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Ruthin School- Job Description  
	Job Title: 
	Subject Lead Music and Art 

	Accountable to: 
	Head 

	Reports to: 
	Director of Studies 

	Staff Supervised: 
	Art/Music teachers; Peripatetic instrumental teachers 

	Key contacts and relationships 
	Students, art and music teachers, Head of Boarding, Peripatetic teachers, Director of Studies and Director of Electives 


 
Purpose:  
· To promote and develop the music and arts curriculum in line with the vision and mission of Ruthin School. Facilitate the delivery of music and art to all students to provide pathways to high academic performance in music and art. Create a vibrant and varied range music and art groups outside the classroom to raise the profile of music and art in the school. 
	Key Accountabilities 
	Key Performance Indicators 

	Promote and maintain high professional standards within the department and wider school community in support of the aims and ethos of the school 
	· Supports the aims and ethos of the school.  

· Establishes professional working relationships with all students and staff and sets a good example through their presentation and personal and professional conduct.  

· Upholds the School’s Code of Conduct in a consistent, firm and non-confrontational manner.  

· Takes responsibility for personal development and progression, making full use of the school’s development opportunities and training.  

· Attends Department meetings as appropriate, contributing actively whenever possible.  

· Participates in and fully engages with the school’s appraisal process.  

· Has a thorough awareness and understanding of professional duties and legal liabilities associated with working with children and young adults Safeguarding and Child Protection Legislation.  

· Is aware of all aspects of safeguarding and attends relevant training; make appropriate referrals to the School’s Designated Safeguarding Person. 

· Contributes to Open Days, parents evenings, options events and other events to promote the school and it’s community 

	Provide effective and proactive academic support to students within the school in order to promote the academic progress of the students. 
	· Provides advice, information for students on an individual and/or collective basis, including acting as a tutor. 

· Creates a vision, sense of purpose and pride in the Department.  
· co-ordinates the production and maintenance of the Department handbook, and to implement, monitor and evaluate all of its policies and documentation.  
· continuously striving to improve the quality of teaching and learning in the Department.  
· oversees the Department improvement plan, its implementation and the part it plays in the whole school development.  
· oversees the development of comprehensive schemes of work which include a range of teaching and learning styles providing a rich experience for students, and to incorporate a variety of assessment methods at key points to enable accurate judgements on student progress.  
· takes the initiative in identifying strategies to support consistency of practice and be a lead practitioner in the team.  
· acts as the initial person for others to contact regarding all issues relating to the subjects of Art and Music. 
· Is aware of and makes provision for students who have particular individual ALN and pastoral issues. 

	Assess, record and report on student academic progress in accordance with school’s policy and practice in order to ensure all students are appropriately monitored. 
	· Provides information to the Head, Deputy/Director of Studies on all matters of importance involving students.  

· provides helpful and accurate responses to parent/carer enquiries.  
· Maintains and updates student data as required.  

· Liaises with House Parents and Heads of Year on pastoral and disciplinary issues.  

· Maintains a log, tracking academic, pastoral and disciplinary issues. 

	Responsible for ensuring the safe and secure environment for students in accordance with legislative and best practice requirements. 
	· Has a thorough awareness and understanding of professional duties and legal liabilities associated with working with children and young adults Safeguarding and Child Protection Legislation. 

· Informs the maintenance staff of problems in the art and music room.   

· Ensures rooms are left clean and tidy at the end of each term.  

· Ensures appropriate risk assessments have been created and utilised for all lessons 

	Actively and effectively attends and participates in relevant meetings and successfully liaises with colleagues in order to ensure students are effectively taught the physics curriculum 
	· Chairs department staff team meetings. 

· Holds regular department meetings to facilitate the delivery of the music and arts curriculum. 

· Meets with tutors, teachers and Deputy/Director of Studies concerning students’ academic performance and pastoral issues as and when required and in accordance with school policy.  

· Writes minutes for all meetings and uploads to the central administration system 

· liaises with other curriculum co-ordinators in order to develop integrated schemes of work, e.g. Numeracy, Literacy, ALN, ICT  
· Facilitates Personal, Social and Health Education (PSHE).  

· Liaises with Co-curricular staff.  

	Contribute to the student experience at Ruthin School by ensuring that the students enjoy their time within the music and art lessons and beyond the classroom 
	· initiates/maintain the provision of co-curricular activities.  
· Co-ordinates the instrument and voice lessons with the peripatetic staff and students 

· Develops a range of ensemble/groups to enthuse and engage both advanced and beginner musicians. 

· forges appropriate and mutually beneficial links with local and national organisations.  
· Contributes to extra-curricular activities 
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