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Job Description 

Headteacher
	Post Title:
	
	Headteacher

	
	 
	

	Purpose:
	
	To provide professional and strategic leadership for the school in order to secure its success and development, high quality education for all its students, and consistently high standards of achievement.

	
	
	

	Reporting to:
	
	Governing Body

	
	
	

	Responsible for:
	
	The internal organisation, financial sustainability, management and control of the school and its external positioning. 

	
	
	

	Liaising with:
	
	The Governing Body, external agencies, other schools, the staff and students of the school and their parents.

	
	
	

	Working Time:
	
	Full time

	
	
	

	Salary/Grade:
	
	This post is currently within the range of L25 to L29 but this could be negotiable depending on the experience of the successful candidate.
In addition the post also benefits from free residential accommodation including council tax and all utility bills which would be subject to Benefits in Kind taxation.

	
	
	

	Disclosure level
	
	Enhanced

	MAIN (CORE) DUTIES

	Strategic Direction and Development

	
	The Head working with the Governing Body will develop a strategic view for the school in its community within the local, national and international context and will:
· Lead by example providing inspiring and purposeful leadership for the staff and students

· Promote the distinctive Christian character of the school and ensure that Christian values underpin the whole life of the school

· Under the direction of the Governing Body, create and implement a shared and inclusive School Development Plan, underpinned by sound financial planning, which identifies priorities and targets for ensuring students achieve consistently high standards and make progress, increasing teacher effectiveness and securing school improvement.

· Ensure that all those involved in the school are committed to its aims, motivated to achieve them and involved in meeting long, medium and short term objectives and targets which secure the educational success of the school.

· Ensure that all staff and students are challenged and encouraged to achieve their full potential by establishing a culture of high expectations, mutual support and a commitment to life-long learning.

· Manage the finances, organisation and administration of the school to support its visions and aims

· Ensure that policies and practices take account of national, local and school data including inspection and research findings and the outcomes of school self-review and any reviews carried out by the Governing Body.

· Monitor, evaluate and review the effects of the school’s priorities and targets and take action if necessary.

· Ensure that safeguarding procedures and processes are comprehensively implemented.

	
	
	

	Leadership and Management
	
	The Head will lead, motivate, support, challenge and develop staff to secure improvement and will:

· Maintain a safe and supportive environment for all staff, students and the school community.
· Work with the Governors and senior colleagues to recruit and retain staff of the highest quality, mindful of safeguarding requirements.
· Plan, allocate, support and evaluate work undertaken by groups, teams and individuals, ensuring clear delegation of tasks and devolution of responsibilities in a manner consistent with their conditions of employment. 

· Manage pastoral and welfare systems, boarding and day, so as to create a positive, disciplined, safe, caring environment and ethos for all members of the school community

· Lead, model and sustain effective systems for the performance management of all staff.

· Lead, co-ordinate and monitor the continuing professional development of all staff, including the induction of newly qualified teachers.

· Ensure that professional duties are fulfilled, as specified in the Terms and Conditions of Service of Teachers.
· Have responsibility for the school’s admission arrangements, by assessing the suitability of pupils for boarding, and admitting all pupils in accordance with the relevant admission criteria.

· Arrange for a Deputy Head or suitable person to assume responsibility for the discharge of the Head’s function at any time when absent from school.

	
	
	

	Leading Teaching and Learning


	
	The Head working with the Governing Body will secure and sustain effective teaching and learning across all age ranges throughout the school and will:

· Monitor and evaluate teaching and learning, the standards of students’ achievement and set targets for improvement.

· Create and maintain an environment and a code of conduct to promote and secure good teaching, effective learning, high standards of achievement, good behaviour, discipline and attendance.
· Further maintain and develop effective links with the community in order to extend the curriculum and enhance teaching and learning.

· Create and maintain an effective partnership with parents/carers to support and improve students’ achievements and personal development.

· Determine and implement policies and promote:

· Positive strategies for promoting diversity and inclusion, resolving any incidents swiftly and effectively

· Positive strategies and programmes for student support and clear guidance on exclusions and disciplinary matters.

	
	
	

	Deployment of Staff and Resources
	
	The Head will deploy people and resources efficiently and effectively to meet specific objectives in line with the school’s strategic plan and within the financial resources available from various sources.  The Head will:

· Actively contribute to the formulation of policies and procedures of the Governing Body concerning the school’s resource and asset management.

· Set appropriate priorities for expenditure, allocation of funds and effective administration and control through effective management of the school’s budget

· Secure funding, both public and non-public, for the continued development of the school.
· Manage and organise the accommodation efficiently and effectively to ensure it meets the needs of the curriculum and health and safety regulations.

	
	
	

	Accountability
	
	The Head will account for the efficiency and effectiveness of the school and will:
· Create and develop an environment in which all the staff recognise that they are accountable for the success of the school.
· Present a coherent and accurate account of the school’s performance in a form appropriate to the range of audiences including the Governors, Ofsted and others to enable them to play their part effectively.

· Encourage parents/carers to support their child’s learning so as to achieve their individual and the school’s targets for improvement.

· Maintain records as required.
· Provide information, data and reports to the Governing Body to enable it to meet its responsibilities for securing effective teaching and learning and improved standards of achievement and for achieving efficiency and value for money.

· Carry out any such duties as may be reasonably required by the Governing Body

	
	
	

	Strengthening the Community


	
	· Build a school culture and curriculum which takes account of the richness and diversity of the school’s communities.

· Promote and develop a range of community-based learning experiences

· Promote community cohesion through extended service and links to the community.

· Seek opportunities to integrate the school in the wider community

	
	
	

	Additional Duties
	
	· Play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example.

· Organise, participate in and lead school assemblies.
· Undertake site duties and attend school functions.

· Promote, reinforce and model the school’s commitment to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment.  Safeguarding is everyone’s responsibility.

	

	Other Specific Duties and General Information:

	· To promote actively the school’s corporate policies. 

· To continue personal professional development as agreed
· The Head is expected to live on site in the house provided and participate in ‘on call’ duties with the Director of Boarding.

· The Head will not be required to undertake teaching duties during their first year in post but thereafter there may be a requirement to do so.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  A review of the post and its responsibilities will be undertaken periodically and may result in modification to the tasks of the post holder.
The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
As an academy, some terms and conditions of employment will vary from the School Teachers’ Pay and Conditions Document.
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