[image: image1.jpg]PARKSIDE
SCHOOL





Job Description

Post Title:
Catering Assistant
Line Manager:  Mrs I Evans
Scale:

Level One

Status:  
15 hours per week; Term Time Only
The following information is provided to assist staff joining Parkside School to understand and appreciate the work content of their post and the role they are to play in the organisation.  However, the following points must be noted. Employees should not refuse to undertake work which is not specified on the job descriptions, but they should record any additional duties they are required to perform and these will be taken into account when salaries are reviewed.

Prime Objectives of the Post
To support the catering function in providing a high quality catering service for Parkside School students and staff.  To undertake food preparation duties and cooking tasks, to serve meals and refreshments, to clean the kitchen and equipment and to undertake cashiering duties as required.
Main Duties Responsibilities:

Organisation
· To cook and prepare food as directed by the Catering Manager in accordance with agreed menus to ensure that meals are prepared at the appropriate times.

· To prepare and clear the dining facilities as instructed by the Catering Manager in line with pre-agreed seating/serving plans.

· To serve meals at appropriate times and in the appropriate quantities/manner in order to meet customers’ needs and agreed catering standards.

· To ensure that a high standard of hygiene is maintained in the kitchen

· To operate the cash tills

Resources

· Take payment for sales of food and beverages from students and staff

· Maintain tidy and organised work spaces and storage areas

· Check equipment/machinery used and ensure health and safety guidelines are adhered to

· Work as support to other colleagues and the Catering Manager.
The successful applicant will:

· Have an interest in food, healthy, nutritious food

· Have the ability to work efficiently and quickly

· Enjoy being part of a team

· Have high standards of personal hygiene

N.B.  We will require an enhanced DBS check for the successful candidate.
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