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Curriculum Director (Careers Enrichment Tier Two Pre-Programme)

Vice Principal (Curriculum) 

To oversee all courses within the faculty, ensuring the development 
and maintenance of effective teaching and learning. This is a key 
managerial role in the College, where responsibility lies for 
implementing whole College aims and policies in day-to-day activity, 
ensuring the high quality of teaching and learning and clear 
communications throughout the faculty. 

To design and coordinate the Careers Enrichment Tier Two Pre-
Programme working with the relevant Assistant Principal to ensure 
high quality provision. 

As a classroom teacher you perform professional duties as are 

reasonably assigned by the Principal. These duties are set out in the 

Professional Duties of Teachers. 

Inherent in this job description is an expectation that you will observe 
and implement the agreed policies and procedures of the College, 
including Health and Safety, appraisal and promoting equality of 
opportunity. 

• Contribute to operational decision making for the college 

• Represent and uphold the college values 

• Deliver the strategic plan 

• Lead others for excellence, both within your areas of 
responsibility and beyond, setting high expectations and 
providing high levels of support. 

• Promote our positive culture of aspiration, hard work, respect 

and care. 

• Lead in the teaching of courses within the curriculum area. You 
will: 

• lead staff, both directly and indirectly, ensuring a positive 
leadership culture is demonstrated throughout the faculty 

• take direct responsibility for leading courses as needed 

• ensure appropriate quality assurance mechanisms are in place 
within the faculty and that progress assessments are completed 
to the required standard 

• ensure the accurate and timely completion of self-assessment 
reports and action plans for departments within the faculty. 
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• assess the effectiveness of teaching and learning on a continuous 
basis, producing annual reports and plans for improvements  

• advise on effective ways of monitoring performance in teaching 
and learning  

• ensure effective co-ordination of teaching and learning through 
regular formal and informal meetings with relevant staff 

• facilitate positive two-way communications through the faculty with 
senior and middle management colleagues 

• develop and monitor the implementation of course policies, in 
accordance with whole College policies where necessary  

• work in partnership with Pastoral Directors to ensure curriculum 
and pastoral processes are mutually supportive. 

• work closely with the wider pastoral team to ensure optimum 
student outcomes 

• contribute to the setting, monitoring and responding to targets in a 
range of performance indicators 

• analyse and respond appropriately to data including examination 
results (raw and value-added) and student completion and 
retention rates 

• provide relevant health and safety guidelines and monitor their 
implementation 

• produce, update and oversee implementation of risk assessments 
within the faculty  

• teach in an exemplary manner  

• develop and sustain excellent teaching and learning practices 
within the faculty to enable all students to achieve their academic 
and personal potential 

• investigate and develop the uses of new teaching and learning 
technologies and ensure best practice and ideas are shared 

• promote links and opportunities for students which provide an 
exciting supplement to classroom teaching 

• advise and guide any members of a team to ensure appropriate 
coverage of the curriculum 

• make appropriate arrangements to ensure that students’ learning 
continues in the event of the absence of a member of staff 

• produce schemes of work  

• produce and retain all relevant course documentation 

• contribute to the development of the College curriculum, advising 
colleagues on developments  

• choose course specifications, in consultation with teachers where 
appropriate 

• provide advice on the conduct of public examinations and oversee 
any subject specific arrangements 
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• liaise with the MIS office over curriculum structure, examination 
entry, student records, and other matters 

• develop curriculum links with partner schools 

• work closely with other Heads of Faculty to develop cross-
curriculum activities  

• ensure that all students receive consistent, substantial IAG and 

the opportunities to engage with next steps providers in each 

subject and those on a 2+ block vocational course have a 

substantial work placement/employer engagement programme 

• develop curriculum links with partner schools 

• work closely with other Heads of Faculty to develop cross-
curriculum activities  

• ensure that all students receive consistent, substantial IAG and 

the opportunities to engage with next steps providers in each 

subject and those on a 2+ block vocational course have a 

substantial work placement/employer engagement programme 

• guide students in matters of learning, acting as a first point of 
student referral for staff teaching in the subject  

• ensure appropriate systems for capturing student voice are in 
place within the faculty 

