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EXAM INVIGILATORS

Grade 1.2 (£20,441)
Casual Hours to be agreed as required

Based at Meadow Park School, Abbey Road, Coventry CV3 4BD

Finham Park Multi Academy Trust is a growing organisation, which is currently made up of 7 schools across Coventry and Warwickshire of which Meadow Park School is the most recently affiliated. The Primary and Secondary schools in Finham Park MAT will set out to pioneer, innovate and deliver a “World Class” education for all.

[bookmark: _Hlk113969402]At Meadow Park School we are committed to nurturing excellence, growing aspiration and thriving together. Meadow Park School strives to achieve excellent outcomes for young people, but also provides opportunities for them to be creative, innovative and to enjoy their learning.

We are seeking to appoint enthusiastic and dedicated Exam Invigilators who are able to work on an as and when basis to cover exam sessions at Meadow Park School. The main examination period takes place between mid-May and the last week of June with other smaller sessions occurring in January and November. You will be responsible for the supervision of exams to ensure the proper conduct with regards to procedures, expectations and behaviour is adhered to at all times within the exam setting. Full training will be provided.

Duties include:
· Supervising students in exams
· Preparing exam rooms
· Distributing and collecting exam papers

The ideal applicant will be:
· Highly organised
· Vigilant and reliable
· Have excellent attention to detail
· Ability to remain calm

We are particularly interested in applicants who are available any day of the week (Monday – Friday) and have the flexibility to be called in at short notice. If you would like to have an informal discussion about the role contact Kolsuma Bibi, Examinations Officer on telephone 02476 302580 or e-mail k.bib@meadowparkschool.com

Closing date: 		Wednesday 29th November 2023 at 9am

Interviews to be held:  	TBA








Completed application forms should be returned to apply@finhampark.co.uk or by post to: 

HR Department
Finham Park Multi Academy Trust
Torrington Avenue
Coventry
CV4 9WT

For further information on this role and other opportunities within the MAT, please visit https://careers.fpmat.co.uk

Online Checks
In line with KCSIE (Keeping children Safe in Education) 2023 we will complete online searches as part of our due diligence on all shortlisted candidates. If anything is identified as part of these checks they will be discussed with you at interview. If any safeguarding concerns are identified we reserve the right to withdraw your application.

Meadow Park School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. All successful applicants will be request to undertake an Enhanced Disclosure and Barring Service Check. 
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