PYP Class Teacher Job Description (Executive Summary)
Job Purpose

· To be responsible for teaching and learning in a PYP class
· To act as Tutor
Class-Teachers are assigned a PYP class each year.  In the younger grades the Class-Teacher’s work is supported by a teaching assistant, who may on occasions be asked to substitute for the Class-Teacher. 
	Task Areas:

	Key Tasks Include:

	Curriculum and Assessment
	· Plan the curriculum in collaboration with other Class-Teachers and teaching assistants.  

· Plan and prepare lessons building upon students’ prior knowledge and experience.

· Facilitate open-ended inquiry life investigations encouraging student initiative.

· Teach the class, individuals and small groups, using a range of teaching strategies.

· Group and regroup students for a variety of learning situations.
· Assess students’ performance, using a range and balance of recording and reporting strategies.

· Use self-assessment strategies with students. 
· Organise and prepare resources.
· Coordinate with Learning Support teachers, Library Staff and ICT Staff to support classroom learning.
· Coordinate transdisciplinary curriculum delivery with colleagues. 

· Differentiate for students with specific learning needs (including language development) 

· Keep records and write reports in accordance with the school’s policies 



	Pastoral
	· Take responsibility for the welfare and discipline of the class 

· Assist in general discipline matters across the school in accordance with codes of conduct and the Community Relations Handbook.
· Plan and lead assemblies when appropriate

· Meet with parents to discuss students’ progress and/or pastoral needs.   


	Admin
	· Support in administrative matters such as inventories, letters, outings, etc. 

· Administration of tutor group – including Attendance Register, Home-School Communications, Reports, Parent-Teacher Meetings, Visits, etc.  

· Attend staff meetings, including shared minute taking (language permitting) and leading sessions where appropriate. 


	CPD


	· Active participation in internal and external professional development activities
· Report back to staff after workshop attendance
· Lead workshops for other staff when pertinent.


	Reports to:
	Head of Section



 

