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APPLICATION FOR THE POST OF:_____________________________________________________

Please type, or use a black ink pen.  This form will be photocopied.

1. PERSONAL DETAILS (Block capitals)
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2. REFERENCES

Please give the names, addresses and telephone numbers of two referees, one of whom should be your present or most recent employer.  References are usually requested in advance of interviews.

	1.
Name:

Address:

Postcode:

Telephone No:

Email Address:

	2.

Name:

Address:

Postcode:

Telephone No:

Email Address:


Please attach a supporting letter of application.  It should not be more than 2 sides of A4 in length, and should include an indication of the skills, qualities and experience you might bring to the post for which you are applying, as well as any specific information requested in the post details.  

may we contact your referees if you are selected for interview?
yes/no

3. EDUCATION AND PROFESSIONAL TRAINING

	SECONDARY EDUCATION
	DATE
	QUALIFICATIONS

	(Name of School/College)
	
	GCE O-Level/CSE/GCSE 

(include grades for Maths and English)
A,A-S,S-Level (with grades)




	HIGHER EDUCATION - NAME OF INSTITUTIONS
	DATES
	QUALIFICATIONS

	
	
	Please indicate subject(s), levels and dates of awards.




4. OCCUPATIONAL TRAINING
Please give brief details about any relevant courses and in-service training you have undertaken in the last five years.  If you are applying for a first teaching post, you may wish to outline relevant details about your course.

	Course title/content
	Organising Body
	Dates and duration of course

	
	
	


5. CURRENT POST

Title of present post:_______________________________ Full or part-time:___________________










     Management











     Allowance or

Main Scale Point ______________    UPS point:________________ TLR Point:__________________

Name and address of present school:___________________________________________________

___________________________________________________________________________________

Postcode:______________________ Telephone Number (inc. STD Code):_____________________

Type of school (e.g., comprehensive, mixed, etc):__________________________________________

Number on roll:________________ Number in Sixth Form (if appropriate):_____________________

Name of LEA (if appropriate):___________________________________________________________

Brief summary of principal responsibilities and subjects taught:

	


When did you take up your present post?________________________________________________

6. PREVIOUS EMPLOYMENT

Please list your previous teaching posts in reverse chronological order.  If you are applying for a first teaching post, list teaching practice schools, with subjects taught in the ‘Post Held’ section.

	Name of Institution (inc. type of school etc.)
	No. on Roll
	Post Held 
	Dates (inc. Month & Year)

	
	
	
	


Please continue on an attached sheet if necessary.

7. Please give details of any employment outside teaching, and any relevant voluntary work.

	EMPLOYER
	TYPE OF WORK
	DATES

	
	
	


Please continue on an attached sheet if necessary.

8. OTHER INTERESTS

___________________________________________________________________________________
___________________________________________________________________________________
9. Are you related to any Council Member, Senior Officer of Leeds City Council, any governor or  
    member of staff? If so, please give brief details below.  Please note that canvassing will lead to 
    disqualification.

___________________________________________________________________________________
10.  Protection of Children

As you are aware, applicants for teaching posts and other jobs with access to children under the provisions of DFE Circular 9/93 are required to disclose any details of criminal convictions and cautions.  This post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendment) order 1986.  Any subsequent offer of appointment will be dependent upon the completion of a satisfactory Enhanced Criminal Record Bureau check.

HAVE YOU EVER BEEN CONVICTED OF A CRIMINAL OFFENCE? YES/NO

IF ‘YES’, PLEASE GIVE DETAILS, INCLUDING DATES, OFFENCE(S) AND SENTENCE.

___________________________________________________________________________________

___________________________________________________________________________________
11. DECLARATION
I confirm that all information given in this application is accurate and I agree that if my application is successful my appointment will be subject to satisfactory criminal vetting under the legislation for the protection of children.

Signed:......................................................................   Date:....................................................
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EXCELLENCE AND DIVERSITY




confidential

We are committed to ensuring that equality of opportunity is applied in our selection procedure.  The monitoring form will be kept separate from your application and will only be used for the purposes of equal opportunities monitoring.  Completing the form is voluntary.
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Post applied for:  ____________________________________________________

Gender:
Male  (

Female  (
Ethnic Origin:

1. Black African  

(



6.     Indian 
 
(
2. Black Caribbean 
(



7.     Pakistani   
(
3. Black Other (please specify)  ……………………..
8.     Bangladeshi  
(
4.   White  


(



9.     Chinese  
 
(
5.   Irish  


(



10.   Other (please specify) ……………..

Disability:

Do you consider yourself to have a disability?
Yes  (

No  (
FOR DISABLED CANDIDATES ONLY

To help us decide if a reasonable adjustment will be required, please answer the following questions, using a separate sheet of paper if necessary.

Does your impairment prevent you from meeting any of the working arrangements or duties of this post?   Yes  (

No  (
If yes, you are still encouraged to apply, as we may be able to make some changes to accommodate a suitably qualified disabled candidate.  Please let us know what you would have difficulty with and why.

If called for an interview does your impairment require us to make any particular arrangements?  

Yes  (

No  (
If yes, please describe.

Where did you see this post advertised? ………………………………………………………………



forename:___________________________   surname:__________________________  title:______





home address						address for correspondence (if different)





__________________________________		__________________________________





__________________________________		__________________________________





postcode:___________________			postcode:____________________





telephone number (inc. STD code)





daytime:_____________________ evening:____________________ mobile:____________________





email address: ______________________________________			





dfes number:________________		If you do not have a DfES Number, 


						have you applied for Qualified Teacher Status? YES/NO





name under which you qualified as a teacher if different from above):_____________________________ 





n.i. number:__________________________





Do you contribute to the Teacher’s Superannuation Scheme, or intend to do so?  YES/NO





For Office Use Only�
�
Date Received:�



�
�
Reference No:�



�
�






�   �   �   �   �   �








[image: image5.png]


[image: image6.png]> 1



[image: image7.jpg]


