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Barnsley Academy - Job Description 		


	Post Title:
	KS4 Co-ordinator of Maths

	Salary:
	+ TLR2 £2,640 

	Location of Work
	Barnsley Academy

	Directly responsible to:
	Head of Maths

	Directly responsible for:
	

	Hours of Duty:
	Teachers pay and conditions



	Name of Post Holder:
	

	Signed:
	

	Dated:
	




	
Primary purpose of the job:
	
· To support the Head of Maths in leading the curriculum development, planning, teaching and assessment  in KS4 Maths

· To support the Head of Maths in securing excellent outcomes for all students in all year groups in line with the academy’s targets. 


	FOR CHILD PROTECTION PURPOSES AN ENHANCED DISCLOSURE WILL BE REQUIRED FOR THIS POST

	

	Main Duties and responsibilities/accountabilities

The KS4 Co-ordinator of Maths will support the Head of Maths to ensure that together they will:
1. Be a champion for all PP students, ensuring secure plans are in place to close the gap with non PP students
2. Secure academic outcomes in line with the targets set through the academy’s target setting policy
3. Plan and implement a KS4 Maths curriculum that ensures coherence and progression in the teaching of key subject knowledge, skills, understanding and concepts
4. Monitor, evaluate and continually improve the quality of planning, teaching and assessment in KS4 Maths
5. Lead the assessment process in KS4 Maths ensuring accurate measurement of subject standards in all year groups at all summative assessment points
6. Analyse student performance data and respond to the outcomes of assessment to ensure appropriate planning, teaching and interventions are in place to keep all students on track to achieve their targets 
7. Monitor the practice of colleagues teaching the subject to ensure they are following all areas of subject and academy policy accurately and appropriately
8. Review and refine the curriculum, planning, teaching and assessment of KS4 Maths on a regular cycle to continually improve the subject outcomes.
9. Regularly monitor the quality of teaching of colleagues teaching KS4 Maths, in line with academy expectations and provide effective feedback and coaching to ensure subject teaching continually improves
10. Line and performance manage any designated members of staff as per the academy policy and take necessary corrective action where there is any ineffective practice
11. Manage any allocated budget effectively and stay within the set budget allocation
12. Ensure all colleagues within the Maths department contribute to ensuring the learning environment is orderly, stimulating and effectively promotes learning 
13. Ensure the academy’s culture and ethos is upheld within the Maths Department


	Supporting Barnsley Academy Community

1. Being aware of the diverse roles of staff within the school, showing respect and offering support to improve outcomes for all students.
2. To undertake home visits as required (these will be with another relevant member of staff and risk assessments will be in place).
3. Comply with and assist in the development of policies and procedures relating to Safeguarding, Child Protection, Health and Safety, Confidentiality and Data Protection, reporting all concerns to an appropriate, nominated person.
4. Actively promote the Equality and Diversity Agenda in the workplace and in service delivery.
5. To be familiar with the Customer Care and Health and Safety Polices of Barnsley Academy.
6. Contribute to the overall ethos, work and smooth running of the school.
7. Establish and maintain good relationships with other members of staff, working as part of a team.
8. Improve one’s own practice through training, observation, evaluation and discussion with colleagues. Recognise one’s own strengths and areas of expertise and use them to advise and support others.
9. Attend and participate in in-service training and staff meetings and to undertake training as appropriate in specialist activities to support the work of the school.
10. To be aware of and comply with policies and procedures relating to security, confidentiality and data protection which are in place at Barnsley Academy.
11. Undertake any additional duties commensurate with the role of KS4 Co-ordinator of Maths





	
Review Arrangements: 
The details contained in this job description reflect the content of the job at the date it was prepared. It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed. Consequently, United Learning will expect to revise this job description from time to time and will consult with the post holder at the appropriate time. 

Areas of responsibility will be agreed on an annual basis through Performance Development Review (PDR)




Date job description prepared/revised: October 2017
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