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Class teacher

                                            Job description                         September 2017
This job description is in accordance with the Teachers’ Pay and Conditions Document 2016, Section 2, Part 10.  It may be amended at any time following discussion between the Head Teacher and member of staff, and will be reviewed annually.

The Class Teacher

· is accountable to the Head Teacher

· is responsible to the Year Group Leader(s)
· is to take a full part in staff meetings and parents’ evenings and to participate in meetings arranged for any other educational purposes, within directed time, including Staff Training Days [pro rata in the case of part-time teachers].

A teacher's general duties are as follows:

1. The responsibility for the education and welfare of a designated class/group of pupils having due regard to the requirements of the National Curriculum, the school's aims and schemes of work, and any policies of the Governing Body.

2. Share in the corporate responsibility for the well-being and discipline of all pupils.

3. Participate in a programme of Performance Management, which follows the policy agreed by The Synaptic Trust and Governors of The Woodside Academy.

All teachers are expected to fulfil the following criteria:

1.)  Children

· Create good relationships and maintain good order and discipline within the classroom.

· Nurture a sense of self-discipline and co-operative working among the children encouraging each child to fulfil his/her own potential.

· Have a sound knowledge from the information available of each child's social, cultural and academic background.

· Be actively involved in maintaining good behaviour throughout the school through the implementation of the school’s discipline policy.

2.)  Classroom
· Ensure that the classroom is orderly and organised. Resources should be readily available to children.

· Present children's work attractively both in and outside classrooms and changed regularly.

· Encourage children to be independent learners through providing an attractive and stimulating environment.  

3.)  Curriculum
· Implement school curriculum policies.

· Ensure that the needs of each child are met and adjust the provision whenever there are changes in those needs.

· Support with the identification of children with special needs and maintain individual education plans [IEPs] were necessary.

· Keep up to date with new initiatives and current educational thinking.

4.)  Teaching
· Have a thorough knowledge of and implement the school’s Teaching for Learning Policy.

· Have plans available for inspection at all times.

· Develop a range of approaches and ways of working and to provide a balance between oral, practical and written tasks.

· Plan appropriate tasks with the year group team and ensure that the taught time meets the required allocation for each subject/curriculum area.

· Have clear aims for the children and show purposeful teaching.

· Implement the school's system of record keeping and assessment and provide written reports for parents, future teachers, the Educational Psychologist and other outside agencies when required.

· Work as a team with other members of staff, being prepared to offer advice or be advised in order that planning and practice may be as thorough as possible for both the academic and pastoral life of the school.

· Ensure that there is a match between tasks set and the children's ability.  This should be assessed regularly and teaching strategies adjusted appropriately.

· Be effective in assessing, recording and reporting on the development, progress and attainment of pupils to parents and other members of staff.

5.)  Health and Safety
· Co-operate with other members of staff to ensure that the school is an environment in which children can work and play safely.

· Follow all codes of practice in relation to heath and safety regulations and the reporting of incidences.

6.)  Parents

· Develop good relationships with parents so that they have an understanding of the education process and can work as effective partners in that process. 

· Encourage parents’ involvement in school life where the classroom teacher feels it is practicable.

· Be prepared to provide at least termly oral and yearly written reports to parents on the progress, attainments and achievements of their child. 

Signed ………………………………..
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Date…………………

