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	NOTES FOR CANDIDATES

	1. Please return your completed application form to:

Options Barton, Barrow Road, Barton upon Humber, North Lincolnshire, DN18 5DA.

Email: recruitment@bartonschool.co.uk


	

	2. The Application Form must be returned by the closing date.

	

	3. All sections of the form MUST be completed in full.  Failure to complete any part of the form will result in your application being rejected. 

	

	4. If writing your application form, please complete in black ink. 

	

	5. Provide full details of your employment history, with dates from and to (mm/yyyy) and reason for leaving. 

	

	6. If there are any gaps in your employment or education history, please provide specific details including dates from and to (mm/yyyy) and an explanation. 

	

	7. Original documents (including birth certificate or passport) and certificates for qualifications achieved relating to this application must be produced at the selection process for verification and photocopying. 

	SECTION B: WHERE YOU ARE CURRENTLY EMPLOYED 

	8. Please ensure you provide details of three referees, one must be your current employer.  Note: if you are not currently working in education or social care but have done so previously, the details of this employer must be provided as a second reference.  References from friends and relatives will not be accepted.  Please note that any previous employer not given as a referee may also be contacted.  Any offer of employment is subject to satisfactory references. In line with safeguarding procedures, references are taken up prior to interview for positions within schools.  References are requested immediately following verbal acceptance of any job offer for all other positions. 

	

	9. Canvassing members of the appointment panel in any way will immediately disqualify you. 

	

	10. Please ensure that you read the job description and person specification thoroughly to assist you with Section F. 



	

	11. Due to the nature of the work of the company providing services to children and vulnerable adults, we use the Disclosure and Barring Serivce to undertake enhanced level checks. 

	

	12. The Application Form requires you to confirm that there are no restrictions placed on you by the Disclosure and Barring Service to working in a regulated activity in education or social care. 

	

	13. We regret that we can only inform candidates who have been short-listed.  If you have not heard from us within four weeks from the closing date, please assume that on this occasion you have been unsuccessful. 


The Outcomes First Group is committed to safeguarding and promoting the welfare of children and vulnerable adults.
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