Headteacher 

Job Title 


          Headteacher
	Whole provision area of accountability:

Salary:
	Responsible for strategic overview of the provision


	Setting:

Contract:

Hours:
Salary: 
	Crisp Vocational Provision 
Permanent

5 days per week, 39 weeks per year. 8:30-4:30 (including unpaid break of 30 minutes) 
TBC


Main duties:
Leadership and management of the provision
· Manage senior leaders, developing a professional culture amongst all staff at the provision 

· Support and challenge staff, dealing with underperformance effectively while making sure staff are given the support to do their jobs well

· Manage the provision’s budget and resources alongside the business manager and proprietor

· Implement the performance management policy and other management processes and systems, including all monitoring activities

· Support the implementation of provision policies

· Undertake self-evaluation and provision improvement planning alongside the development plan to improve areas of weakness in the provision
· Support the recruitment of teaching and non-teaching staff where necessary

· Provide training and continuing professional development (CPD) opportunities for all provision staff

· Identify areas of progression and promotion for staff that support succession planning for the provision 
· Prepare for all quality assurance audits as well as Ofsted inspections that take place at referring settings
· Add any other duties, requested by the proprietor 
Teaching and learning 

· Work with staff to promote high quality teaching across all subjects

· Identify any areas of weakness in teaching and implement, monitor and review interventions to improve these areas as well as teaching and learning across the provision, with the support of the DHT
· Make sure the provision’s assessment system is fit for purpose and provides teachers with useful information about pupils

· Identify areas where staff may benefit from sharing good practice or accessing support from other provisions in the provision
· Monitor the outcomes of pupils and draw out any patterns of underperformance in key groups of pupils, such as disadvantaged pupils or pupils with special educational needs

· Make sure standards of behaviour are high to foster an environment in which learning can thrive

Communication

· Help to build on the vision of the provision and share with colleagues across the site how this is being demonstrated in the provision
· To communicate with a number of stakeholders, including other alternative provisions and a number of referrers that you CVP 

· Report to the proprietor
Personal Attributes and Professional Competencies:

· To understand and comply with the setting’s Child Protection Policy/Guidelines. 

· To be able to carry out the duties and responsibilities of the post in compliance with the Provision’s Equal Opportunities Policy. 

· To understand and comply with the setting’s Health and Safety Policy in the performance of their duties and responsibilities and share with appropriate staff within setting. 
· To understand and comply with all other relevant setting policies. 

· To maintain confidentiality and observe GDPR and associated guidelines where appropriate. 
· To be able to promote professional co-operation and effective team working within the setting and offer help
· To be able to lead staff, driving the provision forwards. 
· To implement the overall aims/ethos work of the provision. 
· To be able to act with integrity, honesty, loyalty and fairness, always within the limits of professional competence, to safeguard the assets, financial probity and reputation of the provision
· To be able to select and successfully apply different methods for communicating effectively with colleagues and stakeholders.

· To be able to carry out any other reasonable duties and responsibilities within the overall function, commensurate with the level of responsibilities of the post.
· To promote professional co-operation and effective team working within the setting and offer help, support and advice as appropriate

· To be proactive in developing professional relationships and communications with parents and other professionals/agencies
Training: 
· To be responsible for the identification of own training needs

· To be aware of training needs of staff team and ensure team access appropriate updated training

· To  identify gaps within CPD and provide support and signpost staff as/when necessary. 
· To lead on training in the provision, including organising INSET days
Additional Responsibilities:
· To contribute to the development and implementation of the overall aims/ethos work of the setting. 
· To promote professional co-operation and offer help, support and advice to colleagues to staff within the office, SLT, and other staff within the setting. 
· To be proactive in developing professional relationships and communications with parents and other professionals/ agencies
· To be responsible for the provision of specialist advice and guidance to the SLT /proprietor on National & Local Guidelines/policy/statute etc, interpreting matters of policy/ procedure and researching areas as necessary. 
Person Specification 
	criteria
	qualities

	Qualifications 
and training
	· Qualified teacher status (Desirable) 

· Degree 

· Additional qualification in leadership (desirable) 
· Designated Safeguarding Lead (desirable) 

	Experience
	· Successful leadership and management experience in a school, alternative provision or other setting with students with a range of complex issues linking to be behaviour. 
· Proven experience of raising standards in an SEND setting
· Teaching experience (5 years)

· Involvement in provision self-evaluation and development planning

· Demonstrable experience of successful line management and staff development, including recruitment. 
· Has experience of going through Ofsted inspections as a leader in education

· Has experience of working with the independent school standards (desirable) 

	Skills and knowledge
	· Data analysis skills, and the ability to use data to set targets and identify weaknesses

· Understanding of high-quality teaching based on evidence, and the ability to model this for others and support others to improve

· Understanding of provision finances and financial management

· Effective communication and interpersonal skills

· Ability to communicate a vision and inspire others



	Personal qualities
	· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the provision and provision
· Ability to work under pressure and prioritise effectively

· Commitment to maintaining confidentiality at all times

· Commitment to safeguarding and equality, ensuring that personal beliefs are not expressed in ways that exploit the position
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