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CITY of SHEFFIELD

JOB DESCRIPTION


	DIRECTORATE
	CHILDREN AND YOUNG PEOPLE’S DIRECTORATE

	SERVICE AREA
	KING EDWARD VII SCHOOL

	POST TITLE


	Teacher of History – Second in Department 

	SALARY RANGE


	MPS/UPS plus TLR 2A - £2,720

	RESPONSIBLE TO


	Curriculum Leader - History

	RESPONSIBLE FOR
	History Department in Curriculum Leader’s absence

	PURPOSE OF JOB
	To carry out the professional duties of a teacher in accordance with the School Teachers’ Pay and Conditions Document and The Teacher Standards


JOB DESCRIPTION FOR POST OF:  Teacher of History – Second in Department 

SPECIFIC DUTIES AND RESPONSIBILITIES

The post-holder must at all times carry out his/her duties and responsibilities within the spirit of City Council and School Policies and within the framework of the Education Act 2002 and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.
The role of the Teacher of History – Second in Department is to support the Curriculum Leader to ensure the quality of the teaching and learning in History across all key stages and in that capacity to provide high-quality leadership and management.  
The Second in Department:
· Plays a key role in the supporting the development of teaching and learning in the History Department and where appropriate in the whole school

· Exercises a teacher’s professional skills and judgement in fulfilling that role

· Helps to lead, manage and develop the History curriculum at each respective key stage  

· Has an impact on the educational progress of students across all key stages in addition to those in his or her own assigned classes

· Is involved in leading, developing and enhancing the professional practice of other staff
Strategic:
· Support the production of the annual Raising Achievement Plans for all key stages in the department and tie these into the whole School Improvement Plan 

· Ensure an active process of self-evaluation within the History Department at all key stages
· Help to prepare the department thoroughly for OFSTED inspections
· Work with the Curriculum Leader to draw up and / or modify in collaboration with other colleagues, end of unit assessments at all key stages and analyse the subsequent data  

· Promote provision and opportunities for all students and staff

· Promote the School and the department at the Year 5/6 and Post 16 Open Evenings
· Work with the Curriculum Leader to plan and facilitate departmental meetings to keep staff abreast of all areas of teaching and learning in the department / School; promote the sharing of best practise at these meetings 

· Contribute actively to the continuing improvement of the quality of teaching and learning 

· Nurture and develop relevant links and partnerships beyond the School with other educational institutions, employers and business and the wider community which may be of practical benefit to the students and staff of the School.

Curriculum:

· Ensure that History at the School is at the forefront of good curriculum practice and abreast of current curriculum development and thinking by regularly assessing and reviewing curriculum content, assessment and teaching methods 

· Help to monitor and evaluate the quality of teaching and learning within the department, conduct performance management observations and liaise with the Leadership Team on work sampling and lesson observations. 

· Promote the development and use of information technology 

· Work with the Curriculum Leader to ensure effective arrangements for continuity and progression throughout the School with particular emphasis on the primary to secondary, KS3 to GCSE, and GCSE to A-Level transition points  

· Develop, implement, maintain and review schemes of work, including assessment methods and the Homework Policy

· Ensure effective liaison with other curriculum areas in the School and contribute to the wider development of the School
· Ensure an effective response to the needs of all learners within the History Department, including those with Special Educational Needs, the more able, learners with English as an additional language and those who may experience disadvantage which is a barrier to their learning.
Personnel:

· Help to lead, manage, advise and support all colleagues working in History at the School, including teachers, support staff, student teachers and volunteers, ensuring through the propagation of best practice that the highest of professional standards are maintained at all times

· Advise colleagues on their continuing professional development and training needs 

· Conduct performance management and appraisals with staff, as well as dealing with any areas of concern

Administration, organisation, communication: 

· Support the Curriculum Leader in the making the best and efficient use of resources 
· Exercise care of the History teaching areas, including equipment, materials and display

· Ensure effective communication with all stakeholders e.g. parents
· Ensure due attention to Health and Safety requirements in relation to daily practice and to visits and exchanges

· Help to prepare for inspection or visits by assessors, verifiers and moderators etc.
Teaching and learning:
· Plan and teach well-structured lessons to students of all abilities across key stages 3, 4 and 5.
· Ensure all lessons have clear aims and objectives and delivered within the appropriate scheme of work and History curriculum

· Establish a purposeful learning environment where diversity is valued and students’ feel safe, secure and confident

· Ensure lessons take account of student ability and needs to provide differentiated and personalised learning

· Assess, record and report on the attendance, progress, development and attainment of students and maintain such records as required

· Prepare and update resources for lessons as required

· Use a variety of delivery methods which will stimulate learning appropriate to student needs and the demands of the syllabus