• advise administrative staff on course content and entry 
requirements 

• plan and ensure the successful completion of induction 
programmes 

• ensure the provision of subject and assessment guides to 
students 

• advise on the appropriate support for students who have specific 
learning needs, ensuring that reasonable adjustments to meet 
those needs are offered and provided within the teaching 

• liaise with counterparts in partner schools, where appropriate 

• provide advice on progression to Higher Education in related 
courses  

• lead on liaison work with schools for subjects within the faculty 

• provide entries for the College prospectus, course descriptions, 
web site and other publicity material 

• promote the courses at College open evenings and other 
recruitment events, offering appropriate guidance to prospective 
students 

• initiate and develop links with the community which serve both to 
provide students with opportunities for experience and enterprise 
and showcase the College’s work  

• provide advice on staffing needs  

• assist in the appointment and ensure appropriate induction of new 
members of staff 
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• provide advice and guidance as a mentor to team members as 
appropriate including supervising trainee and early career 
teachers 

• ensure high quality performance discussions are held and that 
College processes are followed throughout the faculty 

• champion and facilitate appropriate staff development activity and 
subsequent implementation throughout your faculty and beyond 

• support team members in maintaining positive mental health and 
well-being in relation to work, accessing training and advice when 
needed and signposting on as appropriate 

• advise on specialist equipment and other resources needed to 
support teaching and learning 

• organise and oversee the use and storage of equipment and stock 

• ensure that rooms used for teaching the course present a 
stimulating, sufficiently resourced environment for students 

• appropriately manage budgets allocated  

• To be defined with the relevant Assistant Principal  

• This job description is a guide to the major responsibilities of the 
post holder. Other duties may be added at the reasonable request 
of the Principal and the job description itself may be revised from 
time to time (after discussion with the Principal) as the needs of 
the College change.  
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  ESSENTIAL DESIRA-

BLE 
METHOD OF 

ASSESSMENT 

Qualifications       

Honours degree in an appropriate discipline and teaching qualification to the 

level required for the sector. 
Y   A 

Achievement and/or qualification beyond degree level.   Y A 

Knowledge       

Expertise in subject areas including knowledge of progression routes and effec-

tive guidance for progression. 
Y   A,I 

Excellence in both classroom practice and production of teaching       materials 

demonstrating creativity and innovation. 
Y   A,I 

Experience       

Highly successful experience of teaching 16-19 year olds, evidenced by student 

outcomes. 
Y   A,I 

Previous successful education leadership experience, with evidence of support-

ing others to achieve high value-added and success. 
  Y A,I 

Thorough understanding and experience of learning and teaching practice for A 

Levels/BTEC. 
Y   A,I 

Recent experience of successful management of change to bring about im-

provement 
  Y A,I 

Achievements       

Recent management / leadership training.   Y A 

Recent training in issues of equality and diversity   Y A 

Training in safeguarding of young people   Y A,I 

Evidence of expertise and proven track record in progression guidance of stu-

dents 
  Y A,I 

A clear track-record in leading in out-reach, networking and collaborative work 

in the subject. 
  Y A,I 

Skills and abilities       

Excellent written, verbal communication and subject/ course             manage-

ment skills. 
Y   A,I 

Ability to inspire and guide enthusiasm for learning in students and staff. Y   A,I 

Experience in projects and activities designed to achieve these things.   Y A,I 

Ability to assess the quality of teaching and learning, plan for their       improve-

ment and monitor the implementation rigorously. 
Y   I 

A clear track-record in planning, maintenance and development of      outstand-

ing learning environments. 
  Y I 

Highly organised individual Y   I 

Personal qualities       

A positive outlook and determination to optimise outcomes in response to spe-

cific opportunities or challenges. 
Y   A,I 

Intellectual flexibility and curiosity. Y   I 

A determination to ensure equal opportunity for all learners. Y   I 

Professional, resilient and tenacious Y   I 

Genuine care for, and ability to ensure, the welfare and high         achievement 

of students 
Y   A,I 

Commitment to team-work and collaboration Y   A,I 
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FURTHER INFORMATION CONTACT 

@wykesfc 

@WykeSixthFormCollege 

@WykeCollege 

Wyke TV 


