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Job Description

Post:
Lead Science Technician
Responsible to: Teacher of Science
Responsible for: Science Technician 
Grade: Scale 4
Prime Objectives of the Post

To be responsible for efficient and effective planning and co-ordination of the faculty resources (including the ICT suite) to ensure student provision is of the highest standard.
To lead on process improvement and support the Science Technician to deliver first class customer service to staff and students.
Main Duties and Responsibilities

1. Provide advice, practical support and guidance for academy staff in the use of materials, laboratory techniques, practices and processes; recommend solutions to technical problems encountered.

2. Ensure safe: storage, treatment and disposal of equipment and materials, monitor the condition of labels on chemical products and electrical apparatus including hazardous substances, taking account of safety procedures and COSHH regulations to ensure the safety of students and staff.
3. Manage the Science rooms ensuring they are organised and resourced to meet the performance standards as required by the line manager.
4. Oversee the maintenance of laboratories, preparation rooms and chemical stores (including security and accident/hazard spotting to ensure all Health and Safety regulations are met.

5. To make effective use of schemes of work, to assist the forward planning and preparation of materials and resource equipment for lessons and exam coursework as requested by the Director of Sciences.
6. Manage the day to day duties of the Science Technician and carry out risk assessments for technician activities.

7. To provide advice and guidance to the technician when conducting trial experiments prior to inclusion into pupil schemes of work

8. Maintenance of microscopes and other equipment for science department. 

9. Carry out regular safety checks including electrical testing in accordance with specified procedures. 


10. Carry out stock control/inventory and maintain records
11. Maintain and supervise the care of aquaria, livestock and plants within the Academy laboratory (term time only)

12. Ensure the cover/supply teachers are provided with material to deliver sciences lessons in the absence of the teacher.

Line Management of Staff

1. To be responsible for the line management and performance management of the Science Technician.

2. To motivate, lead and delegate work as appropriate.

3. To contribute to good management practice by ensuring positive staff participation, effective communication and procedures

General

1. Attend and participate in meetings as required.
2. Liaise with internal staff and external agencies.
4. Contribute to the overall work/ethos and aims of the Academy. 
5. Undertake staff training as necessary.

3. The post holder will be required to undertake any other professional duties as required by the line manager.
