· having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions 

· showing tolerance of and respect for the rights of others 

· not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs 

· ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law. 

· Teachers must have proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality. 

· Teachers must have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities. 
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Appendix 1
To be completed and returned to:

HR Department
The Skinners’ Kent Academy

Sandown Park
Tunbridge Wells

Kent TN2 4PY
	Name 


	Daytime Telephone No



	Address


	Evening Telephone No

	
	Post Applied for

DEPUTY HEAD OF COMMUNICATION  FACULTY

	Email address
	

	Current Position (i.e. School and Post)


	Current Point on MPS or salary

	QTS (if applicable)

Yes/no
	National Insurance No.

	Number of Days Absent during the last year (if more than 5 days, please give reasons)



	Are there any health problems that you would like to bring to our attention?  (if yes please give details) All successful applicants are subject to Occupational Health Screening.

Removed to comply with 2010 Equality Act.  Please note, for jobs involving working with children or vulnerable adults, the statutory regulations require us to ascertain whether the physical and mental fitness of persons appointed to such roles is at an appropriate level prior to any confirmation of appointment



	Signature


	Date
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Sandown Park, Tunbridge Wells, Kent 


TN2 4PY


Telephone: 01892 534377


Fax: 01892 516203


e-mail: � HYPERLINK "mailto:hr@skinnerskentacademy.org.uk" �hr@skinnerskentacademy.org.uk�


web page: � HYPERLINK "http://www.skinnerskentacademy.org.uk" �www.skinnerskentacademy.org.uk�


APPOINTMENT OF


DEPUTY HEAD OF COMMUNICATION FACULTY


(Teacher of English)


TRL2 (£2667 - £6515)


Dependent on experience





to commence from September 2018 





Closing date Monday 21st May 2018 (noon)





Please follow application instructions included in this pack
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