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Headteacher Application Form
Please email this completed application form along with your supporting statement and equalities monitoring form to: headrecruit@gosh.camden.sch.uk

	PART A: PERSONAL DETAILS

	Last name: 
     
	First name:
     
	Title:
     

	Address:
     

	E-Mail:
     
	Mobile:
     

	Telephone (Day):
     
	Telephone (Evening):
     

	National Insurance Number:
     
	DfE Reference Number:
     

	Date of recognition as a Qualified Teacher:
     
	Country of Qualification:
     



	Do you have the right to live and work in the UK?       (yes or no)

	Are you a United Kingdom (UK), European Community (EC) or European Economic Area (EEA) National?       (yes or no)

	If No, please tell us below which category relates to your current immigration status including expiry date if applicable: 
Tier 1/Tier 2/Tier 3/Tier 4/Tier 5/Residence/Multi/Asylum/Ancestry/Partner/Settlement/Indefinite Leave to Remain/EEA Family Permit/Other.      

	Are there any restrictions on your ability to work in the UK?       (yes or no)

	If you have answered Yes to the above questions, please confirm what type of visa/permit/status you hold to work in the UK?      

	If you hold a visa or other permissions entitling you to work in the UK, when does it expire?      





	PART B: PRESENT OR MOST RECENT POST

	Post/ job title
     
	Date started
     
	Until:
     

	Current Salary:
     
	Full/Part time/Job Share:
     
	Any allowances:
     

	Brief description of main responsibilities and duties:
     

	Name and address of employer:
      

	Type of school/college:
      
	LA or MAT name:
     
	Number on roll:
     
	Age range:
     



	
PART C: REFERENCES

	If you are shortlisted referees will be contacted. Please ensure referees know this reference is being requested. Please could you provide references that cover the last 3 years. Any offer made will be subject to these references being satisfactory. One referee should be the most senior person in your present employment who has knowledge of your work.

	CURRENT/MOST RECENT EMPLOYER
	SECOND REFEREE

	Name:
[bookmark: Text33]     
	Name:
[bookmark: Text34]     

	Job title of referee:
[bookmark: Text41]     
	Job title or referee:
     

	Address:
[bookmark: Text37]     
	Address:
[bookmark: Text36]     


	Telephone number:
[bookmark: Text39]     
	Telephone number:
[bookmark: Text40]     

	Work email:
[bookmark: Text43]     
	Work email:
[bookmark: Text44]     

	Employment dates
From:         To:      
	Employment dates
From:         To:      

	The capacity in which this person knows you:
      
	The capacity in which this person knows you:
      



	PART D: SUPPORTING STATEMENT
Please submit a personal statement of no more than 1000 words in a separate document.
The criteria against which you will be assessed are set out in the Person Specification. You should provide evidence that you possess the skills, competences, attributes and experiences required, preferably by giving specific examples. 



	PART E: PREVIOUS EMPLOYMENT/CAREER HISTORY
Please complete this section fully, starting with your current/most recent employment (as in Part B) and then continuing in reverse chronology completing all columns. Include all employment including non-teaching experience, temporary work and voluntary work.  Please also include any breaks in employment history together with the reason for the break. Include all experience since the age of 18. Insert more rows as necessary.  
Ensure that there are no gaps in the history of your education and employment.  Failure to provide a full account may lead to your application being rejected. 
Any employment with Teacher Supply Agencies must show the agency as employer and not the school where the work was carried out. 

	Employer’s name and address
	From
	To
	Post title, brief description of duties and scale of responsibilities
	Reason for leaving/
break in employment

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	

PART F: EDUCATION AND QUALIFICATIONS 
Please state qualifications gained for which you will need to provide evidence. Insert additional rows as required.

	Name and address of institution
	From
	To
	Qualifications gained, subject, level and grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	PART G: PROFESSIONAL DEVELOPMENT
Please provide details of professional development undertaken within the last 5 years or that you feel is relevant to the position. Insert more rows as required.

	Name of training course/qualification
	From
	To
	Name of the organising body/institution 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	PROFESSIONAL ACHIEVEMENTS/MEMBERSHIP OF PROFESSIONAL BODIES

	




	

PART H: RELATIVES/OTHER INFORMATION

	Are you related to a Councillor or Senior Officer of the Council or Governor of this school?
If yes, give brief details: 
	     

	Canvassing or failure to disclose a relationship to a Councillor, Senior Officers or Governors will disqualify you.

	 If appointed, do you have any business/financial interests tat might conflict with the duties/responsibilities of this post? 
If yes, give brief details:
	     



	PART I: DISCLOSURE OF CRIMINAL BACKGROUND 

	Criminal record disclosure for safeguarding roles with Regulated Activity 
The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure by the applicant to the prospective employer and should not be taken into account by the prospective employer during the recruitment process. 
Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website: www.gov.uk/government/organisations/disclosure-and-barring-service/series/dbs-filtering-guidance. 
Before answering the question below you will need to visit the website above, (or contact the DBS on 0870 90 90 811), to determine whether or not there are matters you may need to disclose. 

