NORBURY MANOR BUSINESS AND ENTERPRISE
COLLEGE FOR GIRLS

JOB DESCRIPTION

Position:

Science Technician
Times:

8.00am – 4.00pm 

Duties

· To prepare all science practical lessons for designated teaching staff.
· To prepare photocopying and other resources for designated teachers for their lessons.

· To deliver all resources, equipment, chemicals and materials for science lessons to appropriate classrooms.

· Washing up of all glassware, apparatus in designated labs.  Putting away all apparatus, equipment, resources and textbooks.  General cleaning and tidying in designated labs on a daily basis.

· Prepare chemical solutions and dispose of chemicals in a safe and responsible manner in accordance with CLEAPSS.

· Cleaning of all sinks in designated labs on a weekly basis.  
· To take telephone messages and deliver those messages within the science department.
· Assist with keeping prep rooms and storage areas clean and tidy.
· Assist with stocktaking.
· Portable appliance testing on a yearly basis.
· Assist with exam invigilation.
· To undertaking training, induction and assessment from the senior science technician in accordance with the CLEAPSS induction programme.
· To take and produce minutes of departmental meetings.
· To assist pupils or students in classrooms with practical lessons (maximum of two lessons per day).
· Photocopying of mock exam papers.
