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	Job Description

	Post
	Teaching Assistant 

	Accountable to
	Head of Learning Support 

	Line manager of
	n/a

	Overall purpose of the job
Working under the instruction and supervision of the Head of Learning Support and within an agreed system of supervision the post holder will implement work programmes and intervention strategies with pupils and groups of pupils with SEND both in and outside the classroom and assist in evaluating their impact. 

	Duties and responsibilities
For an agreed caseload of pupils, providing relevant support and assistance as set out in educational support plans or as directed by their teacher
Assist teachers in preparing work programmes or intervention strategies 
Monitor and observe pupils’ work as directed and to report these observations 
Be responsible for keeping records and updating systems as required 
Liaise with parents, staff and outside agencies where necessary
To cover lessons when circumstances mean that the school regular arrangements cannot meet demand 
To be part of a pastoral team including being a form tutor if so required.  
To uphold the Academy’s disciplinary rules and staff code of conduct.
To follow the Academy’s health and safety requirements.  
To be committed to safeguarding and promoting the welfare of children and young people and to follow the relevant policies and procedures.  
To contribute to the maintenance of a caring and stimulating environment for young people
To always act in accordance with the statutory frameworks that set out how the Academy must operate.  
To carry out any other reasonable duties within the scope of the post as directed by the Headteacher.




Date of issue:.…………………..……

Signature of Post holder: ………………..……………

Signature of Headteacher: ……………………………
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