	Do you appear on a barred list prohibiting you from working with children or vulnerable adults? 
Children barred list       (yes or no)
Vulnerable Adults barred list       (yes or no)

	Do you have any unspent or spent criminal convictions, cautions, reprimands and final warnings or outstanding criminal charges against you?       (yes or no)

	Have you ever been known by any other names? If yes, you must complete the full name(s): 
Surname:      
Forenames:      
From:       To:        (please specify) 
NOTE: You will also be asked to give full details of any previous names you have held when you complete a DBS application if you are the successful applicant. This will be in compliance with the DBS Code of Practice.

	If you are offered a post, it will be on a conditional basis subject to a satisfactory DBS disclosure. 
Withholding criminal record information may lead to the withdrawal of an offer of employment or, if following appointment, to disciplinary action which may result in dismissal 



	PART J: PREVENTION AND DETECTION OF FRAUD 

	The Governing Body/School/Local Authority is under a duty to protect the public funds. We may use the information provided on this form for the prevention and detection of fraud. We may also share this information with other bodies administering public funds solely for these purposes.



	
DECLARATION

	Please complete the following declaration and sign in the appropriate place below. If this declaration is not completed and signed with copies of relevant documentation, your application will not be considered. 
Providing false information or knowingly omitting or concealing any relevant fact about your eligibility for employment will result in your name being withdrawn from the list of candidates. If such a discovery is made after you have been appointed, then you will be liable to be summarily dismissed. If appointed you will be asked to provide an original birth certificate or passport, and proof of professional qualifications. 
I hereby certify that all the information given by me on this form is correct to the best of my knowledge, that all questions relating to me have been accurately and fully answered and that I possess all the qualifications which I claim to hold. 

	Signed:
     
	Date:
     




	NOTES

	Applicants must complete all sections of the application form in full. Incomplete applications will not be considered for shortlisting.
Your completed application form, including your personal statement, should be sent to headrecruit@gosh.camden.sch.uk.
The deadline for applications is noon on Wednesday 3 April 2024.
Shortlisting will be completed by Wednesday 10 April 2024.
Shortlisted candidates will be informed by Thursday 11 April 2024.
The selection process and interviews will take place at the school on Tuesday and Wednesday, 16 and 17 April 2024.
If you consider yourself to be disabled, you are encouraged to declare your disability when applying for a job. We are positive about employing disabled people within the physical restraints of the building. 
REFERENCES
It is our policy to approach current employers, whether or not you name them as a referee. We also approach additional previous employers where necessary. If it is your wish that we do not contact your referees before interview, please indicate this on the form. References will not be accepted from relatives or people writing solely in the capacity of friends. 
References will be taken up shortly after shortlisting and prior to interview using the contact details you supply on your application form.
PREVENTION OF ILLEGAL WORKING 
Under Section 8 of the Asylum and Immigration Act 1996, it is a criminal offence for an employer to employ a person who is subject to immigration control (i.e. a person who requires leave to enter / remain in the UK) unless he or she is entitled to be employed in the UK. We ask all shortlisted candidates to provide evidence at interview that they are entitled to work in the UK. 
REHABILITATION OF OFFENDERS ACT 1974 
All school-based posts are exempt from the Act. You must advise us of any conviction you have had in the past. Please submit with your application form details of the conviction(s) or offence(s) in a sealed envelope marked ‘private and confidential’ with your name and the title of the job for which you are applying. The envelope will be opened by the Chair of Governors only. Failure to disclose any conviction(s) for an exempt post, whether spent or not, may lead to the withdrawal of the offer of employment. If you declare that you have a criminal record this will be assessed in relation to the tasks you will be required to perform and the circumstances in which the work is to be carried out. 
DISCLOSURE AND BARRING SERVICE (DBS CHECKS) 
We use the DBS to assess the suitability of applicants for positions of trust and fully comply with the DRB’s Code of Practice. We undertake to treat all applicants fairly and not to discriminate unfairly against anyone who is the subject of a Disclosure on the basis of convictions or other information revealed. DBS checks are required for all staff. A criminal record will not necessarily be a bar to your appointment. 
Full details of the DBS can be obtained from www.gov.uk/disclosure-barring-service-check or by telephoning 0870 90 90 811. We comply with the requirement of the DBS in relation to secure storage and handling of data. 
QUALIFICATIONS							
Successful candidates will be required to produce original documentary evidence of all qualifications, as specified on the application form.	
MEDICAL CLEARANCE
All appointments are subject to medical clearance.   Applicants will be asked to complete a form and may be required to attend for a medical. All information is treated in the strictest confidence.
VERIFICATION OF EMPLOYMENT
All appointments are subject to verification of employment record.
CONTRACT
Contracts are issued when all employment checks have been completed satisfactorily for the successful candidate, including DBS and Occupational Health clearance.
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