· Set high expectations for students’ behaviour and maintain discipline in accordance with the School’s Consistent Conduct Policy and encourage good practice with regard to punctuality, behaviour, standards of work and home work

· Undertake assessment of students as required by external examination bodies, School or department procedures and to mark, grade and provide appropriate feedback in line with whole School and department policies
· Promote independent learning that enables students to think for themselves and play an active role in managing their own learning

· Work collaboratively with other professionals and manage the work of support staff to enhance students’ learning

Pastoral:
· To be a form tutor to an assigned group of students.
· Promote the general progress and wellbeing of individual students and the form tutor group as a whole

· Liaise with School leaders and other professionals to ensure the School’s pastoral system is implemented

· Register students, accompany them to assemblies, encourage their full attendance at all lessons and their participation in other aspects of School life

· Communicate, as appropriate, with the parents/carers of students and internal/external professionals involved with the welfare of individual students
· Contribute to the evaluation and progress of students and the preparation of progress data, reports and other documentation as required
Student, parental and community engagement:
· Make explicit to students, parents, teachers and the wider community the School’s vision and high expectations that all students can succeed
· Take opportunities to create and maintain an effective partnership with parents and the wider community, including business and industry, to support and improve students’ achievement and personal development

· Develop and support partnerships with parents e.g. ensuring appropriate and early contact and liaison, facilitating parental support and involvement, reinforcing School expectations, Homework Policy and examination requirements

· Actively participate in the planning and delivery of transition arrangements with primary partners and post-16 providers, if appropriate

Whole School:
· Act as a role model of good practice for other teachers within the department and across the School e.g. professional conduct, in teaching and learning, in management of student behaviour and relationships with colleagues both in and outside of School
· Lead or contribute towards additional tasks or strategies related to School improvement plans as appropriate and agreed
· Take part in marketing and liaison activities such as Open Evenings, Parents’ Consultation Evenings and other calendared events
· Take part in the School’s continuing professional development programme by participating in arrangements for further training and professional development
· Continue personal, professional development in the relevant areas including subject knowledge and teaching methods
· Actively participate in the performance management review process

General:

· To be aware of, and comply with, the School’s policies and procedures relating to safeguarding, child protection, health, safety and security, confidentiality and data protection, reporting all concerns to appropriate person

· The above duties are not exclusive and the post-holder may be required to undertake tasks, roles and responsibilities as may be reasonably assigned to them by the Headteacher.

· This job description will be kept under review and may be amended via consultation with the individual and Headteacher; trade union representatives will be welcome to attend any such discussions.
Person Specification – Teacher of History – Second in Department
	Minimum Essential Requirements
	Method of Assessment

(Application form, Interview, Assessment and References)

	Qualifications/Knowledge

	•  Good relevant degree and QTS

•  Evidence of commitment to CPD to

support areas of the job role

•  Recent and relevant professional

development/understanding of

curriculum area
	• Application Form

• Application Form

• Application Form/Interview

	Skills/Experience

	•  Ability to teach History in Key Stage 3, 4
and 5
•  Experience of using student

performance data to inform classroom

teaching
•  Ability to inspire confidence in and

establish excellent relationships with

students, colleagues and parents

•  Excellent communication, planning

and organisational skills

•  Good ICT skills and experience of

using these to deliver teaching and

learning

•  Commitment to safeguarding and

promoting the safety and welfare of

young people
	•  Application Form, Interview and

Assessment

• Application Form, References,

Interview and Assessment

• Application Form, Interview,

Assessment

• Application Form, Interview,

References

• Application Form, Interview,

Assessment, References

• Application Form, Interview,

Assessment, References



	Work Related Circumstances

	•  Ability to manage working hours

flexibly to meet the demands of the

role

•  Willingness to undertake further

development
	• Application Form and Interview

• Application Form and Interview





APPLYING FOR THE POST

Only applications on the standard Sheffield LA application form will be considered. Write a letter of application (no more than two sides of A4, in font no smaller than twelve) stating:

1.    Why you are applying for the post

2.    How your experience so far has prepared you for the post. 
Your letter of application should avoid repeating details which are evident from the application form and should instead focus on how you feel you could successfully fill the post.
Completed application forms should be e-mailed to the School via Tom Hall, recruitment@kes.sheffield.sch.uk or by post to King Edward VII School, Glossop Road, Sheffield, S10 2PW

Applications should arrive no later than TBC
Interviews will take place on TBC and details of the arrangements will be sent to all shortlisted candidates.

Potential candidates are welcome to visit the School and should contact Tom Hall on 0114 2296560 to arrange this.
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