Witney Community Primary School

Job Description 


September 2019
Name: _________________________________________________
Post: 
Class Teacher with responsibility for ____________________
School: Witney CP School


Scale: Main scale Pt 1-6/UPS
You are responsible to the Head Teacher and Governing Body

Introduction 

This job description should be read in conjunction with the current School Teachers' Pay and Conditions Document and the provisions of that document will apply to the post holder. 

The performance of all the duties and responsibilities shown below will be under the reasonable direction of the Head teacher; and the Head teacher, or other Senior Manager if appropriate, who will be mindful of her/his duty to ensure that the employee has a reasonable workload and sufficient support to carry out the duties of the post. 

This job description will be reviewed at least annually, and any changes will be subject to consultation. The school's Grievance Procedure or Raising Concerns at Work Procedure will be used to resolve any dispute arising out of the job description. Other relevant policies my be the County Council's Stress at Work Policy & Procedure and the Dignity at work Policy.

Main responsibilities 
You will be expected to carry out the professional duties of a teacher as outlined in the School Teachers’ Pay and Conditions Document currently in operation, or any subsequent legislation, specifically for the year 2019-20 

These detail the professional and duties required of teachers, together with the requirements for management time, working time, guaranteed planning and preparation time. The school complies with these requirements in order to make reasonable demands of teachers.
TEACHING:

Teaching classes and groups in the primary age range as required by the Head teacher, giving priority to maintaining high standards of teaching performance within a stimulating, well organised and attractive learning environment.

Taking all possible steps in line with school policy to enhance the personal welfare and academic development of pupils. This would include contributing as required to all means of planning, assessment and record keeping with regard to progress, welfare and continuity of children’s education.

Wherever possible to contribute/cooperate in working towards common aims and objectives of the school with colleagues in order to encourage and enhance the professional standing of the body of teachers in the school.

To assist in fostering and developing co-operative relationships within the school and its community; between home and school; and with the appropriate outside agencies.

Participate in any arrangements within an agreed national framework for Performance Management and as a senior member be responsible for an agreed number of colleagues performance management.

To be concerned, when necessary, with continuing the personal development of curriculum knowledge and teaching skills through school/county/national based in-service work.

Additionally, STPCD requires all teachers on UPS: 
· To ensure that their achievements and contribution has been substantial and sustained 

· Grow professionally by developing their teaching expertise post-threshold
In addition: 

· UPS3 teachers’ play a critical role in the life of the school. They provide a model for teaching and learning, make a distinctive contribution to the raising of pupil standards and contribute effectively to the work of the wider team. They take advantage of appropriate opportunities for professional development and use the outcomes effectively to improve pupils’ learning.
CURRICULUM:

To advise the head teacher and colleagues on the development in your subject(s)

To monitor and promote activities both within and beyond the school

To coordinate, plan and lead in-service training 

To participate in meetings designed to integrate the work of the coordinator into the management of the school as a whole.

To coordinate the requisition, storage and effective use of resources and facilities for the teaching of the subject.

To draw up policy statements for the teaching of the subject in line with the school development plan.

To assist the head teacher in the preparation of reports relating to your subject and to monitor standards and results.

To be aware of Health and Safety aspects of subjects and support colleagues in implementing safe practices.

In Addition, Post Threshold teachers will:
· Contribute significantly, where appropriate, to implementing workplace policies and practice and to promoting collective responsibility for their implementation

· Have an extensive knowledge and understanding of how to use and adapt a range of teaching, learning and behaviour management strategies, including how to personalise learning to provide opportunities for all learners to achieve their potential.

· Have an extensive knowledge and well-informed understanding of the assessment requirements and arrangements for the subject areas they teach, including those related to public examinations and qualifications.

· Have a more developed knowledge and understanding of their subject(s) and related pedagogy including how learning progresses within them.

· Have sufficient depth of knowledge and experience to be able to give advice on the development and well-being of children and young people.

· Be flexible, creative and adept at designing learning sequences within lessons, and across lessons that are effective and consistently well matched to learning objectives and the needs of the learners and which integrate recent developments including those related to subject/curriculum knowledge.


· Have teaching skills which lead to learners achieving well relative to their prior attainment, making progress as good as, or better than, similar learners nationally.

· Promote collaboration and work effectively as a team member.

· Contribute to the professional development of colleagues through coaching and mentoring, demonstrating effective practice, and providing advice and feedback.

General responsibilities

1. Taking appropriate responsibility for one’s own health, safety and welfare and the health and safety of pupils, visitors and work colleagues in accordance with the requirements of legislation and locally adopted policies; including taking responsibility for raising concerns with an appropriate manager.

Signed ………………………………………………….

Date ……………………………………………………….

This job description may be amended at any time after discussion with you, but will in any case be reviewed annually as part of the performance management cycle.

September 2019
n:\job descriptions\19-20\teacher ups.doc

