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JOB DESCRIPTION
Post Title: 


Head of Sixth Form
Post Grade/Salary:

TLR 1a 
Responsible to:
Assistant Headteacher 


Purpose: In conjunction with the Headteacher, Assistant Headteacher and SLT provide a clear strategic direction for the Sixth Form and to lead on major key strategic areas affecting the Sixth Form, fulfil the core responsibilities of the Head of Sixth Form, carry out the professional duties of a teacher and support all aspects of safeguarding and equality of opportunities.
Main Responsibilities:
The Head of Sixth Form is responsible for student achievement and welfare across the Sixth Form, including:
· Student behaviour and engagement

· Student achievement

· Student community involvement, including charity work

· Student welfare and safeguarding

· Tracking and intervention (to include student progress, attendance and punctuality)
· Parental partnership and engagement

· Sixth Form PSHE; provision and outcomes
· Extended Project Qualification

· Sixth Form Promotion, including Open Evenings and applications

· UCAS applications
The specific nature and balance of these responsibilities will vary according to the needs of the school and may be shared.

Class Teacher Responsibilities

· carry out the duties of a school teacher as set out in the current School Teachers’ Pay and Conditions Document, or as laid down by the Governing Body.
· carry out the duties of a general class teacher as detailed in the school’s class teacher job description.

The internal organisation, management and control of the school:

To contribute to:

· maintaining and developing the ethos, values and overall purposes of our school 

· planning and delivering improvement which will translate school aims and policies into actions

· implementing the Governing Body’s policies on equal opportunity issues for all staff and students, safeguarding and Health and Safety
· facilitating the efficient organisation, management and supervision of school routine.
Student Care

Support the effective induction of all students into the ethos within our school and to ensure that it is developed and maintained, focusing upon:
School Matters: working with other colleagues in the implementation of our School Code of Conduct/Rewards and Sanctions/using data to monitor behaviour within the sixth form and creating appropriate interventions
Effort: Use data to monitor effort and ensure that in school life, effort is nurtured and rewarded

Responsibility: Ensuring that students take responsibility for their own learning

Citizenship: Develop the whole school community and the role of students within the wider community

High Aspirations: Nurture and develop high aspirations and a culture of achievement within the sixth form.
Relationships

· be responsible for fostering positive relationships across the school community

· help in maintaining and developing effective communications and links with parents and to provide positive responses to concerns and problems regarding their children’s education and wellbeing

· assist liaison with other educational establishments in order to promote the continuity of learning, progression and curriculum developments

· work with others in maintaining positive links and relationships with the community, local organisations and employers.
Please note that there is flexibility in the approach to achieving our shared vision for Campion and that the above specification is not definitive.

Candidates should have a proven record of:

· Success at teaching and tutoring within the context of secondary education, and knowledge in and expertise about the areas of achievement and inclusion.
The successful candidate should have:

· a passion for providing opportunities for all students to reach their potential within a genuine community environment 
· an inclusive approach to education   
· the ambition to make Campion a model of outstanding inclusive practice
· a competitive nature to support both inter-form and inter-House  system
The Governors seek to appoint a strong, experienced and talented middle leader who is ready to take on a demanding whole school responsibility and who will work hard to take the school forward.  As such, a commitment to high standards of achievement and responsible behaviour, as well as an understanding of the needs of students are paramount.
Person Specification
Training and Qualifications

· Qualified Teacher Status 
· Evidence of recent relevant CPD
Experience of Educational Management

· Experience of middle leadership 

· Appropriate and successful teaching experience including post 16
· Contribute to policy development and implementation 

· Experience of implementing strategies for raising achievement and achieving excellence for students, staff and self
· Successful experience in data analysis, target setting, monitoring and review 

Professional Knowledge and Understanding

Candidates should be able to demonstrate a good knowledge and understanding of:

· Current educational issues, including national policies, priorities and legislation 

· Understanding of the challenges and possibilities associated with achievement and inclusion within our school
Personal and Professional Qualities and Attributes

Candidates should be able to:

· inspire, challenge, motivate and empower the school community to carry forward a shared vision

· build and maintain effective relationships
· promote individual team development and nurture a team that contributes to school development

· think strategically and create, maintain and share a coherent school vision

· set and achieve ambitious, challenging goals and targets

· manage change and conflict and empower individuals and teams

· prioritise, plan effectively and organise themselves and others

· listen to and reflect on feedback from others, including colleagues and governors

· think creatively to anticipate and solve problems 

· develop, maintain and extend appropriate partnerships with stakeholders
· collaborate and network with others within and beyond the school
· maximise the benefits that new technologies provide and have the ICT skills required to be effective in role. 
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