Job description
Job Title:      	Finance & Resources Manager 
Reports to:	Finance & Resources Director (dotted line to Executive Principals) 
Location:	North West

Purpose of the Job
To provide leadership to a portfolio of support services for schools within a cluster, ensuring that they are efficient and effective in supporting educational improvement.
To ensure that the finance shared service operation within the cluster provides an effective, efficient and high-quality customer service to the trust, its schools and management.
To ensure that the direction and actions developed by the trust as a national organisation are embedded in practice in the processes and procedures in the school cluster.
To contribute to the cluster’s day to day working as part of its extended senior leadership team.

Main duties and responsibilities
1. Finance
· Lead the annual and three-year budgeting process for the cluster of schools, working closely with principals and the executive principal and operating under national guidance;
· Review and approve monthly management accounts for central consolidation;
· Ensure that local governing body committees are provided with accurate, timely, complete and reliable financial information that can support them in their monitoring role and in decision-making;
· Support the executive principal in taking action to address planned and unplanned financial variances;
· Support and guide the finance and administration officer to ensure issues arising are promptly resolved;
· Manage the finance cluster to ensure that its service is of a high quality, and develop key performance indicators against which that quality can be judged;
· Take responsibility for ensuring that the Academies Financial Handbook, Scheme of Financial Delegation and other Financial Regulations are complied with at all times in the cluster of schools;
· Ensure schools' assets are properly recorded and safeguarded;
· Liaise with the trust's commercial director to ensure that income revenues are maximised and that cost savings are realised through improved procurement.

2. Human Resources
· Support the Trust HR lead and the payroll and HR provider in ensuring that the cluster schools comply within the Trust’s HR policies and processes;
· Support the Executive Principal in any re-organisation processes;
· Act as the key  contact for the local resolution of HR administrative  issues;
· Approval of payroll changes, liaising with the payroll service provider.





3.	Support services
· Act as the lead for ensuring effective and value for money provision of catering and IT support service
· To line manage the appropriate support service staff within the cluster;

4.	Legal and Compliance
· Maintain the risk register for the cluster schools and ensure that material risks are brought to the attention of the Director of Governance and Human Resources;
· Support the due diligence process on acquiring and transferring new schools, ensuring that all relevant due diligence processes, as mandated and delegated by the Director of Finance & Resources are defined and followed;
· Oversee the implementation of transfers into the Cluster.
· Deliver actions arising for the cluster operations from internal and external audit    reviews;
· Ensure that actions arising from local governing committees and executive teams are implemented insofar as they impact on the Cluster and its schools.

5.		Line management and Communication

· Act as the lead contact for communications between the cluster and the rest of the Trust on finances, shared services and support matters;
· Be proactive in communicating intelligence to colleagues on developments affecting the schools.

6.	Any other duties
· Comply with the Trust's policies at all times
· Undertake any other duties as required by the Director of Finance & Resources and/or the Executive Principal.

Personal specification

	Attributes E= Essential D= Desirable
	E/D
	App Form
	Interview

	Knowledge
	
	
	

	Knowledge of academy financial controls and regulations
	D
	y
	y

	Knowledge of school business management
	D
	y
	y

	Knowledge of risk management processes
	D
	y
	y

	Skills/Abilities
	
	
	

	Strong influencing and relationship building skills
	E
	y
	y

	Excellent communication skills, both orally and in writing to a range of audiences
	E
	y
	y

	Strong organisational and planning skills and ability to work to tight deadlines
	E
	N
	y

	Ability to interpret complex data and report and act upon it
	E
	y
	y

	Excellent ICT skills, including Microsoft Excel
	D
	y
	N

	Experience
	
	
	

	[bookmark: _GoBack]Experience of managing multiple service areas
	D

	y
	y

	Experience of leading services that are delivered across multiple locations
	D
	y
	y

	Experience of working flexibly in an environment of constant change
	E
	y
	y

	Experience of providing a quality service to multiple stakeholders
	E
	y
	y

	Experience of managing a finance shared service
	D
	y
	y

	Qualifications
	
	
	

	Qualified or Part Qualified Accountant (CCAB, CIMA or overseas equivalent)
	D
	y
	N

	Evidence of ongoing professional development
	E
	y
	N



