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Welcome from the Principal, Dr John Scarth 
 
Dear Colleagues, 
 
The British School in Colombo is one of the leading British schools in the subcontinent, and has an enviable reputation for 
providing high quality education in a caring, nurturing environment. We are now seeking an outstanding educationalist to 
lead our Junior section of the school. The current Deputy Principal (Head of Junior School) has been with the school for 4 
years and is now leaving to return to the UK. 
 
Sri Lanka has come out of a period of conflict and the sense of optimism in the country is reflected in the school. We are 
excited about our future and this will be an exciting place to work and develop professionally in the coming years. There will 
be challenge and rewards here for teachers at all stages of their careers. 
 
We realize that school leaders will apply to BSC for a number of possible reasons. However, what is the case is that 
successful teachers here usually have a number of things in common. First and foremost, they are enthusiastic and flexible.  
People need to be willing to rise to a challenge of adapting both culturally and socially to a new and very different 
environment. Of course, Colombo provides a wonderful base from which to explore and travel both Sri Lanka and the 
wonderful richness of south and east Asia. However, successful teachers also recognize that the school provides an 
outstanding opportunity for them to develop professionally through not only their own work but by helping others to develop 
professionally too.  
 
Education is vitally important in Sri Lanka and therefore, school leaders are held in very high esteem.  Within our community, 
it is vital to be enthusiastic about teaching and learning and to recognize that successful teaching is a collaborative activity. 
 
Successful expatriate staff at BSC appreciate that the school is an independent, fee-paying school and parents take a strong 
interest in the progress of their children. Anywhere in the world teaching is a difficult job: it is no different at BSC. We 
recognize that leading teaching at BSC is as demanding as it is rewarding. All colleagues need to go the extra mile, whether 
that it for academic work or for extra-curricular activities. Dedication and commitment are expected. The rewards are 
considerable: successful teachers enjoy teaching some of the most enthusiastic students anywhere, parents are extremely 
appreciative and respectful and school colleagues provide excellent companionship and support. 
 
Colombo is a somewhat chaotic and busy city, with a hot and humid tropical climate. Nevertheless, it is a culturally and 
socially vibrant place, boasting a wide range of cuisine and it is a wonderful centre from which to explore the sub-continent 
and South-East Asia.  
 
Before applying to any international school it is important to think carefully about whether the environment is right for you: 
this is no different in Colombo. From having worked in a number of different international schools, I am certain that those 
who arrive in this wonderful city with their eyes open and a willingness to take full advantage of what Sri Lanka has to offer, 
will thoroughly enjoy their stay and, like many of my colleagues, will wish to remain in the area for much longer than an 
initial contract. 
 
If you are interested in working with us, please contact David Cope of Search Associates  
( dcope@searchassociates.com ) as soon as possible.  
 
I recommend that you take a little time to read the Information for Candidates below and visit our website 
www.britishschool.lk.  
 

mailto:dcope@searchassociates.com
http://www.britishschool.lk/


We are also active on social media, so please take a look at our Facebook page: www.facebook.com/pg/BSColomboLK 
 
Photographs of school life can be found on flickr: www.flickr.com/bscolombolk 
 
And follow us on Twitter: @BSColomboLK 
 
I look forward to hearing from you soon. 
 
My best wishes, 
  
Dr John Scarth 
Principal 

 
OVERVIEW OF THE SCHOOL 
 
The British School in Colombo is an independent, co-educational day school which follows the National Curriculum for 
England.  The school serves an international pupil body with some 53 different nationalities although the majority of children 
are of Sri Lankan origin. The school employs both local and expatriate teachers.  There are currently 1400 pupils on roll 
with 750 in the Junior School.   
 
The school is housed in modern, purpose-built accommodation with dedicated facilities for science, computer science, art, 
music drama and sport.  The professionally equipped Auditorium is used for assemblies and productions throughout the 
year.  There are also 2 libraries and a multi-media room for sole use by Junior School pupils. 
 
Focussed on the principles of holistic education, child-centred excellence and inclusivity, the Junior School sets out to 
provide a broad educational experience in which all pupils are prepared for a successful and healthy future founded on 
mutual respect, self-discipline and a love of learning.  It is a school where children can experience many opportunities and 
develop confidence in a challenging and inspirational environment.   
 
The Deputy Principal (Head of Junior School) works closely with the Deputy Principal (Head of Senior School) to ensure 
continuity of learning, close co-operation between staff and the implementation of one school ethos. 
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ORGANISATION 
 
There are currently 75 full and part time academic, sports and learning support staff. From Nursery (2.5years) to year 2, 
each class has a full-time teaching assistant and there are dedicated learning support teachers for each key stage. From 
reception, there are 4 classes per year group with a maximum of 24 pupils per class.  
 
The school is oversubscribed with waiting lists in most year groups. 
 
