Application for Education Appointment
	 
Equal opportunities will be afforded to all job applications at all stages in the recruitment process. Appointment will be based solely on merit and without regard to issues of gender, race, religion or belief, disability, age or sexual orientation.
Thank you for your application.
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	[bookmark: Text1]Post applied for
	



PERSONAL DETAILS
	[bookmark: Text4][bookmark: Text5]Last name: 
	First name(s): 

	(Block capital. Please underline the name you would like to be known by.)

	[bookmark: Text6][bookmark: Text7]Title (Dr, Mr, Mrs, Ms, etc.): 
	Previous or other name(s): 

	[bookmark: Text8]Address:

	[bookmark: Text10]
	Postcode:

	[bookmark: Text11][bookmark: Text12]Tel. No.(inc Area Code):
	Home:  
	Work: 

	

	[bookmark: Text13][bookmark: Text14][bookmark: Text15]Email address: 
	Are you registered with the GTC?
	Yes
	No

	

	[bookmark: Text19][bookmark: Text18][bookmark: Text16][bookmark: Text17]Do you require a work permit?
	Yes 
	No 
	If yes, do you possess a valid work permit?
	Yes
	No

	

	[bookmark: Text20][bookmark: Text21][bookmark: Text22]Are you recognised by the DfES as a Qualified Teacher? 
	Yes
	No
	DfES Ref. No.

	

	[bookmark: Text23][bookmark: Text24]Age range for which trained:
	When available for employment:

	Date of Birth: 
	National Insurance Number: 



PRESENT OR MOST RECENT POST
	[bookmark: Text25][bookmark: Text26]Post Title: 
	FTE/Contractual hours per week: 

	[bookmark: Text27][bookmark: Text28]School: 
	Age Range: 

	[bookmark: Text29]Address:

	[bookmark: Text31][bookmark: Text32]
	Postcode: 
	Email address: 

	

	[bookmark: Text33][bookmark: Text37][bookmark: Text34][bookmark: Text35][bookmark: Text36]Maintained
	Independent
	Age range taught:
	No. on roll:

	

	[bookmark: Text38][bookmark: Text39][bookmark: Text40]Employer: 
	Date commenced:
	to:

	[bookmark: Text41][bookmark: Text42][bookmark: Text43]Present Scale:  
	Salary: £ 

	

	[bookmark: Text45][bookmark: Text46][bookmark: Text47][bookmark: Text44]Other Payments: i.e. safeguarded sum, TLR, allowance (SEN or R&R)
	Amount

	
	

	
	

	[bookmark: Text51]
	

	
	

	[bookmark: Text55]
	

	[bookmark: Text56]Key responsibilities in school:

	

	[bookmark: Text59]Subjects or areas taught:

	[bookmark: Text60]Other subjects you can teach:

	


PREVIOUS TEACHING EXPERIENCE
(Most recent appointment first)
	[bookmark: Text61][bookmark: Text62][bookmark: Text63][bookmark: Text64]1
	Post: 
	Maintained 
	Independent
	Age range:

	
	[bookmark: Text65]School/College:

	
	[bookmark: Text67][bookmark: Text66]LEA: 
	FTE/Contractual hours per week: 

	
	[bookmark: Text68]Subjects or areas taught:

	
	[bookmark: Text69]Post responsibility and allowance:

	
	[bookmark: Text70][bookmark: Text71][bookmark: Text72][bookmark: Text73][bookmark: Text74][bookmark: Text75][bookmark: Text76]From: 
	To: 
	No. on roll: 

	
	[bookmark: Text77]Reason for leaving: 

	
	

	
	

	
	

	[bookmark: Text79][bookmark: Text80][bookmark: Text81][bookmark: Text82]2
	Post:
	Maintained
	Independent
	Age range:

	
	[bookmark: Text83]School/College:

	
	[bookmark: Text84][bookmark: Text85]LEA:
	FTE/Contractual hours per week:

