[image: http://hbc/teams/MARCOMMS/PublishingImages/HBC%20Logo%20JPEG%20Version.jpg]     [image: ]
JOB DESCRIPTION AND PERSON SPECIFICATION

	Job Title:
	Assistant Head – Data & Section 19

	HBC Grade:
	L4 – L8

	Service:
	The Bridge School

	Division:
	Children and Families



	1. PURPOSE OF POST

	The Assistant Head of School will be responsible for:
· The collection, collation and interpretation of both individual, group and whole school progress data.
· Oversee the running of the school’s tuition centre
· Support with ensuring the provision and delivery of an effective curriculum across the schools 
· Providing high quality learning and teaching within the school
· Work with staff to lead the evaluation of outcomes at all phases of school provision.
· Ensure consistent access and entry to accreditation, and internal verification of vocational learning.
· Providing positive behavior management and personal development of students
· To work in partnership with families in supporting the education of their children



	2. MAIN DUTIES AND RESPONSIBILITIES

	1. To follow Teachers Standards as set by The Department of Education
2. Be an active, visible and effective member of the Senior Leadership Team during interactions with staff and students.
3. Teach one or more subject areas in order that students receive a broad and effective curriculum.
4. Support with curriculum development and deliver a curriculum suitable for the age, ability, need and aptitude of all students.
5. To collate and scrutinise personal and academic data that supports the evaluation of the impact and effectiveness of curriculum and provision. Collate, evaluate and present individual, group and whole school data for the purpose of self-evaluation and school development planning.
6. Use data to contribute to whole school self-evaluation and school development.
7. To contribute to the setting, monitoring, and reporting of individual and group student targets through Personalised Development Programmes.
8. To provide systematic data/information regarding individual student progress, and to report on this to both staff and parents/carers according to School policy.
9. Contribute to the identification and evaluation of student need, and specifically barriers to learning, and subsequently develop and apply strategies to address these. 
10. Support staff in understanding the purpose of the curriculum and its development, and support them effectively through training, strategy planning and implementation, and high-quality CPD.
11. In collaboration with the Exams Officer ensure that all students have access to, and entry on, appropriate accreditation opportunities.
12. Lead on the Internal Verification of Vocational subjects delivered within the central school curriculum.
13. Support staff with the development of individual plans to meet the needs of students.
14. Monitoring the quality of support and progress of students
15. Liaising with staff, parents, external agencies and other schools to co-ordinate support for all students, including those on intervention placements
16. To contribute to Performance Management of an identified cohort of staff.
17. To develop and implement an online/remote learning offer that reflects Teachers Standards and maximises IT software to maximise student participation. 
18. To support all staff to be their most effective
19. Comply with all The Bridge School policies.
20. Comply with data protection legislation and expectations of safeguarding and confidentiality.
21. Adhere to the Council’s Equal Opportunities Policy, both in delivering of services and in the treatment of clients and other employees.
22. Undertake any other duties and responsibilities as may be assigned from time to time, which are commensurate with the grade of the job.




The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and adults and expect all staff, workers and volunteers to share its commitment. 

	

	Education 
	Experience 
	Knowledge  
	Skills & Abilities 

	ESSENTIAL
	Has Qualified Teacher Status
	Experience of working with young people in an educational setting (KS3 & 4: 11 – 16 year olds)
	An in depth knowledge of all relevant legislation especially in relation to inclusive behaviour management, SEMH difficulties and schools’ duties under the Equality Act 2010.
	Sensitive and effective communicator leading to effective behaviour management and positive student engagement.


	
	Requirement to complete appropriate Staff Induction Programme within agreed timescale

	Have worked with students with social, emotional and/or mental health difficulties.

	Knowledge of the range of difficulties experienced by students with SEMH difficulties and an understanding of how these can impact on their learning and the whole school learning environment.
	Ability to lead a staff team effectively to achieve positive outcomes and high levels of engagement

	
	Further qualifications relating to SEND/SEMH


	Evidence of high level oral and written literacy skills and numeracy.

