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READING TUTOR

Job Title:	Reading Tutor 
Contract: 	32.5  hours
Responsible to:	Literacy Coordinator
Pay Grade:	£15.00 per hour

Job Description
A full-time reading tutor is required to support student in small group or one to one provision.   The role will entail supporting students with low reading ages to make accelerated progress, ensuring they can read at an age appropriate standard or higher. 

SPECIFIC DUTIES: 
· Lead and coordinate the teaching of reading during one to one and small group sessions. 
· Lead a parental programme around how to support their child with reading. 
· Ensure that the progress students make it tracked and that students ‘migrate’ from the programme as confident readers at an age appropriate level or better. 

Aims and Purpose
Our aim is to eradicate the reading gap between students reading ages and students chronological ages.  Your role will be to support students to make rapid progress.

RESPONSIBILITIES
· Plan, prepare and deliver learning to individuals, small groups and/or classes modifying and adapting activities to advance students’ learning as necessary within agreed systems of supervision.
· Be aware of and work within school policies and procedures.
· Assess, record and report on development, progress and attainment and use this knowledge and understanding to extend and challenge students’ learning.
· Work collaboratively with staff and other relevant professionals and provide information about students as appropriate.

The duties above are neither exclusive nor exhaustive and the post holder may be required by the Head of School to carry out appropriate duties within the context of the job, skills and grade.

Fulfil wider professional responsibilities 
· Make a positive contribution to the wider life and ethos of the Academy. 
· Develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support.
· Communicate effectively with parents/carers with regard to students’ achievements and well-being. 






Personal and professional conduct
All staff are expected to demonstrate consistently high standards of personal and professional conduct.  Staff working in The Gateway Academy uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside the Academy, by: 
· Treating students with dignity, building relationships rooted in mutual respect and at all times observing proper boundaries appropriate to a staff member’s professional position.
· Having regard for the need to safeguard students’ wellbeing, in accordance with statutory provisions.
· Showing tolerance of and respect for the rights of others.
· Not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of those with different faiths and beliefs.
· Ensuring that personal beliefs are not expressed in ways which exploit students’ vulnerability or might lead them to break the law. 
· Staff must have proper and professional regard for the ethos, policies and practices of the Academy in which they work and maintain high standards in their own attendance and punctuality. 
· Staff must understand and always act within, the statutory frameworks which sets out their professional duties and responsibilities. 

Other professional requirements and duties include:
· Setting a good standard of behaviour and being a good role model for children, supporting Academy Policies on Behaviour and Discipline and sharing responsibility for the behaviour of all children in the Academy.
· Establishing good relationships with parents/carers, creating trust and confidence, communicating with parents/carers about general Academy issues, curriculum matters and individual children’s progress.
· Developing and maintaining effective systems for communication with staff and the Head of School to ensure continuity of learning, consistency of approach and message.
· Informing the Head of School of any concerns of parents/carers in relation to work or other aspects of education at the earliest opportunity.
· Taking shared responsibility for the care and appearance of the Academy’s environment and to encourage all children to have a pride in their Academy.
· Being mutually supportive of other staff and the Head of School, to foster good working relationships and a happy working environment.
· Participating in any arrangements for the appraisal of your performance.
· Maintaining Academy confidentiality at all times.
· Ensuring you are aware of your common law duty in relation to the health, safety and welfare of the children in the Academy or when leading activities off the Academy’s site and that all such procedures are followed in line with the Academy’s Policies and Procedures.
· Knowing the legal responsibilities in relation to the Race Relations Act 1976, Sex Discrimination Act 1975, Children’s Act 1989, Child Protection procedures, appropriate physical contact and physical restraint of students and other relevant DFE circulars.
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