	[image: image1.jpg]



	TAPTON SCHOOL

ACADEMY TRUST

JOB DESCRIPTION



	DIRECTORATE


	EDUCATION

	SERVICE


	BRADFIELD SCHOOL

	POST TITLE


	Behaviour Manager

	SALARY RANGE


	Grade 5 SCP 15-20 (£23,541 - £25,991) pro rata

	RESPONSIBLE TO


	Assistant Headteacher 

	RESPONSIBLE FOR


	

	HOLIDAY AND

SICKNESS RELIEF


	

	PURPOSE OF JOB


	


	JOB DESCRIPTION FOR POST OF: BEHAVIOUR MANAGER

	 

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of Tapton School Academy Trust Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.
Working under the direction of the Assistant Headteacher, the Behaviour Manager will take a lead role to provide support and guidance to students supporting the school’s behaviour policy.
MAIN DUTIES AND RESPONSIBILITIES
· To support the school on call system by assisting with the investigation of reported


incidents.
· To deal with students arriving to school/lesson late

· To supervise corridors during lessons, break and lunchtimes

· To ensure the good behaviour of students at all times

· To check student’s uniforms to ensure they are wearing the correct school uniform

· To promote good attendance and punctuality to all lessons

· To report on student’s behaviour on the schools Management Information System 

· To promote the emotional well-being of students and to support students in making healthy, safe

lifestyle choices.

· To undertake child protection and safeguarding training.

· To carry out the duties and responsibilities of the post, in accordance with the School’s Health and

Safety Policy and relevant Health and Safety Guidance and Legislation.

· To actively work under the child protection framework to keep students safe from harm.

To undertake other duties appropriate to the post that may reasonably be required from time to time.

· At all times to carry out the responsibilities of the post with due regard to the School’s Equal

Opportunities policy.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task may not be identified.

SUPPORT FOR THE TEACHERS
· Create and maintain a purposeful learning environment.
· Promote positive behaviour and attitude to learning and uphold behaviour sanctions in line with the school behaviour policy where necessary.

      SUPPORT FOR THE SCHOOL

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person.

· Contribute to the development of policies and practices which promote positive behaviour, social inclusion and emotional wellbeing.
· Contribute to the overall ethos/work/aims of the school.

· Provide support to the leadership team with restoration following incidents between lessons, at the start and end of school or at lunchtime.

· Recognise own strengths and areas of expertise and use these to advise and support others.

· Attend and participate in relevant meetings as required.

· Participate in training and other learning activities and performance development as required.

· Assist with the supervision of students, within contracted hours, out of lesson times, including before and after school and at break-times and lunchtimes.

· Assist with supervising afterschool detentions and ensure students follow expectations.

· Assist with ‘On Call’ and promote behaviour for learning

To undertake any other duties and responsibilities, which do not change the character and purpose of the post as, may be determined after negotiations between management, the postholder and the appropriate trade union.
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BRADFIELD SCHOOL ACADEMY TRUST
PERSON SPECIFICATION FOR THE POST OF BEHAVIOUR MANAGER
	Minimum Essential Requirements
	Method of Assessment

	Skills/Knowledge
	(e.g. Interview, Application form, test, assessment, etc)

	Ability to relate well to children and adults (E)
	Application form/Interview

	Clear understanding of professional standards in the workplace (E)
	Application form/Interview

	Ability to manage behaviour of students effectively (E)
	Application form/Interview/References

	Very good written, listening and oral communication skills, high level organisational skills (E)
	Interview/Interview/References/

Test

	Ability to use ICT effectively to support learning and administration – training to use school based ICT systems e.g. Bromcom will be provided (E)
	Application form/References/Interview/Test

	Able to priorities their own workload, working accurately and to deadlines (E)
	Application form/References

	Ability to plan effective actions for a wide range of students and take initiative when required (E)
	Application form/References/Interview/Test

	Ability to work constructively as part of a team. Understand roles and responsibilities within school (E)
	Application form/Interview

	Develop a working knowledge of policies and awareness of relevant legislation (D)
	Application form/References/Interview

	Develop an understanding of the range of support services/providers (D)
	Application form/References/Interview

	Understanding of data and willingness to learn how to apply data (E)
	Application form/Interview

	Experience/Qualifications/Training etc.

(if any)


	

	Experience working with young people of secondary school age (E)
	Application form

	Experience of working with young people from diverse ethnic, cultural and socio-economic backgrounds (D)
	

	Experience/qualifications in working with students to remove barriers to learning and progress(behaviour, self esteem, emotional, motivation, aspiration, social difficulties and other barriers to learning) (E)
	Application form/Interview

	Experience in delivering interventions around behaviour, actions and attitude to learning (D)
	Application form/Interview

	Experience of tracking interventions and monitoring the impact of these (D)
	Application form/Interview

	First Aid Qualification (D)
	Application form/Interview

	Advanced Safeguarding (D)
	Application form/Interview

	Work Related Circumstances

(including Working Conditions)
	 

	Bradfield School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment
	


E is Essential
D is Desirable

