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JOB DESCRIPTION

POST TITLE:



Curriculum Team Leader

ACCOUNTABLE TO:  


Leadership Team Link Member


ACCOUNTABLE FOR:


Curriculum Team

All adults working in, or on behalf of the college have a responsibility to safeguard and promote the welfare of children. This includes:

· Responsibility to provide a safe environment in which children can learn and develop.

· To identify children who may be in need of extra help or who are suffering, or are likely to suffer significant harm. All staff then have a responsibility to take appropriate action to prevent concerns from escalating, working with services as needed.

SPECIFIC RESPONSIBILITIES 



1. To be responsible for developing and maintaining improvements in standards and raising achievement across all Key Stages.
1.1. To set clear aims and objectives in line with College Strategic Plan, ensuring that these are shared across the curriculum area and reviewed at appropriate times.

1.2. To continuously review the entire work of the curriculum area and through the resulting annual review, discuss with the Principal or his nominee future developments and how these are linked to the College Strategic Plan.
1.3. To contribute to the selection and appointment of teaching and associate staff related to the role.
1.4. To participate in and contribute to the general management of the college by:
1.4.1. Maintaining a good climate for learning among the students;

1.4.2. Safeguarding their health and safety on the premises and off the 


premises when engaged in authorised activities;
1.4.3. Contributing to discussions on matters of college policy, 


curriculum and organisation.
2. To be responsible for tracking & monitoring procedures, to analyse/evaluate student performance in order to close any identified gaps.
2.1. To be responsible for students’ experiences and performance throughout the curriculum area.

2.2. To establish effective methods of student assessment, monitoring and reporting, where appropriate, implementing the whole college policy.
3. To be responsible for, and oversee the development and implementation of appropriate Schemes of Work/Resources.
3.1. Keep abreast of and respond to curriculum change.

3.2. Ensure appropriate home learning tasks are regularly set.
4. To be responsible for monitoring the professional development of all team members through the appraisal process.
4.1. To lead, co-ordinate and manage TLR holders and maintain professional standards, delegating responsibility for specific tasks as appropriate.

4.2. Use the college systems to effectively review the professional development of the team in order to provide support, training and development for them.
5. To be responsible for the development & promotion of a range of teaching strategies and learning approaches that are applied consistently across the curriculum area.
5.1. To work with the Teaching & Learning TLR to ensure that strategies are developed and shared across the curriculum area.
5.2. To develop links and joint projects with outside groups including feeder schools, higher education, and industry and commerce, in order to enhance and enrich the learning experience.

5.3. To be responsible for leading cross curricular developments.
6. To be responsible for the promotion of and recruitment to courses across all Key Stages.

7. To be responsible for all tests/examinations/assessments (internal & external) for all Key Stages.
8. To be responsible for the effective financial management of the curriculum area, including deployment of staff and resources.

9. Other duties commensurate with the grade of the post as directed by the Principal.
