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THE HIGHCREST ACADEMY 

JOB DESCRIPTION 
	COVER SUPERVISOR


1. You will be available to cover lessons for absent staff throughout the week
2. You will cover registration for absent colleagues
3. You will actively engage in teaching the ‘cover’ lesson and will uphold school expectations for pupils in terms of behaviour and conduct. This will include adherence to core routines.
4. You will develop a pack of materials for everyday situations when staff have not set work
5. You will take part in the Break Duty Rota

6. Work load will vary week to week but 10% PPA time will be attached over any two week period
7. You will attend staff meetings and INSET set within directed time

8. You will function as a full member of staff being part of the performance management program and having access to CPD


9. You will be required to undertake other duties as directed when not providing cover, these may include supporting individual students in Learning support or on occasions administrative tasks.

The Postholder must be prepared to carry out additional duties, which may reasonably be required by the Principal.  The duties of this post may vary from time to time, as required by the Principal, without changing their general character or level of responsibility.

All successful applicants will be required to complete an online DBS form and will not be able to start their employment until the academy has received DBS clearance.

Postholder


Signature:
…………………………………………………..
Printed Name:
…………………………………………………..
Date: 
…………………………………………………..

Line Manager

Signature: 
…………………………………………………..

Printed Name:
 …………………………………………………..
Date: 
……………………………………………….….