 
 

 
EYFS 
 
Nursery (2.5 years)   2 classes 
Playgroup (3-4 years)   3 classes 
Reception (4-5 years)   4 classes 
 
KS1 
 
Year 1 (5-6 years)   4 classes 
Year 2 (6-7 years)   4 classes 
 
KS2 
 
Year 3 (7-8 years)   4 classes 
Year 4 (8-9 years)   4 classes 
Year 5 (9-10 years)   4 classes 
Year 6 (10-11 years)   4 classes 
 
 

 
 
 



Organisation Chart 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 

 
 
ACADEMIC STANDARDS 
 
The National Curriculum for England is followed throughout the Junior School with adjustments to take account 
of our Sri Lankan setting and the international context.  From Nursery to Reception, the Early Years Foundation 
Stage Framework is used as a guideline for our practice. 
 
The Deputy Head (Academic) tracks the progress of each child with termly reports to parents providing good 
information on progress and achievement. 
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SCHOOL EVENTS 
 
A full programme of curricular and extra-curricular events is compiled each term and published to parents through 
the Parent Portal on Engage. Pupils and parents particularly value the various whole-school days such as Book 
Week, UN Day, Languages Day and Science Week which are annual events designed to extend and enrich the 
curriculum.   
 
All teachers participate in the after-school provision for KS2 pupils and there are currently over 50 different sports 
and activities on offer. 
 
The school is committed to a strong home-school partnership and there is a proactive and thriving Parents’ 
Teachers Association.  This includes parent representatives from all year groups and organises many social 
events whilst also raising money for charitable causes and additional school resources. 
 
 

 
  



JOB DESCRIPTION FOR DEPUTY PRINCIPAL (HEAD OF JUNIOR SCHOOL) 
 
 
Purpose of Job:   
To provide vision, leadership and management for the Junior School, which secures continual improvement in 
the school through high quality, engaging and fulfilling education across all age groups.  
 
Responsible to: 
The Principal. 
 
Responsible for: 
Teaching and support staff of the Junior School 
 
Employment duties: 
To undertake duties as described within the Contract of Employment and any other reasonable duties as 
requested by the Principal. 
 
 
Key Areas of Responsibility: 

1 Shaping the Future 
 
 Works closely with the Principal and others to ensure that the overall School Ethos and Vision are 
implemented effectively within the Junior School.  
 Works within the school community to translate the vision into agreed objectives and operational plans which 
will promote and sustain continual school improvement and a sense of team ownership. 
 Demonstrates the vision and values in everyday work and practice. 
 Motivates and works with others to create a shared culture and positive climate. 
 Ensures creativity, innovation and the use of appropriate new technologies and initiatives to achieve 
excellence. 
 Ensures that strategic planning takes account of the diversity, values and experience of the school and 
community at large. 

2 Leading Learning and Teaching 
 
 Establishes teaching practices that ensures Foundation Stage, KS1 and KS2 continue to offer an integrated 
education. 
 Ensures a consistent and continuous school-wide focus on pupils’ achievement, using data and appropriate 
benchmarks to monitor progress in every child’s learning. 
 Ensures that learning is at the centre of strategic planning and resource management. 
 Establishes creative, responsive and effective approaches to learning and teaching that are sustainable & 
appropriate to the of the school community 
 
 Ensures a culture and ethos of challenge and support where all pupils can achieve success and become 
engaged in their own learning. 
 Demonstrates and articulates high expectations and sets challenging targets for the whole school 
community. 
 Implements strategies that secure high standards of behaviour and attendance. 
 Determines, organizes, and implements a diverse, flexible curriculum and implements an effective 
assessment framework. 
 Takes a strategic role in the development of new and emerging technologies to enhance and extend the 
learning experience of pupils. 
 Monitors, evaluates and reviews classroom practice and promotes improvement strategies. 
 Challenges underperformance at all levels and ensures effective corrective action and follow-up. 
 Has a track record of developing CPD for staff which places learning at the centre of school activity. 
 



3 Developing Self and Working with Others 
 
 Treats people fairly, equitably and with dignity and respect to create and maintain a positive school culture. 
 Builds a collaborative learning culture within the school and actively engages with the Deputy Principal 
(Head of Senior School) to build effective learning communities across the whole school. 
 Develops and maintains effective strategies and procedures for staff induction, professional development 
and performance review. 
 Ensures effective planning, allocation, support and evaluation of work undertaken by teams and individuals, 
ensuring clear delegation of tasks and devolution of responsibilities. 
 Acknowledges the responsibilities and celebrates the achievements of individuals and teams. 
 Develops and maintains a culture of high expectations for self and for others and takes appropriate action 
when performance is unsatisfactory. 
 Regularly reviews own practice, sets personal targets, and takes responsibility for own personal 
development in conjunction with the Principal 
 Manages own workload and that of others to allow an appropriate work/life balance. 

 
  

4 Managing the Organisation 
 
 Creates an organisation structure that reflects the school’s values, and enables the management systems, 
structures and processes to work effectively in line with School policies 
 Produces and implements clear, evidence-based improvement plans and policies for the development of 
the school and its facilities. 
 Ensures that, within an autonomous culture, policies and practices take account of national and local 
circumstances, policies and initiatives. 
 Manages the school’s financial and human resources to ensure effectiveness and efficiency in achieving 
the school’s educational goals and priorities. 
 Recruits, retains and deploys staff appropriately and manages their workload to achieve the vision and 
goals of the school. 
 Implements successful performance management processes with all staff. 
 Manages and organises the school environment efficiently and effectively to ensure that it meets the needs 
of the curriculum and health and safety regulations. 
 Ensures that the range, quality and use of all available resources is monitored, evaluated and reviewed to 
improve the quality of education for all students and provide value for money. 
 Responsible for promoting and safeguarding the welfare of children and young persons s/he is responsible 
for, or comes into contact with. 
 Uses and integrates a range of technologies effectively and efficiently to manage the school. 
 

