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MANCHESTER CREATIVE & MEDIA ACADEMY
Isolation Manager

Salary Grade 6

Permanent Term Time Only + 5 days

MAIN PURPOSE OF THE JOB  
To administrate and supervise the day to day running of the internal isolation room, patrol rota and to co-ordinate work from relevant subject areas.  The post holder will be the sole supervisor of the inclusion room so the ability to work alone is essential.
To provide specialist support for identified pupils and groups with social, emotional and behavioural difficulties in order to maximise pupil access to the curriculum.

MAIN TASKS 

1. To provide continuous supervision of the students within the isolation room ensuring that they work productively and safely.  

2. To encourage students to reflect on their behaviour and to accept responsibility for their actions.

3. To liaise with subject teachers when appropriate, gaining key information about units of work in order to provide work that is age and ability appropriate for students in the isolation room.
4. To co-ordinate the patrol rota ensuring the relevant members of staff are on duty and supporting in the isolation room as appropriate.
5. To ensure that the isolation room procedures are adhered to and that the room is well maintained, neat and tidy.
6. To log behaviour incidents on SIMs, complete a daily behaviour log and contribute to a half termly behaviour report.
7. To implement strategies to support pupils with social, emotional and behavioural difficulties, setting challenging and demanding expectations and promoting independence.

8. To establish productive working relationships with pupils, acting as a role model and providing support, encouragement, guidance and assistance as appropriate.

9. To set high personal standards of classroom practice to encourage effective learning and promote high standards of achievement, behaviour and discipline.

10. To encourage pupils to interact with others in a positive manner.

11. To provide information and advice to enable pupils to make appropriate choices about their own learning and behaviour.
12. To undertake structured and agreed learning activities, including those linked to individual education plans and national learning strategies, adjusting activities according to pupil responses and particular needs, in order to maximise pupil access to the curriculum within an inclusive setting where appropriate.

13. To assist with the dispensing of medication with appropriate training and under the supervision of medical staff where necessary.

14. To be aware of and support differences. Challenge and motivate pupils, reinforcing self-esteem and promoting the inclusion and acceptance of all pupils.

15. To provide objective and accurate feedback and reports, as required, to other staff on pupils’ achievement, progress and other matters. Ensure the availability of appropriate evidence. 

16. To establish constructive relationships with parents/carers, exchanging information, facilitating their support for their child’s attendance, access and learning and supporting home to school and community links.

17. To liaise and communicate effectively both verbally and in writing with staff, parents and external agencies. 

18. To carry out escort duties as appropriate whenever required.

19. To assist with after school detentions.

20. To adhere to strict confidential practices in relation to all forms of pupil information.
21. To be aware of, and comply with, policies and procedures relating to child protection, health, safety, security, confidentiality and data protection, reporting all concerns to an appropriate person. 

22. To contribute to the overall ethos/work/aims of the school. 

23. To maintain good relationships with colleagues and work together as a team.

24. To participate in training, including relevant learning strategies and other learning activities and performance management where required.

25. To attend team meetings and make suggestions in developing and reviewing the team’s progress of policies and procedures.

26. To deputise for other members of academy support staff as appropriate.

27. To be able to provide occasional additional hours whether in the evening or at weekends,

28. To observe the Academy Equal Opportunities Policy.

29. To undertake other similar tasks as may be determined by the Principal in consultation with the post holder.

30. To act as an Exam invigilator as and when directed.
The Isolation manager must carry out his or her duties with full regard and commitment to the Governing Body and Academy Policies.

The job description is not necessarily a comprehensive definition of the post and the Isolation manager may be required to undertake other tasks appropriate to the level of appointment as the Academy may require.
Where the post holder is disabled, every effort will be made to supply all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  If, however, a certain task proves to be unachievable, job redesign will be fully considered.

