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Classroom Teacher
Job Description
Post Summary:
The general professional duties expected of all Classroom Teachers are detailed below. In addition the Classroom Teacher will undertake any duties which may reasonably be required by the Headmistress according to the normal practice of an independent school. The Classroom teacher is expected to be loyal to the stated aims and objectives of the School. 
Post Holder:


Responsible to:
The Head of Longacre, but delegated to the Director of Studies for day to day management.

Main Tasks:



1. Facilitate the learning process by:  
a) Following Schemes of Work prepared by the Heads of Department.

b) Preparing medium and short term plans in conjunction with relevant colleagues

c) Planning and evaluating the teaching and learning within the classroom

d) Teaching lessons at times stipulated on the school timetable 

e) Liaising with the Head of Learning Support regarding pupils with SEN.

f) Establishing and maintaining a stimulating working environment in the classroom
g) Supporting the use of ICT in the teaching and learning
h) Making regular assessments of pupils’ attainment and progress

i) Keeping appropriate records of pupils’ progress

j) Reporting on pupils’ attainment regularly to parents through written reports and attendance at parents’ evenings

2. Supporting the pastoral needs of the children in the classroom by:  

a) Embracing the School’s Special Needs policy and support those children with additional needs 

b) Being actively involved in promoting the well-being of pupils

c) Promoting pupils’ social, emotional development and the safeguarding of their health, safety and security

d) Providing a role model for pupils in terms of personal standards of conduct, appearance and punctuality

e) Reporting any academic or behavioral problems to the Head of Upper School or Deputy Head

f) Reporting any issues or concerns regarding Child Protection or Health and Safety.

g) Maintaining open lines of communication with parents

h) Carrying out supervisory duties

i) Offering an extra-curricular activity once a week

3. Staff meetings and other commitments:

a) Attending staff and parental meetings to discuss curriculum, pastoral and other matters as directed by the classroom teacher.

b) Attending all school events, Sports Day/Speech Day.  This may include one or two Saturdays per annum.

c) Provide extra-curricular activities

d) Attending appropriate In Service training

e) Participating  in the school’s appraisal system

f) Providing cover for colleagues on short term absence

This is not an exhaustive list and there may from time to time be other matters that will be involved in the fulfilment of this role.

Signed: …………………………………….              
Date: ……………………………


Classroom Teacher    

Signed: …………………………………….

Date: ……………………………
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