	
	[bookmark: Text86]Subjects or areas taught:

	
	[bookmark: Text87]Post responsibility and allowance:

	
	[bookmark: Text88][bookmark: Text89][bookmark: Text90][bookmark: Text91][bookmark: Text92][bookmark: Text93][bookmark: Text94]From:
	To:
	No. on roll:

	
	[bookmark: Text95]Reason for leaving:

	
	

	
	

	
	

	[bookmark: Text97][bookmark: Text98][bookmark: Text99][bookmark: Text100]3
	Post:
	Maintained
	Independent
	Age range:

	
	[bookmark: Text101]School/College:

	
	[bookmark: Text102][bookmark: Text103]LEA:
	FTE/Contractual hours per week:

	
	[bookmark: Text104]Subjects or areas  taught:

	
	[bookmark: Text105]Post responsibility and allowance:

	
	[bookmark: Text106][bookmark: Text107][bookmark: Text108][bookmark: Text109][bookmark: Text110][bookmark: Text111][bookmark: Text112]From:
	To: 
	No. on roll:

	
	[bookmark: Text113]Reason for leaving:

	
	

	
	

	
	

	[bookmark: Text115][bookmark: Text116][bookmark: Text117][bookmark: Text118]4
	Post:
	Maintained
	Independent
	Age range:

	
	[bookmark: Text119]School/College:

	
	[bookmark: Text120][bookmark: Text121]LEA:
	FTE/Contractual hours per week:

	
	[bookmark: Text122]Subjects or areas  taught:

	
	[bookmark: Text123]Post responsibility and allowance:

	
	[bookmark: Text124][bookmark: Text125][bookmark: Text126][bookmark: Text127][bookmark: Text128][bookmark: Text129][bookmark: Text130]From:
	To:
	No. on roll:

	
	[bookmark: Text131]Reason for leaving:

	
	

	
	

	
	

	[bookmark: Text133][bookmark: Text134][bookmark: Text135][bookmark: Text136]5
	Post:
	Maintained
	Independent
	Age range:

	
	[bookmark: Text137]School/College:

	
	[bookmark: Text138][bookmark: Text139]LEA:
	FTE/Contractual hours per week:

	
	[bookmark: Text140]Subjects or areas taught:

	
	[bookmark: Text141]Post responsibility and allowance:

	
	[bookmark: Text142][bookmark: Text143][bookmark: Text144][bookmark: Text145][bookmark: Text146][bookmark: Text147][bookmark: Text148]From:
	To:
	No. on roll:

	
	[bookmark: Text149]Reason for leaving:

	
	

	
	



DETAILS OF SECONDARY EDUCATION

	[bookmark: Text151]School/College attended: 

	[bookmark: Text152]From / To:

	[bookmark: Text153]Qualifications (type, subjects and grades):

	

	



DEGREES OR PROFESSIONAL QUALIFICATIONS

	[bookmark: Text156][bookmark: Text157]1
	Qualification (e.g. BA, BEd):
	Class of Degree:

	
	[bookmark: Text158][bookmark: Text159]University/College: 
	Date awarded:

	
	[bookmark: Text160]Subjects:

	

	[bookmark: Text161]2
	Post-graduate qualification (e.g. MEd, PGCE, QTS):

	
	[bookmark: Text162][bookmark: Text163]University/College: 
	Date awarded:

	
	[bookmark: Text164]Subjects: 

	
	

	[bookmark: Text165]3
	Other Qualification (e.g. Diplomas, etc)::

	
	[bookmark: Text166][bookmark: Text167]University/College: 
	Date awarded:

	
	[bookmark: Text168]Subjects:

	
	

	
	

	

	[bookmark: Text172][bookmark: Text173]4
	NPQH:
	Date awarded:

	
	

	
	

	5
	Recent relevant professional development (non-award bearing):

	
	

	
	

	
	

	
	

	
	

	[bookmark: Text180]6
	Membership of professional bodies: 

	
	



EXPERIENCE OUTSIDE TEACHING
(including other work within education)
	Job Title
	Name and Address of Employer or organisation/institute
	From
	To

	[bookmark: Text189][bookmark: Text196]
	
	
	

	[bookmark: Text190][bookmark: Text197][bookmark: Text204]
	
	
	

	[bookmark: Text191][bookmark: Text198][bookmark: Text205]
	
	
	

	[bookmark: Text192][bookmark: Text199][bookmark: Text206]
	
	
	

	[bookmark: Text193][bookmark: Text200][bookmark: Text207]
	
	
	

	[bookmark: Text194][bookmark: Text201][bookmark: Text208]
	
	
	

	[bookmark: Text195][bookmark: Text202]
	
	
	




DISABILITY DISCRIMINATION ACT 1995

 Welcomes all legislation designed to protect the rights of people. The Disability Discrimination Act defines a person as having a disability if he or she “has a physical or mental impairment which has a substantial and long-term adverse effect on his or her ability to carry out normal day to day activities.”

	[bookmark: Text210][bookmark: Text211]Do you have a disability or long term illness?
	Yes
	No




Wherever possible and reasonable we will make adjustments and offer alternatives to help a person through the application and selection process.

If you require assistance at any stage of the process please contact the HR Manager or provide details below:

	

	

	

	

	

	




REHABILITATION OF OFFENDERS

Because of the nature of the work within the Education department, the post for which you are applying will be exempt from the provisions of the Rehabilitation of Offenders Act 1974. You will, therefore, be required to disclose on form PO7 all information about any police warnings, cautions or convictions in a Court of Law no matter when they occurred, so that a police check can be carried out if you are offered an appointment. If you are subsequently employed by the Authority and it found that you failed to disclose any previous convictions, this could result in dismissal, or disciplinary action by the Authority. All information will be treated in confidence and will only be considered in relation to an application for posts to which the exemption order applies.

Please tick the appropriate box:

	I have no previous convictions, cautions or bind-overs, no cases are outstanding, and I am not currently disqualified from working with children or on DfES list 99

	
	

	OR

	
	

	I include details of my past record: convictions, cautions, bind-overs, outstanding cases, disqualification from working with children or inclusion on the DfES list 99, with this application on form PO7 in a separate sealed envelope marked ‘’confidential’
	
	



	AND
	
	

	I have ISA registration status


	
	



	Signed:
	Date:

	
	

	Name Printed:
	








AFFILIATIONS

A candidate for any appointment with the school who knows he/she is related to any member of the school staff or governors is required to disclose the relationship when submitting an application. A candidate who fails to disclose such a relationship shall be disqualified for the appointment and if appointed shall be liable to dismissal without notice.

If applicable please give details: 
	

	

	



REFERENCES
Please give names and addresses and post codes of at least two referees (not friends or family) who are willing to be contacted in respect of this application, one of these should be from your current or most recent employer wherever possible – if your last job was not one in which you worked with children then we would seek a reference from an employer where you have worked with children.  
References will be taken up after shortlisting and prior to interview.  Please let us know if this is not appropriate in your circumstances.
	1
	Name:
	Title:
	Occupation:

	
	Address:

	
	
	Post Code:

	
	Daytime Tel. No. (inc area code)
	Fax No.

	
	Email address:

	
	

	2
	Name:
	Title:
	Occupation:

	
	Address:

	
	
	Post Code:

	
	Daytime Tel. No. (inc area code)
	Fax No.

	
	Email address:

	
	

	[bookmark: Text241]3
	Name:
	Title:
	Occupation:

	
	[bookmark: Text240]Address:

	
	
	Post Code:

	
	[bookmark: Text244]Daytime Tel. No. (inc area code)
	Fax No.

	
	[bookmark: Text245]Email address:




ADDITIONAL INFORMATION
Please note that you will be required to produce original documentation to verify information provided within this application and to satisfy the requirement of the Immigration and Asylum Act. You will be expected to provide original certificates relating to academic qualifications as well as two of the following: Birth Certificate or Extract, Passport, evidence of National Insurance Number, Driving Licence. If applicable you will also be required to produce your work permit.

DECLARATION
I declare that the information given in this application is, to the best of my knowledge, complete and correct and that it may be used for purposes registered by the school under the Data Protection Act. I understand that if, after appointment, any information is found to be inaccurate, false or deliberately misleading this may lead to dismissal without notice. I understand that all payments will be made by direct credit transfer to a Bank/Building Society/Post Office Giro account. If appointed, I will give details of my account on a Bank Credit details slip.
	[bookmark: Text246][bookmark: Text247]Signed
	Date:




Please return this form and diversity information as indicated in the advertisement or otherwise instructed. If you are using this as an electronic form you may email the form as an attachment. In the latter case, should you be short listed for interview, you will be asked to sign a hard copy of your application form at interview.

DATA PROTECTION ACT
INFORMATION FROM THIS APPLICATION MAY BE PROCESSED BY COMPUTER FOR PURPOSES REGISTERED BY NEW REFLEXIONS UNDER THE DATA PROTECTION LEGISTATION. INDIVIDUALS HAVE THE RIGHT OF ACCESS TO COMPUTERISED PERSONAL DATA CONCERNING THEM.


STATEMENTS IN SUPPORT OF YOUR APPLICATION

	[bookmark: Text248]Name in Full:  



Please use this page, or separate letter of application, to demonstrate you suitability for this post, why you are applying and what attributes you would bring. You should focus on demonstrating how your skills, experience and knowledge match the requirements of the person specification or selection criteria for this post -  in particular, evidence of successful work in raising pupil overall achievement.

[bookmark: _GoBack]Please insert continuation sheets as required. Your application may be typewritten, word processed or handwritten in black ink.


For use when the Exceptions Order 1975 to the Rehabilitation of Offenders Act 1974 applies to the post.

	To be completed if necessary and returned in a sealed envelope with your application form.
(Please complete in BLOCK CAPITALS).

	

	Name:
	
	

	

	Post:
	
	

	

	Rehabilitation of Offenders Act 1974
(Exceptions) Order 1975

	

	The provisions of the Rehabilitation of Offenders Act regarding non-disclosure of spent convictions do not apply to this post because of the kind of work it entails. You must disclose details of any convictions, cautions and formal warnings, no matter when they occurred or what the nature of the offence was.

	

	If this application leads to your employment the failure to disclose previous convictions, cautions, bindovers, outstanding cases, formal warnings, disqualification from working with children or inclusion on the DfES List 99, could result in dismissal. Please use the space below to give details.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Signature
	
	Date
	
	

	



      – Valuing Diversity

	First Name(s): 

	

	Surname: 

	

	1. GENDER:
	Female
	Male

	

	2. DATE OF BIRTH (DD/MM/YY) 
	

	

	3. ETHNIC GROUP

	To which of these groups do you consider that you belong? (tick in appropriate box)

	
	Asian or Asian British
	Mixed

	
	Indian
	White and Black Caribbean

	
	Pakistani
	White and Black African

	
	Bangladeshi
	White and Asian

	
	Any other Asian Background
	Any other Mixed background

	
	
	

	
	Black or Black British
	White

	
	Caribbean
	British

	
	African
	Irish

	
	Any other Black background
	Any other White background

	
	
	

	
	Chinese or other ethnic group
	If you have answered ‘Any other’ in any group please specify below:

	
	Chinese
	

	
	Any other
	

	

	4. DISABILITY

	Do you consider yourself to have a disability?(please see guidance)
	Yes
	No

	



Please note the information provided in this section will be used for monitoring purposes only and will not be used as part of the selection process


For Internal Use

	Job Title: 
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