5 Securing Accountability 
 
 Develops a school ethos, which enables everyone to work collaboratively, share knowledge and 
understanding, celebrate success and accept responsibility for outcomes. 
 Ensures individual staff accountabilities are clearly defined, understood and agreed and are subject to 
rigorous review and evaluation  
 Uses a range of evidence, including national and international data and own school’s performance data, to 
support, monitor, evaluate and improve aspects of school life, including challenging poor performance  
 Works closely with the Principal to provide information, objective advice and support to enable the Principal 
to meet his School-wide responsibilities. 
 Develops suitable quality assurance systems, including school review, self-evaluation and performance 
management and presents a coherent, understandable and accurate account of the school’s performance to a 
range of audiences including Directors, parents and carers. 
 Reflects on personal contribution to school achievements and takes account of feedback from others. 
 
 
 



6 Strengthening Community 
 

 Developing communication flow with the wider community to build upon all stakeholders’ confidence and 
understanding of the Junior school. 
 Builds a school culture and curriculum that takes account of the richness of the school’s communities. 
 Ensures learning experiences for pupils are linked into and integrated with the wider community. 
 Provides a range of community-based learning experiences. 
 Collaborates with other agencies in protecting children and providing for the academic, spiritual, moral, 
social, emotional and cultural well-being of pupils and their families. 
 Creates a wholly inclusive environment whereby all children with physical or learning challenges can be 
welcomed and supported appropriately. 
 Creates and promotes positive strategies for challenging racial and other 
prejudice and dealing with racial harassment. 
 Creates and maintains an effective partnership with parents and carers to support and improve pupils’ 
achievement and personal development. 
 Seeks opportunities to invite parents and carers, community figures, businesses or other organisations into 
the school to enhance and enrich the school and its value to the wider community. 
 Contributes to the development of the education system by, for example, sharing effective practice, working 
in partnership with other schools and promoting innovative initiatives 
 
Person Specification 
 
Qualifications 
 
• a high-quality degree 
• a formal teaching qualification and at least 8 years’ teaching experience;  
• a previous management role of significance; 
• experience of overseas teaching or of teaching international students will be an advantage  
 
Skills and Experience  
 
• the capability and experience of teaching expertly and confidently within the Junior age range 
• a willingness to accommodate the needs of students with a variety of linguistic ability is essential;  
• confidence with new technologies, including social media, being able to pick up new procedures and routines 
quickly; particularly in respect of the school database and the development of the Parent Portal  
• effective and efficient administrative skills;  
• relevant experience of leadership  
• an ability to deal professionally and effectively with parents.  
• excellent skills with new technologies and social media 
 
Personal Attributes  
 
The successful applicant should: 
• be passionate about education  
• have excellent interpersonal skills and have the ability to work both as part of a team whilst also providing 
excellent leadership to a team of teachers;  
• be generous in spirit – the role is likely to require hard work and a professional attitude  
to the commitment required in an international school;  
• be able to communicate fluently and accurately in spoken and written English;  
• demonstrate foresight and good judgement in the execution of managerial tasks;  
• be confident in handling students at both ends of the academic spectrum;  
• be confident in handling parents with tact and diplomacy;  
• be flexible in outlook and amenable to change.  
 



TERMS AND CONDITIONS OF THE APPOINTMENT 
 
The contract will be for an initial term of 3 years, renewable thereafter by mutual agreement of the Principal 
and the Deputy Principal (Head of Junior School). The successful candidate will be offered an attractive 
employment package commensurate with his/her experience and skills.    This is expected to include: 

• A competitive salary 
• Fully furnished accommodation, rent-free 
• Allowances for utilities and for petrol 
• Use of school car free of charge 
• Annual return flights to and from home country 
• Full medical cover 
 
APPLICATION PROCEDURE 
 
Suitably qualified candidates should send to David Cope of Search Associates – 
dcope@searchassociates.com - all the items below, collated together in a single pdf, as an email 
attachment, to arrive as soon as possible and no later than 10 January 2018 
 

• a letter of application (no more than one page), outlining why the candidate wishes to apply for this 
position and what specific skills, qualities and experience he/she can offer 

• a CV (no more than two pages) 
• a statement of educational and leadership philosophy (no more than one page) 
• the names and full contact details of at least three professional referees (one of which should if possible 

be the leader of the applicant’s current organisation) 
• a good recent head-and-shoulders photo 

 
Interviews are scheduled to take place during the second half of January, with the final round in Colombo 
early in February.      
However, BSC reserves the option to invite selected candidates to interviews in advance of this schedule.  
 
Closing date: 10 January 2018  Applications to:  dcope@searchassociates.com 
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