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Lunchtime Supervisor Job Description 
	Employment details

	Job title
	Lunchtime Supervisor

	Reports to
	Jade Iontton

	Hours of work
	2 hrs per day, currently 11.20am to 1.20pm, subject to change

	Salary
	Grade 1 SCP 2 

	
	Purpose of the Job
· Work within our team to supervise children during their outdoor/indoor play experience at lunchtime and to ensure their safety, welfare and good conduct in accordance with the practices and procedure of the Academy and the Trust





	General duties 
· To supervise the children during their outdoor/indoor play experience at lunchtime.
· To supervise children in transition from outside/inside during inclement weather.
· To lead instigate playground activities/games.
· To ensure the standards of behaviour are maintained and comply with the school behaviour policy.
· To assist in dealing with problems from unruly behaviour and report such matters to the Senior Management Team.
· To ensure the children have a calm, orderly and enjoyable lunchtime to enable them to have full access to the learning in the afternoon.
· Supervision of the pupils entry into the dining area, including supervision of pupils during any journey or walk to the dining room.

· Supervision of pupils on corridors

· Guidance on table manners 

· Assistance with clearing tables and returning trays to collection points

· Assistance with washing down tables and resetting where required and when school meals staff are not available.	

· To carry out other duties relating to lunchtime supervision as requested by the Senior Management Team.
· To ensure school security regulations are upheld.
· To change clothes, clean and care for personal cleanliness of the children as appropriate.
· That basic first aid is administered as appropriate and records are kept in accordance with school procedure.
· To work alongside school staff prior to lunchtime within the classrooms to establish purposeful working relationships with individuals or small groups of children.
· Any other duties responsibilities appropriate to the grade and role

	

	Additional duties 
· Understand and follow all relevant school policies. 
· Attend and participate in training and development courses as required. 
· Be a role model for the standards of behaviour expected of pupils. 
· Undertake reasonable additional duties as requested by the Principal



