

THE HOWARD PARTNERSHIP

Howard of Effingham

HIGHER LEVEL TEACHING ASSISTANT JOB PROFILE 


	Grade 
	Job Title 
	Capsule job profile 
	Competencies 
	Qualifications, Training and Development 

	S6
£18,853pa - £22,132pa pro rata
(£21,563pa - £25,313pa FTE) 


	Higher Level Teaching Assistant

36 hours per week/40 weeks per year

​​​​​​​​​​​
	Responsible to the Inclusion Lead.

Responsible for identified LSA’s within the Inclusion Team.

Contributes to Students’ learning activities in accordance with professional judgements made by the headteacher or other appropriate teaching staff under the regulatory framework*

Within the national standards for HLTAs:

· Understands and applies professional values and practice through collaborative working, respect for and commitment to students, and fostering students’ attitudes and behaviour patterns
· Uses and develops general and specialist knowledge and skills to contribute to students’ learning and personal development
· Works within the framework set by the teacher, to contribute effectively to planning and preparation of lessons and undertakes the HLTA’s role in these, including selection and preparation of students’ learning activities in accordance with professional judgements made by the headteacher or other appropriate teaching staff under the regulatory framework*
· Monitors and evaluates students’ participation and progress through application of a range of assessment activities. Provides feedback to the teacher(s)
· Uses ICT to advance students’ learning and confidence
· Takes the lead on a particular area within the Inclusion department, such as access arrangements or SEMH.
· Organises and manages safely the learning activities, the physical teaching space and resources for which the HLTA has responsibility
· Works with and co-operates with relevant teaching staff to ensure the effective line management, organisation, deployment appraisal and development of other teaching assistants
· Undertakes administrative procedures to support the work of teaching staff
· On the recommendation of the headteacher and within the regulatory framework*, plans and delivers specified work to individual students, groups and whole classes
· Participates in organisation and accompanies students on off-site and, where agreed, ‘extended school’ activities under an agreed system of supervision
· Works as a key member of a team ensuring the well being, social development and behavioural and personal development of students through recognising their potential, and enhancing their learning opportunities and opportunities to develop life skills
· Supports aims and ethos of the School, setting a good example in terms of dress, behaviour, punctuality and attendance

· Be pro-active in matters relating to health and safety

*Main aspects of the regulatory framework are contained in The Education (Specified Work and Registration)(England) Regulations 2003 


	Post holders will demonstrate their ability to meet the national standards for Higher Level Teaching Assistants

· Ability to work effectively and deliver learning activities to individual students, small groups and whole classes

· Ability to plan for and contribute to a range of structured and informal teaching and learning activities in areas of HLTA’s curriculum/phase expertise
· Understanding of the school curriculum, age related expectations and testing/examination framework
· Understanding of a range of strategies and intended outcomes to establish meaningful learning, including knowledge of the SEN code of practice (2015)
· Ability to recognise and respond effectively to equal opportunities issues and to support the inclusion of all students
· Ability to recognise factors which may limit a student’s development and ability to provide motivational impetus
· Ability to communicate sensitively and effectively with colleagues, parents/carers and students
· Ability to motivate and manage the work of adults in the classroom.  Able to coach and mentor other teaching assistants
· Willing to improve own practice through observation, evaluation and discussion with colleagues
· Understand and apply the school’s behaviour management policy and procedures
· Ability to plan and organise at a high level
· Uphold and support the School’s Policies and procedures on the Safeguarding of young people


	Post holder must have obtained HLTA status under the national TTA scheme for HLTA assessment
In order to gain HLTA status it is essential that the candidate has a qualification in English/Literacy or Maths/Numeracy at NVQ Level 2 or equivalent within the National Qualifications framework
Higher Level Teaching Assistants will have undertaken a range of professional development activities in aspects of learning support and are likely to hold teaching assistant qualifications at NVQ Levels 3 or 4 of the National Qualifications framework
Post holders should demonstrate a commitment to on-going professional development
Training and development to include:

· Induction Training 

· On Job Training

· Familiarisation with College policies and practice

· Support Staff Performance Management Programme

· Safeguarding Training

The job holder will be expected to participate in training and personal development opportunities

The successful candidate will be subject to a satisfactory enhanced disclosure from the Disclosure and Barring Service (DBS)

We are committed to the safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment




