Please return your completed application form part A & part B to 

Human Resources on this email – recruitment@southstaffs.ac.uk
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	South Staffordshire College
Lichfield • Cannock • Tamworth • Rodbaston 


Please read the ‘information for applicants’ guide before completing. It is also available on www.tlc.ac.uk. Please ensure that you fill in both parts of the form (Part A and B) and check the form carefully before returning. 
If you are completing an electronic copy of the form, you can only edit the areas highlighted in grey. When you have completed the form ensure the document has been saved and then email the document to us at recruitment@southstaffs.ac.uk as an attachment. Complete this application form in black ink or in typed form and please tick each box accordingly throughout your application form.

Application Form - Part A

For Office Use Only
	Post Applied for
	     
	Candidate No
	     


	Personal Details 


	Title
	 FORMCHECKBOX 
 Mr     FORMCHECKBOX 
 Mrs     FORMCHECKBOX 
 Miss     FORMCHECKBOX 
 Ms     FORMCHECKBOX 
 Dr     FORMCHECKBOX 
 Others      

	First Name
	     
	Surname
	     

	Known As
	     
	NI Number
	     

	Address

	     
	Daytime number
	     

	Postcode
	     
	Evening number
	     

	Email
	     
	IfL Registration No & Membership status 
(If applicable)
	     

	I can confirm that I am an EU citizen or currently have a work permit to work in UK
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Details of any permit currently held (if applicable).       
	     

	Where did you see this Vacancy advertised?

	 FORMCHECKBOX 
 Birmingham Mail

 FORMCHECKBOX 
 Times Education Supplement
 FORMCHECKBOX 
 SSC Website

 FORMCHECKBOX 
 Birmingham Post

 FORMCHECKBOX 
 Metro



 FORMCHECKBOX 
 Jobs.ac.uk

 FORMCHECKBOX 
 Word of mouth 

 FORMCHECKBOX 
 Other:                                              FORMCHECKBOX 
  Local Press


	Are you related to any member of the staff at South Staffordshire College?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	If yes, please give details
	     


	Equal Opportunities Monitoring 


It is the policy of the College that no job applicant or employee receives less favourable treatment on the grounds of marital status, gender, age, race, nationality, religious beliefs, sexual orientation, or disability.  
The information is used for monitoring purposes only, it will be kept confidential and does not form part of the selection process.
	Marital Status
	 FORMCHECKBOX 
 Single    FORMCHECKBOX 
 Married    FORMCHECKBOX 
 Divorced    FORMCHECKBOX 
 Widowed    FORMCHECKBOX 
 Separated    FORMCHECKBOX 
 Other      

	Gender
	 FORMCHECKBOX 
 Male      FORMCHECKBOX 
 Female     FORMCHECKBOX 
 Do not wish to disclose 

	Date of Birth
	     


Race Relations (Amendment) Act 2000
We are required to collect details about all applicants’ ethnicity for monitoring purposes. 
	How would describe your ethnic origin?

	
Asian or Asian British 

Mixed



Oriental

 FORMCHECKBOX 
 Bangladeshi


 FORMCHECKBOX 
 White & Asian

 FORMCHECKBOX 
 Chinese

 FORMCHECKBOX 
 Indian


 FORMCHECKBOX 
 White & Black African


 FORMCHECKBOX 
 Pakistani


 FORMCHECKBOX 
 White & Black Caribbean



 FORMCHECKBOX 
 any other Asian background
 FORMCHECKBOX 
 any other mixed background



Black or Black British 

White

 FORMCHECKBOX 
 African


 FORMCHECKBOX 
 British


 FORMCHECKBOX 
 Any other ethnic group

 FORMCHECKBOX 
 Caribbean


 FORMCHECKBOX 
 Irish



 FORMCHECKBOX 
 I do not wish to disclose my ethnic origin

 FORMCHECKBOX 
 any other Black background
 FORMCHECKBOX 
 any other White background


Employment Equality Regulations 2003
In order to comply with these Regulations, the College is monitoring sexual orientation and religion/belief for applications received. 
	Please indicate your religion or belief

	 FORMCHECKBOX 
 Atheism
 FORMCHECKBOX 
 Buddhism
 FORMCHECKBOX 
 Christianity
 FORMCHECKBOX 
 Hinduism
 FORMCHECKBOX 
 Islam
 FORMCHECKBOX 
 Judaism
 FORMCHECKBOX 
 Sikhism

 FORMCHECKBOX 
 I do not wish to disclose my religion

 FORMCHECKBOX 
 Other      

	How would you describe your sexual orientation (please tick)?