	Knowledge of the range of different approaches and strategies that might be appropriate to students with SEMH difficulties and evidence of successfully implementing them both within the classroom and in a whole school.
	Ability to build and maintain effective working relationships with all young people, parents/carers and colleagues


	
	

	Evidence of continuing professional development

	Understanding of the principles and implementation of effective behaviour strategies to meet the needs of young people with SEMH
	Ability to work effectively within a team environment, understanding roles and responsibilities


	
	
	Experience of successful work within complex multi-disciplinary and multi-agency contexts

	Knowledge and understanding of the factors which can influence behaviour from an individual and system perspective.
	Strong interpersonal skills to persuade teachers and others to try new approaches and change practice


	
	
	Evidence of successful classroom leadership
	Demonstrable awareness of legislation relating to the SEN 

	Ability to advise, design and implement appropriate strategies to improve a young person’s behaviour


	
	


	Experience with the process of subject led exams entry and process.
	
	Ability to build and maintain effective working relationships with all students and colleagues


	
	
	Experience of whole school data creation, implementation and management.
	
	Effective user of ICT, supporting use of data for reports and assessment.

	
	
	
	
	Demonstrate skills in effective partnership working across organisations


	
	
	
	
	Ability to lead a staff team effectively to achieve positive outcomes and levels of engagement


	DESIRABLE
	Evidence of positive ongoing CPD.

	Experience of working with Section 19 students. 
	Understanding of principles of child development, learning styles and independent learning

	Ability to adapt own approach in accordance with young person’s needs


	
	Up to date Safeguard training

	Able to demonstrate current or previous experience of working in partnership across agencies

	Understanding of the 6 key principles of nurture and how to imbed them into learner’s curriculum.
	Evidence of being an effective team leader



	
	NPQML or NPQSL

	Experience in delivering staff training to improve delivery of vocational qualifications

	Knowledge of Local Authority, Social Care and Health processes for EHC assessments.

	

	
	
	Experience of working within both a mainstream and specialist setting
	
	

	
	
	Experience of Line management and/or performance management.
	
	

	
	
	Experience of Internal Verification
	
	

	HOW IDENTIFIED 
	
Production of qualifications at interview 
	
Application / Interview / Assessment 
	
Application /Interview / Assessment 
	
Application / Interview /Assessment





	
	Other requirements of the post 

	ESSENTIAL
 




	Car owner with full driving license


	
	Self-motivated and determined; flexible and adaptable; resilience and ownership


	
	Committed to safeguarding and promoting welfare of young people


	
	Able to actively support, promote and encourage The Bridge School’s ethos, culture and values


	
	Willingness to participate in relevant training and development opportunities

	DESIREABLE 



	


	HOW IDENTIFIED
	
Interview / Assessment / Production of documentation 






Please note: Front line posts with direct customer contact should include a statement detailing the spoken English language requirements of the post. 
For office use only: 
	Date Created:
	5/02/2025

	Agreed by:
	[image: ]



This job description is not intended to be either prescriptive or exhaustive; it is issued as a framework to outline the main areas of responsibility.

image2.png




image1.jpeg
b
HALTON

BOROUGH COUNCIL




image2.png
). 12416 The Bridge School compliment slip_with bleed.pdf - Adobe Reader u_n

File_Edit View Window Help

Do | QBRRES S nle® | BE |2 2 |

The

Email: admin.thebridge@halton.gov.uk
Website: thebridge haltonschools.info
Tel: 01928 580301

Headteacher: Nigel Hunt

Tools | Fill &Sign ;| Comment

v Export PDF

Adobe ExportPDF )

‘Convert PDF files to Word or Excel
online

5 12316 The Brdge Schoolca
Thie/5 K8
ConvertTo:
Microsoft Word (*.docx) -

ize Text in English(U.S.)

Convert

» Create PDF

» Send

» Store Fi

B |

CH PTO oy




