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PERSON SPECIFICATION
	JOB TITLE


	CATERING MANAGER

	GRADE
	Grade E - Pro rata band is £13,301 to £14,334 pa (£8.55 - £9.21 per hour)  


	HOURS
	35 hrs per week (7.30 pm – 2.30 pm Monday to Friday), term time only plus 5 teacher training days.


	ATTRIBUTES
	JOB REQUIREMENTS
	ESSENTIAL (E)
DESIRABLE (D)

	EXPERIENCE
	· Knowledge of current food legislation in regards to food hygiene and health and safety in the workplace
· Able to prepare, cook and present food to meet quality, cost and food and health and safety standards

· Experience of compiling menus, ordering commodities, food costings and general administration duties

· Able to plan and organise own workload and that of a team

· Knowledge of financial and bookwork systems keeping clear and accurate auditable records
	E
E
E
E
D


	QUALIFICATIONS & TRAINING
	· Ability to read and write and interpret instructions

· Must possess a valid intermediate level 3 food and hygiene qualification
· To be willing to undertake Health & Safety Regulations training (provided by the school)

	E

E
E


	APTITUDES AND ABILITIES
	· Able to use a catering IT package
· Able to construct menus and recipes

· Able to follow Codes of Practice (Please refer to the Health & Safety and Hygiene Practices

· Able to breakdown quantities and recipes

· Able to complete administrative documents/forms

· Able to manage the canteen within the budget restraints

	D
E
E

E

E

E

	ATTITUDE/MOTIVATION
	· Able to deliver a high standard of customer service to members of the team, schools staff, pupils and parents

· Committed to growth and development of the service, supporting special events and themes and the ethos of the school

· Reliability and trustworthiness

· To lead but also work within a team

· Take initiative

· Conscientious

· Observant

· Efficient

· Flexible


	E
E

E

E

E

E

E

E

E

	PHYSICAL
	· Able to use general catering equipment safely and correctly
	E

	SAFEGUARDING
	In addition to candidate’s ability to perform the duties of the post, the interviewee will also explore issues relating to safeguarding and promoting the welfare of children as appropriate to the nature of the role which may include:

· Motivation to work with children and young people;

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people;

· Emotional resilience in working with challenging behaviours; and

· Attitudes to use of authority and maintaining discipline
	


Responsible to:
Headteacher
Responsible for:
Catering staff
Key Relationships:

Location:
Kingsbury School
This Trust is committed to safeguarding and promoting the welfare of children and young people/vulnerable adults and expects our staff and volunteers to share this commitment
