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Bush Hill Park Primary School
Job Description – Cleaner/Relief Cleaner
RESPONSIBLE TO:   School Business Manager, with daily and holiday duties administered by the Cleaning Supervisor or the Site Manager.
ACTUAL SCALE RANGE:  Scale 1b (£8,171- £8,181 p.a. inc)
CONTRACT:  52 weeks a year

HOURS:   15 hours per week
PURPOSE:

To undertake the cleaning of designated areas within premises to ensure that they are maintained in a clean and hygienic condition.

MAIN DUTIES AND RESPONSIBILITIES:

· Thorough cleaning of designated areas of the school premises, to include sweeping, mopping, washing, dusting as required to the specified standard.  Areas may include toilets, showers, changing rooms, classrooms, shelves, corridors, halls, stairwells, kitchens, staff rooms, offices, store rooms, etc.

· To use powered cleaning equipment provided which may include vacuum cleaners, rotaries, wet/dry vacuum cleaners as required.

· Emptying recycling and waste bins and removal of litter to the nearest point of final disposal.

· Dusting and cleaning ledges, door handles, window frames, surfaces, worktops and polishing.

· Cleaning soft furnishings and school equipment as required.

· Cleansing of walls, internal partitions and mirrors, etc. as directed by the Cleaning Supervisor or Site Manager.

· Thorough cleaning of any other areas as directed in order to cover absence of other staff.

· To lift furniture as and when required for access to areas to be cleaned.
· To ensure safe working conditions in compliance to Health and Safety regulations and procedures and to report any hazards or Health and Safety issues to the Cleaning Supervisor or Site Manager.
· To wear appropriate protective clothing and gloves, etc. as required.

· To work well as part of a team and independently when required. 

· Ensuring you have sufficient cleaning products and materials provided by the Cleaning Supervisor, to carry out your duties satisfactorily.

· Any other duties of a cleaning nature which may from time to time be requested by the Cleaning Supervisor.
Please note:

There is a requirement that no holidays are taken during term time.

Two weeks holiday will be taken, at a specified time, during the Summer holidays.

Working hours during school holidays are 6am–8.45am, Monday to Thursday.

Confidentiality must be maintained regarding information/data about pupils or staff which is seen or heard in the course of employment.