	    FORMCHECKBOX 
 Heterosexual           FORMCHECKBOX 
  Bisexual               FORMCHECKBOX 
  Lesbian                    FORMCHECKBOX 
   Gay                 FORMCHECKBOX 
   Prefer not to say


Disability Discrimination Act 1995
Under the terms of the Act a disability is defined as a “physical or mental impairment which has a substantial and long term effect on a person’s ability to carry out normal day to day activities.” The College welcomes applications from disabled people. 
	a) Do you consider yourself to have a disability?  
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No     FORMCHECKBOX 
 Do not wish to disclose

	If Yes, under the definition within the Disability Discrimination Act 1995, which type of disability do you have? (Please tick as appropriate)

 FORMCHECKBOX 
 Blind/Partially Sighted
 FORMCHECKBOX 
 Deaf/Hearing Impairment
 FORMCHECKBOX 
 Wheelchair Use

 FORMCHECKBOX 
 Other Mobility Problems
 FORMCHECKBOX 
 Mental Health Difficulties
 FORMCHECKBOX 
 Dyslexia

 FORMCHECKBOX 
 Unseen Disability (i.e. diabetes, epilepsy)
     FORMCHECKBOX 
 Other, please specify      

 FORMTEXT 
     

 FORMTEXT 
     

	b) Do you need any special consideration for access?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	c) At interview or if offered employment, would we need to make any adjustments to enable you to perform?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	If yes to a) b) or c), please give details
	     


	Criminal Record


As an educational institution, employment at the College is exempted from the provisions of the Rehabilitation of Offenders Act 1974. Therefore, you must declare below any convictions, cautions or bind overs which you have incurred, including any that would be regarded as ‘spent’ under the Act in other circumstances, i.e. any and all convictions irrespective of their nature or when they occurred.
Please provide details below, detailing the nature of the offence, sentence received and date committed. Failure to reveal information relating to any convictions could lead to withdrawal of an offer of employment or dismissal. Past convictions will not necessarily be a bar to obtaining a position. 

An offer of employment will be subject to a satisfactory Disclosure from the Criminal Records Bureau. A copy of the College’s policy on criminal record checking ‘Disclosure – Safer Recruitment to Protect the Vulnerable’ is available from the Personnel Office. Further information about Disclosure scheme can be found at www.crb.gov.uk .
	Have you at any time received, or had pending, a court conviction? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   

	If yes, please give details
	     


	References 


For all positions you must provide 2 referees. If you are, or have been, employed references should be from your two most recent employers. Please ensure that the referees that you supply are not both from the same organisation. 

	References are normally taken for shortlisted candidates before interview.

	May we take up your references before interview?                                    FORMCHECKBOX 
  Yes                            FORMCHECKBOX 
  No


	Referee 1
	Referee 2

	Title
	Mr/Mrs/Miss/Ms/Dr           
	Title
	Mr/Mrs/Miss/Ms/Dr           

	Name
	     
	Name
	     

	Job Title
	     
	Job Title
	     

	Company
	     
	Company
	     

	Address
	     
	Address
	     

	Postcode
	     
	Postcode
	     

	Tel
	     
	Tel
	     

	Fax
	     
	Fax
	     

	Email
	     
	Email
	     

	Relationship
	     
	Relationship
	     


	Declaration


I understand that canvassing support of the College Corporation, Leadership Team of the College or any other member of staff, directly or indirectly, will disqualify my application. If I am employed and information that I have given in my application form is found to be misleading or false, then my contract of employment will be terminated.

I declare that to the best of my knowledge, the information provided in my application (both Parts A and B) is accurate and truthful. I also consent to the information supplied by me being held on file under the terms of the Data Protection Act 1998. If you are offered employment with the College, the offer is subject to verification of all qualifications; police and medical clearance and receipt of satisfactory references.

I agree to this declaration.
	Signed
	     
	Date
	     

	Name (please Print)
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