Job title: Assistant Headteacher
Grade: Leadership Scale 14-18
This post carries the following responsibilities in addition to the generic duties assigned to all teaching posts. The final job description will be negotiated with the successful candidate but it will include the following
	Purpose:
	 To be the designated teacher ensuring that all SEN/Inclusion students maximise their learning outcomes and are safe

	Responsible to:
	Headteacher

	SPECIFIC DUTIES AND RESPONSIBILITIES

	To be responsible for:

	· Child Protection

· SEN, Inclusion and LAC students

· Ensuring SEN code is fulfilled to the advantage of all students

· SEN assessment pedagogy and practice 
· Implementation and impact of assessment used by teachers and learners with regard to SEN students
· Reporting as required by SEN code
· Academic intervention for SEN students
· Relevant policy development and evaluation

· Year 6 to Year 7 transition

	
	

	Other Specific Duties:

	· Participate effectively in all generic SLT duties

· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example

· To promote actively the school’s corporate policies.

· To continue personal development as agreed.

· To comply with the school’s Health and safety policy and undertake risk assessments as appropriate.
· To engage actively in the schools’ appraisal review.
· To be Line Manager of one Year Co-ordinator (Head of Year)
· To be courteous to colleagues and provide a welcoming environment to visitors and telephone callers
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.




Note

1) Whilst the list overleaf provides a framework to inform applicants of the broad nature of this role, it is not meant to be exhaustive.  All roles may be reviewed and the precise nature of the job description may change.

2) Responsibilities are subject to general duties and responsibilities contained in the statement of the Teacher’s Pay and Conditions 2016.

3) This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be construed as definitive.  In allocating time to the performance of duties and responsibilities the post-holder must use Directed Time in accordance with the school’s published Time Budget Policy.
