NORBURY MANOR BUSINESS AND ENTERPRISE COLLEGE
SELF-DISCLOSURE FORM

Norbury Manor is committed to safeguarding and promoting the welfare of children.  Everyone who applies to Norbury Manor is required to disclose all relevant charges, however long ago, wherever it (they) occurred.  We will seek an Enhanced Disclosure for all our staff.  

Norbury Manor operates an equality approach, meaning we are fair in our recruitment procedures.  A conviction will not necessarily be a barrier to working with us and any information you provide will be treated in the strictest confidence.  

We would ask that you complete the questions below and place this form in the envelope provided.  This will only be opened should you be offered the post.
Section A
1. Have you any convictions or been charged with an offence?
Yes
□

No

□
If you answered yes, please complete all questions on this form.  If you answered no, please go to Section B.

2. Please give the date(s) and details of any/all offences you have been charged with.

3. Please detail any sentence that you received and the court where your case(s) were heard.

4. To help us understand why this should not prevent you from working at Norbury Manor, please detail the reasons and circumstances that led to your offence(s).

5. How did you complete any sentence imposed? (e.g. fine paid as required; complied with conditions attached to probation/community service, etc.; complied with requirements of order/custodial sentence)

6. Any other information relating to anything listed in Section A (2) that will help us in our decision-making? (Please continue on a separate sheet, if required.)

Section B

I certify that all the information contained on this form is true and correct to the best of my knowledge and realise that false information or omission may lead to dismissal.

Signature:______________________________      Date:_______________

Print Name:_____________________________

Please seal this form in the addressed envelope provided and return to the Headteacher one week before you are due to meet.

