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St. Mary’s CE Primary School

INCLUSION MANAGER

Person Specification

	Essential
	Desirable

	QUALIFICATIONS

	· Graduate level qualification and Qualified Teacher Status (QTS)


	· Have gained or be working towards the National Qualification for Special Needs Co-ordinator or other appropriate experience/qualifications 

· At least two years current/recent experience of leading Inclusion across the Primary Phase

	EXPERIENCE AND SKILLS

	· Experience in working with children with a wide range of SEND and in a culturally diverse setting to overcome barriers to learning

· Experience of inter-agency work

· Achievement in raising standards in key aspects of a school

· Proven ability to deal successfully with situations that may include conflict resolution

· Excellent presentation and inter-personal skills which provide strong leadership and create a clear inclusive vision for the school

· Ability to analyse data effectively to evaluate performance and plan appropriate courses of action for improvement 

· Experience as performance management team leader and the ability to provide professional leadership and management to a staff team 

· Excellent written and oral communication skills

· Excellent time and task management skills
	· Experience of more than one Primary School setting

· At least two years current/recent experience as a designated safeguarding lead

· Experience as a subject leader

	KNOWLEDGE AND UNDERSTANDING

	· An understanding of the role of Inclusion Manager in managing change, complex tasks and developing an inclusive organisational structure

· A thorough understanding of how to meet the needs of all pupils with Special Educational Needs across the 3-11 age range

· Knowledge of relevant legislation and statutory requirements

· A thorough knowledge of the requirements of the National Curriculum; Early Years Foundation Stage and knowledge of curriculum entitlement for all pupils taking account of equal opportunities and inclusive education

· Knowledge of the range and type of interventions available and how to apply these appropriately in the context of the school’s resources and the individual child
	

	PERSONAL QUALITIES

	· To have high expectations

· To be able to promote the Christian ethos of the school
	· Have a sense of humour

	APPROACH TO WORK

	· A commitment to working in partnership with colleagues, parents, governors, the Local Authority, the Church – at local and Diocesan level, to provide the best education possible for all our children 
	


Your application form should be fully completed and free from error. Your supporting statement should be clear and concise and directly related to the person specification above and should be no more than three sides of A4 in length.

