HAVERSTOCK SCHOOL
JOB DESCRIPTION

TITLE OF POST:
Head of Music
TIMESCALE:

Start date: January 2018.  Permanent. 
SALARY:

MPS / UPS (Inner London scale) + TLR2b £4396                              
REPORTING TO:
Curriculum Team Leader Performing Arts/PE
The Music department at Haverstock has a proud history, first class resources and fantastic links.   Along with two fully equipped music classrooms, the school has numerous practice rooms, a very wide range of instruments from a grand piano to a gamelan.

Students receive two one hour music lessons per fortnight in Years 7 and 8.  In Year 9 Music is available as an option, studied for five hours per fortnight and has traditionally had a very high uptake.   

We do not currently have any A Level classes but are very keen to re-establish music as one of the school’s most popular options.  Applied A Level music technology was previously studied. 
At KS4, Music is an optional subject, following the OCR GCSE syllabus.

A wide variety of individual instrumental tuition is offered and we would like to build on this in the coming years so that music can be at the forefront of our work.
Main Leadership Responsibilities:

The post holder will fulfil the following areas of responsibility:

1.      
Ensure the Music department plan schemes of work according to exam board 
requirements.

2.
Ensure appropriate resources are available for the delivery of all above courses.

3.
To monitor delivery of the above courses, ensuring good or outstanding standards in teaching and learning are achieved.

4.
To ensure that assessment schemes operate for the Music courses.

5.
To be responsible for exam entry and administration.

6.
To play a part in supervision and introduction of new teachers as appropriate and to provide relevant INSET as required. To be a subject mentor for new teachers in training.

7.
To monitor the progress of students taught by preparing assessments and keeping records according to school and departmental policy.
8. 
Annual updating of the departmental Self Evaluation Form and Action Plans for Music
8.
To monitor and control the distribution of classroom stock to all members of the department and to be the budget holder for the Music department.

9.
To lead the music team to develop the subject across the year groups and to promote   outstanding teaching and learning.

10.
To be an integral part of the Performing Arts team and contribute to the planning and delivery of public performance including the school show and summer concert.
11. 
To ensure that students are aware of the programme of relevant extra-curricular activities available both in school and in the local community and to encourage and monitor their participation.
Teaching Responsibilities
1.
To contribute to the teaching of the Music Department and development of appropriate schemes of work.

2.
To monitor the progress of pupils taught by keeping records and completing profiles and assessments according to school.

3.
To plan, deliver and evaluate a wide range of appropriate, varied and challenging learning activities.

4.
To use ICT in lessons, administration and record keeping.

5.
To attend meetings as published in the calendar. 

6.
To attend relevant parent consultation evenings.

7.
To be responsible for the general appearance of the teaching area; this includes work displays as well as general tidiness and litter control.

8.
To carry out roster supervision duties under the direction of a supervision team leader.

9.
To liaise with support teachers as appropriate in order to plan the deliver differentiated learning activities appropriate to the diverse student community at Haverstock.

10.
To monitor and control the distribution of classroom stock.

11.     To promote equality of opportunity according to school and LEA policy.

12.
To provide information for staff about the progress of individual students.

13.
To take on the responsibility of form tutor.
Instrumental Teaching
1.
To organise a programme of instrumental teaching and liaise with the school bursar over the budget for this programme 
2.
To allocate instrumental teaching hours and be responsible for the timetable of instrumental teachers and publication of the timetable to students
3.
To oversee the allocation and maintenance of instruments used by the instrumental teachers

4.
To publicise the instrumental teaching programme to parents/carers and students.
Professional:

Qualified teacher status.





Relevant specialist qualifications in Music.



Appropriate in-service or further training.

Curriculum:

Evidence of, and interest in, curriculum development, especially in 


       
Music.

Skills:


Evidence of good classroom practice.




Ability to motivate students.




Ability to work with students with a range of learning needs.




Ability to work as a member of a team. 




Appropriate ICT skills.

Qualities:

Enthusiasm and willingness to develop new skills.




Ability to relate to students and staff.

Understanding:      
Commitment to principals and policies of equal opportunities.

All teachers are subject to the Teachers Pay and Conditions Act 1987 and subsequent 
amendments.

Haverstock is committed to safeguarding and promoting the welfare of young people and

expects all staff and volunteers to share this commitment.  The post will be subject to 
enhanced DBS disclosure.

Closing date for applications:  Monday 16th October at noon.
Interviews will be held later that week. 
Candidates should forewarn their referees of the possible request for a reference.

In the interest of economy, only short-listed candidates will be contacted.

Thank you for your interest in this post.

James Hadley
Headteacher
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